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KAPAP [TOCTAHOBJIEHHME

« 07 » pespanb 2022 itbun Ne 3 « 07 » dpespansa 2022 roxa

O6 yTBepxaeHu:u AIMUHUCTPATUBHOTO pErjlaMeHTa Ipe0CTaBIeHHS
MyHHIMNANEHOHR yenyru «IIpemocraBienue nopy6ouHoro 6uiera u (Miim)
paspellleHHs Ha IepecajKy AepeBbEeB U KyCTapHHKOB
B CEJIbCKOM IMOcejieHnd MypCallMMKHHCKUI CeTbCOBET MYHHUIUIIAILHOIO paiioHa
CanaBarckuii paiion PecnyOnuku BamkoprocraH

B coorBerctBun ¢ ®enepansHpiM 3akoHOM oT 27 mromst 2010 roga Ne 210-D3
«O0 opraHu3alMK NPeAOCTaBIECHUS TOCYAAPCTBEHHBIX M MYHULUNAIBHBIX YCIIyT»
(manee - ®enepanpHblii 3akoH Ne 210-®3), mocraHoBinenueM IlpaBurenbcTBa
Pecniy6onuku Bamkoprocran ot 22 ampens 2016 roma Ne 153 «O6 yTBepXIeHHH
THUIIOBOTO (PEKOMEHJIOBAaHHOT'0) Iepe4yHs MYHULHUIAIbHBIX YCIYT, OKa3bIBa€MBIX
OpraHaMH MECTHOTO  caMmoympaBieHus B  Pecmybnuke — bamkoprocTtan»,
AnMuHUCTpaLUs CeNIbCKOro  mocesneHuss MypCaJTuMKMHCKHM  CEJIbCOBET
MyHHLHUNATBHOTO paiiona CanaBarckuii paiion Pecny6nuku bamkoprocran
[TOCTAHOBJIAET:

1.YTBEpauTH AIMUHUCTPAaTUBHBIN periamMeHT NpeOCTaBICHHUs
MyHuIMnansHo ycayru  «lIpemocraBnenne mopyOouHoro Ounera u (Win)
pa3peleHuss Ha TepecajgKy AepeBbeB M KYCTapHUKOB» B CEJIbCKOM IIOCEJICHUU
MypCaTuMKHHCKHM CeTbCOBET MyHHUIMIANbHOrO paioHa CanaBaTckuii paioH
Pecny6nuku bamkoprocras.

2. Hacrosiiee mocTtaHOBIIEHHE BCTYNaeT B CHIy Ha CIEAYIOLIWH JEHb, MOCIEe
IHsL ero 0GUIHUaTEHOr0 00HAPOLOBAHHUS.

3.Ilpusnate yTtpatuBmmM cuity I[locraHOBNeHME AIMMHUCTPALUHU CEJIBECKOTO
noceneHus MypcaaTUMKUHCKUI CelbCOBET MyHHUIUMNadbHOro paiioHa CanaBaTcKui
paiion Pecmy6nuku Bamkoproctan ot 19.01.2017 roma Ne 5 «O6 yTBepaeHUH
NOpsIKa  BBIAYM  paspelleHdii  Ha  pyOky (oOpe3ky)  ApeBecHO-
KyCTapHHUKOBOW  pPAacTUTEIBHOCTH M JIMKBHUAALMIO TPaBsSHOIO IIOKpOBa Ha
TEPPUTOPHH CEJIBCKOTO MocesieHuss MypCaTuMKUHCKHH CEIbCOBET MYHMIIMIIATBHOIO
paiiona CanaBaTckuii paiion PecryOnuku bamkoprocran».



4. TlocTaHOBNEHWE OOHApONOBaTh Ha HHGOPMALMOHHOM CTEHAC B 3MaHUU
AZIMMHHCTpAIL[MK  CENIbCKOro  TIOCEJICHHS MypCaniMKHHCKAH ~ CEIBCOBET
MYHHILUIATFHOTO paiioHa CanaBaTCKuii paiioH PecryGiuKu BamkopTocTaH
ro azpecy: Pecry6mrka balkopTocTas, CanaBaTcKuii paiioH, c. MypcaluMKUHO, Y.
CrpoutenbHas, 15 # pa3MECTUTh Ha caiiTe AIMUHHCTPALUH CEJBCKOTO MOCEICHHUA
MypcaliMKHHCKHA ~CEIbCOBET MYHHIMUIIATEHOrO pakoHa CanaBaTCKuii panoH
Pecny6iuku bamkopTocTaH 10 afpecy: https://mursalimkino.su/

5. KoHTponb Haj MCIOJIHEHHEM HACTOAIIETO [IOCTAQHOBJIEHHS OCTaBIAIO 32
co0OH.
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YTBepKIeH

[IOCTAHOBJICHHEM AIMHHHCTPAIHH
CEeNbCKOro moceaeHus MypCaTHMKHHCKHH
CEJIbCOBET

MYHHIIHIIATBHOIO paioHa

CanaBarckuii paioH

PecnyOnuku bamkoprocTan

ot 07.02.2022 roxa Ne 3

AIMHHHCTPATHBHBIH perjiaMeHT NpeJocTaB/IeHnsl MyHHIHNIAILHOH yCayrH
«IIpenocraBienne nopyGouHoro 6uaera u (WiH) paspenieHHs Ha MepecajKy
JiepeBbEB H KyCTAPHHKOB)»

I. O6mue noJIoKeHust

Ilpeamer peryiupoBaHHs AAMHHHCTPATHBHOIO perjiaMeHTa

1.1. AIMHHHCTPATUBHBIM pErJaMeHT IPeJIOCTABICHHUs MYHHLUIATBHOM
yenyru «IIpemoctasienne nopy6odHoro 6unera u (W) paspelieHus Ha NepecauKy
JepeBbEB M KyCTapHUKOB» (Hanee COOTBETCTBEHHO — AJIMHUHHCTPaTHBHBIA
perjiaMeHT, MyHHLUNaIbHas yclyra) paspaboTaH B LeJSX TMOBBIMICHHS Ka4ecTBa U
JOCTYITHOCTH TPEIOCTaBIeHHs] MyHMLMIAIBHON YCIyrd, ONpelenseT CTaHAapT,
CPOKH H IIOCNEOBAaTENbHOCTh JEHCTBUN (aAMHHUCTPATHBHBIX MpPOLEAYP)IPH
OCYILECTBICHH! MOJHOMOYMH MO MPEeNOCTaBIeHUIO MopybouHoro Gunera u (wiu)
paspellleHHs Ha IepecajKy JepeBbeB M KyCTapHUKOB B CEJIBCKOM IOCEICHUH
MypCaTUMKUHCKHI CelbCOBET MyHHIMNANIbHOTO paifona CanaBaTcKuil parioH
Pecny6nuxu bamkoprocTaH.

Kpyr 3asBuTesiei
1.2. 3asgBUTENAMHM MYHMIMIAIGHONW YCIYTH SBISIOTCS (QU3NYECKHe IHLa,
IopUaMYecKre JHa (nanee - 3asBUTENb).
1.3. MHTepecsl 3asBuUTeNEH, YKa3aHHBIX B MyHKTe 1.2 HacTosLIero
AZIMAHUCTPaTMBHOIO perJiaMeHTa, MOrYT TIpeJCTaBIATh JiuLa, obiajaromume
COOTBETCTBYIOILIMMH IIOJTHOMOYHSIMH (Jiajiee — pe/ICTaBUTENb).

TpeGoBanusi K NOpsiAKY HHPOPMHPOBAHHS O NPEAOCTABICHHH
MYHHIHNAJLHOH yCJayrd

1.4. CnipaBouyHasi ”HPOpMALHs:

0 MecTe HaxoXIeHus © rpaduke pabOTBl CENBCKCrO  IMOCENCHUS
MypcaTuMKHHCKUM CeJIbCOBET MyHHIMIIANbHOro paiiona CanaBaTckuil paloH
Pecny6nuku BamkoprocraH(naiee — AIMHHHCTpalus), TOCYIapCTBEHHBIX H
MYHHIMIATBHBIX OPraHOB M OpraHu3alyii, oOpallieH’e B KOTOpbIe HEOOXOAUMO JIs
MOJIy4eHHs] MyHHIUIAIBHOM YCIYTH, a TaKKe MHOTOQYHKIMOHAIBHBIX LIEHTPOB;

CripaBouyHble Tene(OHbl OpraHW3alUi, YYaCTBYIOIIWX B IIPEJOCTAaBICHUH
MYHHULUIIAJIEHON YCIIYTH,

agpeca ONEKTPOHHOM mouthl W  (wiM) Qopmbl  00paTHOW  CBSI3H
AIMUHUCTpALIUY;



pasMellieHa Ha OQHUIMAIBLHOM caiTe AJMUHUCTpAlUH, B MH(OPMAaLMOHHO-
TEIEKOMMYHHUKAIIMOHHONW ceTd «MHTepHeT» (nanmee — oduUMaNbHBIA CalT
AJIIMUHHCTpallUd, B TOCYJapCTBEHHBIX MH(MOPMAIIMOHHBIX cHucTeMax «Peectp
roCyJapCTBEHHBIX U MyHULUIANBHBIX yeiyT (pyHkumit) Pecy6inku bamkoprocran»
u «[loprane rocyaapcTBEHHBIX W MyHHLMNANBHBIX ycuyr (dyHkuumil) Pecnybnukn
Bamkoprocran» (www.gosuslugi.bashkortostan.ru) (nanee — PIII'Y).

1.5. UudopmupoBanue O MOpsiAKe MPEeJOCTABICHUS MYHHMIMIIAIbHONW YCIyTH
OCYIIECTBISETCS:

— HENOCPEACTBEHHO IpPH JUYHOM IpHUeMe 3asBUTENS B AIMUHHUCTPALMK MK
MHOTOGYHKIMOHAJIBHOM  LIEHTpe  MpeAOoCTaBlI€HUss  TIOCYHapCTBEHHBIX  H
MYHHUIUTAIBHBIX YCIYT (Aajiee — MHOrO(YHKIMOHAIBHBIN LIEHTP);

— 10 TenedoHy B AIMUHUCTPALIUU UM MHOTO(QYHKIIHOHAJILHOM LIEHTPE;

— IHCBMEHHO, B TOM 4YHCJI€ TOCPEACTBOM DJIEKTPOHHOW  IIOYTHI,
(haKCUMUIIBHOM CBSI3Y;

— IIOCPEJCTBOM pa3MelleHUs] B OTKPBITON U JOCTYIHOH (popMe HHPOpMaLMK:

- Ha Iloprase rocyJapCTBEHHBIX W MYHHLUIAIBHBIX YCIyr (dyHKIwiA)
Pecny6imku Bamkoprocran (www.gosuslugi.bashkortostan.ru) (nanee — PIII'Y);

- Ha OQHUUHMANTBHBIX calTax AJIMHHHCTPALMUCENIECKOrO  IMOCENEHHUs
MypCalMMKHHCKHI CEeNbCOBET MyHUIMNanbHOro parona CanaBaTckuii pawoH
Pecny6nuku Bamkoprocran; )

— TMOCPEICTBOM pa3MelleHus: WH(popMaluu Ha MHPOPMALMOHHBIX CTEHAAX
AIMUHUCTpPALUU WA MHOTO(QYHKIIHOHAIBHOTO LIEHTpa.

1.6. UudopmupoBaHUe OCYILIECTBISETCS M0 BOIIPOCaM, KaCaroIUMCs:

CIoCcO0O0B MO/Ia4yH 3asBJICHHS O MPENOCTaBICHUNA MYyHHULUIIAIBHONW yCIIyTH,

anpecoB AJMHHHCTPALMK ¥ MHOTO(YHKIMOHAJIBHBIX LIEHTPOB, OOpallleHHe B
KOTOpbIe HEOOXOAUMO ISl ITPEIOCTABICHHUS] MyHULUIIAIIBHON YCITYTH,

crpaBo4YHOU HHpopMaLuu o paboTe AIMUHHCTPALUH CEIECKOr0 MOCEIEHNUS,

JOKYMEHTOB, HEOOXOAUMBIX ISl TPEOCTABICHUS MyHULIUIIAJIBHON YCIIYTH;

NOpsiJIKa U CPOKOB NMPEAOCTABIICHUS MyHULUIIAIbHOM YCIIYTH;

NopsAfKa TONydyeHUs CBeAeHUM O XOJe pacCMOTPEHHs  3asBIeHHS O
NPeJOCTABIICHUH MYHULUINAIBHOM YCIyrM W O pe3ylbTarax I[pefoCTaBlICHUs
MYHHLUITAIBHON YCIIyTH;

yCIyr, KOTOpbIe SBJISIOTCS HEOOXOAMMBIMH U  00s3aTeNbHBIMU  JUIS
NpeJOCTaBJIEHHs MYHHUIMIIAIBHOM YCIyTrd; Nopsaka JocyaeOHoro (BHecyaeOHOro)
obxkanoBaHus JedcTBuid (Oe3neicTBHs) NOHKHOCTHBIX JIML, U NPUHUMAEMBIX MMHU
pelleHui Py NpefoCTaBIeHUU MyHULUIIAIBHON YCIIyTH.

[Tonyyenne wuH(OpMaLuu MO BONPOCaM IPEAOCTABICHUS MyHHUIMIIAIBHOM
YCIyTH M YCIyr, KOTOpble SIBISIFOTCS HEOOXOAWMBIMU M 00s3aTeNbHBIMH IJIst
NpeJOCTaBICHNUs MyHHUIMIIAIBHOMN YCIIyTH, OCYILECTBISAETCs OeCIIaTHO.

1.7. Ilpu ycTHOM 0OpaieHnu 3asBuTess (JIMYHO WM 110 Tele(dOHY) CIeHaTuCT
AIMUHHUCTpALIAH, MHOTO()YHKIIMOHATIBHOTO LIEHTpa, OCYLIECTBIISIFOIIHH
KOHCYJIbTUPOBaHHUE, MOJPOOHO U B BEXJIMBOM (KOPPeKTHOH) dopme UHPOPMHPYET
00paTUBIIMXCS 10 HHTEPECYIOIKUM BOIIPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK MOJDKEH HAYMHATHCA C HHGOpMaLUH O
HaMMEHOBaHUM OpraHa, B KOTOPbIi MO3BOHMII 3asBUTEINb, (aMUITUH, UMEHH, OTYECTBA



(mocnenHee — MpHU HAIMYHMH) U JOJDKHOCTH CTELMANKMCTA, IPUHSBILETO Tele()OHHBIH
3BOHOK.

Ecnmu cnenuanuct AOMUHUCTpAIlMM HE MOXXET CaMOCTOSITENIBHO IaTh OTBET,
Tene(OHHBI 3BOHOK JOJDKeH OBITh mepeaapecoBaH (MepeBelaeH) Ha Jpyroe
JO/DKHOCTHOE JIMLO MJIM e oOpaTuBIIeMyCsl ULy JOJDKeH OBITh COOOLIeH
TeneOHHBIH HOMEp, IO KOTOPOMY MOXHO OyJeT TMOJy4YuTh HeOOXOAUMYIO
uHpOpMaIHIO.

Ecnu noaroroska orBera TpedyeT NpoAOKHTEIBHOIO BpEMEHH, OH NpeJiaraeT
3asBUTENIO OOUH U3 CIIEAYIOIINX BAPUAHTOB JAJIbHEHIIINX IeHCTBHUIA:

U3JI0KUTH OOpallleHue B MUCbMEHHOH (opme;

Ha3HA4YUTh APYroe BpeMmsi AJisi KOHCYJIbTallUM.

Cnenuamuct AnmuHucTpanuu (YNOIHOMOYEHHOrO OpraHa) HE BIpaBe
OCYWIECTBIIATh UH(MOPMUPOBAHUE, BBHIXOIIEE 3a PaMKHU CTAaHAAPTHBIX NPOLENYp H
YCIOBUHM TMpPENOCTABICHUS] MYHHULUINAIBHOW YCIYTH, M BIUsIONIEe MPSIMO WU
KOCBEHHO Ha IPUHUMAeMOe pelleHHe.

IIponomkurenbHOCT HHPOPMHUPOBaHUS MO TelnedOHY He NOJDKHA MPEeBHIIATh
10 MuHyT.

WudopmupoBaHre OCYIIECTBISETCS B COOTBETCTBUM C rpadukoM mpuema
rpaxk/iaH.

1.8. Ilo nuceMeHHOMYy OOpalleHHIO CHEUAIUCT AJMUHHUCTPALIUH,
OTBETCTBEHHBI 3a TMPENOCTaBICHHE MYHMUIMNAIbHOW YCIyrH, MOAPOOHO B
NHCBMEHHOH (popMe pa3bsCHAET rpaXKAaHUHY CBEIESHHS 10 BOIPOCAM, YKa3aHHBIM B
nyHkre 1.6 AIMUHHUCTPAaTMBHOIO perjiaMeHTa B IIOpsAJKE, YCTaHOBJIEHHOM
@enepansHpiM 3akoHOM OT 2 Mas 2006 r. Ne 59-®03 «O nopsizke pacCMOTpeHUs
obpamenunit rpaxxaan Poccuiickoit @enepanuuny» (nanee — OenepanbHbii 3akoH Ne 59-
@3).

1.9. Ha PIII'Y pa3meraetcs cienyroias HHGOpMaLus:

- HalMEHOBaHMeE (B TOM YHCJIe KPaTKOe) MyHHULUIIAIbHON YCIyTH;

- HalMeHOBaHHe oprasa (opranuzanun), NPeOCTaBIAIOIIETO
MYHULMIAIBHYIO YCIYTY;

- HaUMEHOBAaHMUs OpPraHOB BJIAacTU M OpPraHU3alMl, YYacTBYIOLIMX B
NpeNOCTaBICHUY MyHHUIUITAIEHON yCIIyTH;

- IepeyeHb  HOPMATUBHBIX  IIPAaBOBBIX  aKTOB,  HENOCPEICTBEHHO
peryIupylolux IpeAoCTaBlIeHHe MYHHULMIIAJBHOW YCIYr'H, C YKa3aHHeM UuX
PEKBU3UTOB M HCTOYHUKOB O(HUIMAIBHOIO OMyOJMKOBaHHUS (B TOM YHCIE
Ha¥MEHOBaHHWE U TEKCT aJMHUHUCTPATUBHOIO periamMeHTa C yKa3aHHeM pPeKBH3UTOB
YTBEPAMBILErO0 €ro HOPMAaTUBHOIO IPABOBOTO aKTa M MUCTOYHUKOB OQUIHAIIEHOTO
onmyOnuKoBaHUsT MO0 HAUMEHOBAaHME MW TEKCT IPOEKTa aJMHHUCTPATUBHOIO
periaMeHTa);

= CrI0co0BI IPEeIOCTaBIEHUSI MyHULIUTIAIBHON YCITYTH;

- ONnMCcaHue pe3yJibTaTa MpeAoCTaBIeHUs MyHUIIUNIATBHO! YCITyTH;

- KaTeropusi 3asBUTENIeHd, KOTOPHIM IIPENOCTaBIsSE€TCS MYyHHULUIAIbHASA
yClyra;

= CPOK MpPEeNOCTaBIECHUSI MyHHLUNAIBHOW yCIyrd (B TOM YHCJE C Y4eTOM
HEeo0X0IUMOCTH OOpallleHus B UHbIe OPTaHbl BIACTH U OPraHW3alliH, yIacTBYIOIINE B



NPEJOCTaBICHUH YCIYTH) U CPOK BbIIa4yM (HaNpaBJIeHHs) JOKYMEHTOB, SBIISIOIIUXCS
pe3yabTaTOM MPEeAOCTaBIeHUS MyHULIUIIAIBHOMN YCIIyTH;

- CPOK, B TEYEHHUE KOTOpPOro 3asBJICHHE O IMPeNOCTaBICHUN
MYHHMIMITAJIIBHON YCIIyTH TOJDKHO OBITH 3aperuCTpUPOBaHO;

- MaKCHMAaJIbHBIA CPOK OXXHMIAHHsS B OYepelH NpH Iojave 3asBICHHS O
IIPeIOCTABICHUH MYHULIMIAIBHON YCIyTH JTUYHO;

- OCHOBaHUSl ISl TPHUOCTAHOBJIEHHWS IPeNOCTaBlIeHUs: 10O OTKa3a B
NPeA0CTaBIeHUH MYHUIMITAIBHON YCIIyTH (€C/IM BO3MOXXKHOCTH 3TOTO IPeIyCMOTPEHA
3aKOHO/ATEJIECTBOM);

- JOKYMEHTBI, Moyiexaliue o0s3aTeIbHOMY IPEeICTaBICHHIO 3asBUTENIEM
JUIs TIOMy4YeHHMs MYyHUIMUNAIBHON yCIyrd, CIOCOOBI MOJyYeHHUS 3THX JOKYMEHTOB
3asBHTEIEM M IIOPSAJOK HMX IIPEJCTABIEHUS C YyKa3aHWeM YCIYTr, B pe3yJjbTare
IPEJOCTaBIEHUs] KOTOPBIX MOTYT OBbITh ITONy4Y€HbI TAKHe JOKYMEHTHI,

- JIOKyMEHTBI, HeoOXoAWMBbIE Ui TNpPeJOCTaBIeHUs MYyHHULHUIATbHON
YCIyTM U  HaxXOAsIIMecss B  paCHOpPsOKEHMHM  pecrnyONIMKAaHCKMX  OpraHoB
UCTIOJIHUTENIBHOM  BJIaCTH, OpPraHOB MECTHOTO caMoyIpaBieHHus PecryOnuku
bamkoprocran u opraHu3anyii, y9acTBYIOIUX B NPEIOCTABICHUU YCIIyTU, KOTOpBIE
3asBATENH BIPaBE MPEACTABUTH IS TIOYYEHHUS YCIYTH 10 COOCTBEHHOW HHUIIMATHBE,
CIIOCOOBI IOy 4eHUSI OTUX JIOKYMEHTOB 3asBUTENEM M MOPAJOK MX MpPEJICTABICHHS C
yKa3aHHWEM YCIIyI, B pe3yjbTaTe MpeNoCTaBIeHUs KOTOPHIX MOIYT OBITH MOJYYEHBI
TaKhe JOKYMEHTEHI;

- (OpMBI 3asiBNIEHUN O MPENOCTABIEHUH MYHHUIMIIAIBHOM YCIyTd U MHBIX
JOKYMEHTOB, 3allOJIHEHHE KOTOPBIX 3asiBUTEJeM HEeOOXOOUMO Ui OOpalleHHs 3a
TOJly4€HMEM MYHULIMIIAIBHOM YyCIYTH B 3JIEKTPOHHOM (opMe;

- I0Ka3aTesu JOCTYITHOCTY U KaueCTBa MyHULIUIIATBHON yCITyTH;

- uHpOpMaLMsi O BHYTPHUBEJIOMCTBEHHBIX M  MEXBEJIOMCTBEHHBIX
aJIMAHUCTPATHBHBIX MNpoOLEaAypax, MOAJNEKalUX BHIMOTHEHHIO AJIMUHHCTpaLUel, B
TOM uHcile HMHGOpMALUs O NPOMEXYTOYHBIX M OKOHYATEJBHBIX CPOKaxX TaKhX
aJIMMHHCTPATUBHBIX MPOLEYP;

- CBENIEHUsI O MOIYCTUMOCTH (BO3MOXXHOCTH) W TOPSAKE JOCYAeOHOro
(BHECY1e6HOr0) 00XKaOBaHUs PeLIeHUH U IedCTBHH (Oe3eicTBUSs ) A IMUHUCTPALVH.

Hudopmanus Ha PIITY o nopsizike u cpokax IMpeIoCTaBlIeHUs] MyHUIUIATLHON
YCIyrH Ha OCHOBaHMM  CBEJEHHWH, COAEp)KalIUXCsi B  TOCYJapCTBEHHOM
MHOOpPMALIMOHHOM cucTeMe «PeecTp rocyJapCTBEHHBIX W MYHHIMIIAIBHBIX YCIIYT
(pynxuuit) Pecriy6nuku bamkoproctany», IpeaocTaBiseTcs 3asBUTENO GECTIaTHO.

Hoctyn K nHpOpMaIMU O CPOKax U TMOPSIKE MPEJOCTaBIeHUS MyHHIIUITAIBHOM
YCIIyTH OCYIIECTBJIsieTCsl 6e3 BBINOJIHEHUS 3asBUTENEM KaKuX-Tu0o TpeOOBaHMii, B
TOM YHuclie 03 UCII0IB30BaHUs IPOrPAaMMHOT0 00ecrieyeHH sl, yCTaHOBKa KOTOPOTro Ha
TEXHUYECKHE CPE/ICTBA 3asBUTENS TPeOyeT 3aK/IIOUeHHUs JTUIEH3HOHHOIO HJIM HHOTrO
coryaleHus C npaBooOagarenemM IPOrpaMMHOTO obecrneyeHus,
NpeayCMaTPUBAIOIIEr0 B3UMaHKe I1aThl, PETUCTPALIMIO WM aBTOPHU3ALMIO 3assBUTEIIS
WM TIPEeIOCTaBIeHUEe UM NePCOHANIBHBIX JaHHBIX.

1.10. Ha odunuanbHOM caiiTe AJMHHHCTpAlMd HapsiLy CO CBEJIECHHSIMH,
yKa3aHHBIMH B IyHKTe 1.9 AIMHUHUCTPAaTUBHOIO perjaMeHTa, pa3MeIaroTes:



- IOpSAJIOK M CHOCOOBI MoAauM 3asBJI€HHS O TIPeOoCTaBlIeHUHU
MYHHIUIIAIBHON YCIIyTH;

- MOPSAZIOK M CIOCOOB! MpeABapUTENIbHOM 3alIMCH Ha MoJady 3asiBJICHHS O
MPeAOCTaBICHUN MYHHUIIUITAIEHOM yCIyTH;

- uH(OpMaIHs [0 BONPOCaM NPEeJIOCTaBIEHHS YCIYT, KOTOPbIE SBIISIOTCS
HEOOXOIMMBIMH U 00513aTeIbHBIMHU JIs1 TIPEIOCTABIICHUSI MyHHULIMIAIBHOM YCIIyTH;

- NOPSZIOK TOJY4YeHUs CBEAEHUN O XOJe PacCMOTPEHHMs 3asBICHUS O
NPENOCTaBIIEHUM MYHULUINAIBHON YCIYTM U O pe3ylbTaTaxX IpeoCTaBlIeHuUs
MYHHIMIIAIBHON yCIIyT 1.

1.11. Ha unopManimoHHbIX CTeHIaX A IMUHUCTPALIMH TTOJIIE)XKUT pa3MeIIeHUIO
HH(pOpMaLIKs:

~ O MeCTe HaxOXJeHusi U Trpapuke pabOTbl TIOCYJapCTBEHHBIX H
MYHHULMIIAJIBHEIX OPraHOB M OpraHu3alui, oOpalleHre B KOTOpble HeOOXOAUMO Jis
NOJIyYeHHs] MyHHUIUIIAIBHOMN YCIIYTH, a Takke MHOTO(YHKIMOHATIBHBIX [IEHTPOB;

- CIpaBOYHbIE TeIe(QOHBI CTPYKTYPHBIX MOApa3AeNeHui AJIMUHUCTPALIUY,
NPEeJOCTAB/ISIOIMX MYHULMIAIBHYIO YCIYTy, Y4YacTBYIOIIMX B IIPeIOCTaBICHHH
MYHULUNIAIBHON YCITyTH,

- agpeca O(QHULMAIBHOIO CalTa, a TaKXe 3JeKTPOHHON MOo4YThl U (M)
(bopmbI 00paTHOM CBsI3U AIMUHUCTPALIWY; 4

- BpeMsl OXKMJaHUs B O4Yepelid Ha MpUEeM JOKYMEHTOB M IOJIy4YeHUue
pesynbpTara MpPeJOCTABICHHUS MYHULMIAIBHONW YCIYTH B COOTBETCTBHH C
TpeOOoBaHUAMH AIMUHUCTPATUBHOT'O PETJIaMeHTa,;

- CPOKH MPEIOCTaBIEHUSI MyHULIUITAJIbHON YCITIyTH;

- 00pa3Lbl 3aNI0JTHEHUS 3asIBJICHUS U TPUIOKEHHH K 3asBICHUSM;

- UCUEPNBIBAIOIIMI  IepedyeHb  JOKYMEHTOB, HEOOXOOUMBIX  JUIS
IIPEJOCTaBIIEHUs MyHULIUITAJIBHON YCITyTH;

- UCYEpIBIBAIONIMI MepedYeHb OCHOBAaHMM [l OTKaza B IpHEMe
JOKyMEHTOB, HEOOXOAMMBIX JJIs IPeIOCTABICHUS] MyHULIUIIAILHON YCITYTH;

— UCUEPNBIBAIOLIMM IepeyeHb OCHOBAHMUM I IPHOCTAHOBIEHHUS HWIIH
OTKa3a B [IPeI0CTaBIEHUH MYHULIUIIAJILHON yCIIyTH;

- NOpSANOK W CIocoObl MoAa4YM 3asdBlI€HUS O IPeJOoCTaBIEeHUH
MYHULUIIAIBHON YCIIYTH;

- NOpSIIOK M CHOCOOBl  TONyYeHUs Pa3bsiCHEHUH 110  TOPSIKY
IIPEJOCTaBICHHs] MyHULMNIATBHON YCIIyTH;

- IOPSAZOK TIOJyYEHHUs] CBEACHUH O XOJ€ PacCMOTPEHMs 3asBJICHUS O
NPEJOCTaBICHUA MYHULMINAIBHOW YCIyTM M O pe3yJbTaTaX MpeJoCTaBIeHHUs
MYHULUIAIBHON YCITyTH;

- IIOPSIIOK 3aIIMCH Ha JIMYHBIA MPUEM K JOJDKHOCTHBIM JIULIAM;

- NOpsfIok  JocynebHoro (BHecyeOHOro) o0XaloBaHUS pEeLIeHHUH,
neucTBui (Oe3eiicTBUS) NOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a Ipel0CTaBlIeHHE
MYHULUIAJIBHON YCIIyTH.

1.12. B 3amax oxupzaHus AJMUHHUCTpAllMd pPa3MELIAIOTCS HOPMATUBHBIE
IIPABOBBIE AKThI, PErYJIUPYIOLIHE MOPSIA0K IPEOCTaBICHUS MyHULIUIIAIBHON YCIIyTH,
B TOM 4YHcjie AJIMUHUCTPAaTUBHBIM perjiaMeHT, KOTOpPbIe 10 TPeOOBAHUIO 3asBUTEJIS
IIPEJOCTABIISIOTCS €My JUISl 03HAKOMIICHUSL.



1.13. Pasmemenune uHpopMaLuu 0 MOPsIKE MPeIOCTABICHUS MYHHUIUIIATBHOM
yCIyrd Ha HWH(OPMALMOHHBIX CTeHJaX B IIOMELIEHHH MHOTO(pYHKIHOHAIBHOTO
[EHTPa OCYIIECTBJSETCS B COOTBETCTBUU C COIVIALLIEHHEM, 3aKIIOYEHHBIM MEXIY
MHOTrO()yHKIIMOHAIBHBIM LIEHTPOM U AJIMHHHUCTpAalueil ¢ yd4eToM TpeGoBaHHM K
MH()OPMHPOBAHUIO, YCTAHOBIIEHHBIX AIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.14. Wndopmauuss o XoIe pacCMOTpPeHHs 3asBIEHHUS O IIPEeIOCTABICHUH
MYHHIMIIAJIBHON YCIYTH U O pe3yJibTaTaxX IIpeJ0oCTaBIeHUs] MyHULIUIIAIBHON yCIyTU
MOJKeT OBITh MOJyyeHa 3asBUTeNIeM (€ro npeacTaBuTesieM) B «JInuHOM KabuHeTe» Ha
PIII'Y, a Tak)xe B COOTBETCTBYIOLIEM CTPYKTYPHOM NOApa3ieIieHu A IMAHUCTPALIMH
IpH 0OpallleHUH 3asiBUTEIISI IUYHO, 110 TeJe(OHY, ITOCPEICTBOM 3JIEKTPOHHOM TOYTHL.

II. CranpapT npegocTaB/jieHHs MyHHIHIIAJIBHOH yCJIYTH
HaumeHoBaHHe MYHHIUNIAJIBHOH yCJIyTH
2.1. IlpepocraBnenue nopyoo4HOro OuneTa u (MJIK) pa3pelieHus Ha epecaaxy
JIepeBBEB U KYCTaPHUKOB.

HaumeHoBaHHe OpraHa MeCTHOIO caMOYINpaBJieHUs (OpraHu3anuM),
npeaocTaBasAOMero (mei) MyHHIHNAJBHYIO YCIYTY

2.2. MynuuunanbHas yciayra NpefaocTaBiseTcs AIMUHUCTpaLUed CeIbCKOro
noceneHuss MypcalMMKUHCKUHM CelbCOBET MyHHUIMIAIBHOTO paiidona CamaBaTckuii
paiioH Pecniybnuku bamkoprocras.

2.3. B nmnpenocraBieHMHM MYHUIMNAIBHON YCIYrM TPUHAMAIOT Yy4YacTHe
MHOTO(QYHKIMOHATIbHBIE LEHTPBl NPHU HAIUYMUA COOTBETCTBYIOLIETO COTJIALIEHHS O
B3aUMO/ICHCTBUU.

IIpy  npemocTaBneHWM ~ MYHHIMIAIBHOW  yCIyrH — AJIMHHHCTpAIUs
B3aUMOJEHCTBYET C:

— @egepanbHONW CIy)k00 TroCyJapCTBEHHOM pErucTpalud, Kajactpa u
Kaptorpaduuy;

— MDeiepaibHOM HAJIOTOBOM CITYXOOH.

2.4. Ilpm mnpenocraBieHMH MYHHUIMIAIBHOW YCIYrH AJMHHHCTPALUH
3anpelaeTcss TpeOoBaThb OT 3asBUTENS OCYLIECTBICHHUS NEWCTBHM, B TOM YHCIE
COIJIaCOBaHMM, HEOOXOAMMBIX ISl MOJyYeHUs MyHULUIIAIBHOM YCIIYTH U CBSA3aHHBIX
¢ obpallleHueM B MHBIE TOCYAapCTBEHHbIE OpraHbl U OpPraHU3al|K, 38 UCKIIOYEeHHEM
IOJNy4YeHUs] YyCIyr, BKIIOYEHHBIX B TIepeYeHb YCIYr, KOTOpble SBISIOTCS
HEOOXOJUMBIMU U 00s13aTeIbHBIMU IS IIPeIOCTaBICHHS] MyHULUITATBHBIX YCIIYT.

Onucanue pe3yJibTaTa NpeJIoCTABIEHH MYHHIHNIAJIbLHOH yCJIYTH

2.5. Pe3ynbraToM npenocTaBlieHHs MyHHIUIAIBHON YCIYTH SIBIAETCS:

— nopyOo4HbIi Ouner u (WiaM) paspelleHHe Ha IEpecagKy IepeBbEB U
KyCTapHHUKOB,;

— MOTHMBHMPOBAHHBIM OTKa3 B IMpPeJOCTaBIEHUH NMOpyOouHOro Omiera U (W)
paspelleHHs Ha IepecasiKy AepeBbeB U KyCTapHHUKOB.

Cpok npefocTaBieHHsi MyHHIHNAJbHOM YCIYTH, B TOM YHCJIE C Y4€TOM
Heo0X0AHMOCTH O0palieHHsl B OPraHU3alHH, y4acTBYIOLIHE B IPeIOCTABICHUH
MYHHIHIAJIbHOH YCIyTH, CPOK NMPHOCTAHOBJEHHS NPEAOCTABJICHHUS



MYHHIHNAJIbHOH YCJIYIrd B ¢cJiy4ae, eCJid BO3MOKHOCTb NPHOCTAHOBJICHUS
npeaycMoTpeHa 3aKkoHoAaTebecTBOM Poceniickoi @enepanun, Pecnybaukn
bamkoprocTaH, CpoK BblAa4yH (HANpaB/jieHHs) JOKYMEHTOB, fIBJISIOLIHXCS
pe3yJIbTaTOM NpeJoCTaBJIEeHHS] MYHHIHNIAAbHOH YCJIYTH

2.6. Cpok mnpenocraBieHus nopyboyHoro Ounera W (WiaM) paspelieHus Ha
nepecaiKy AepeBbeB U KyCTApHUKOB JHOO HampaBieHHs yBeJOMJIEHHS 00 OTKaze B
BbIIaY€ HCYMCIIAETCS CO IHA MOCTYIUICHUS B AQMUHUCTPALMIO 3asBJICHUS, B TOM
qHclie Yepe3 MHOrO(yHKIMOHATBHBIA HEHTP MO0 B (hopMe 3eKTPOHHOTO JOKYMEHTa
¢ ucnonb3oBanueM PIII'Y, u He nomkeH npeBbiaTh 10 KaleHAapHBIX AHEH.

JlaToii mocTymuieHusi 3asBIeHMS MpPH JIMYHOM OOpalleHWuu 3asBUTENsS B
AnMuHucTpauuio (YNOJIHOMOYEHHBIM OpraH) CUMTAETCsl ACHb MOAAuU 3asBICHUS C
IPUIOKEHUEM MTPeyCMOTPEHHBIX OAMYHKTOM 2.8 AIMUHUCTPATUBHOTO perlaMeHTa
HaJJIeXamM 00pa3oM OOpPMIIEHHBIX JOKYMEHTOB.

Jatoii mnocTynneHuss 3asBiIeHUS B (QopMe DSIEeKTPOHHOIO JOKYMEHTa C
ucnons3oBanreM PIII'Y cuuTaercss AeHb HampaBleHUs 3asBUTENIO 3JIEKTPOHHOIO
COOOILIEHHS O MpUeMe 3asiBIeHHUS C MPHUIIOKEHHEM TPEeayCMOTPEHHBIX MOAITYHKTOM
2.8 AIMHMHHCTPaTHBHOTO perjamMeHTa HaJUlexalmM o0pa3oM 0(OpMIICHHBIX
JOKYMEHTOB.

Hatoii nmocTymieHuss 3asBIeHHS Npd  OOpallleHUH “TpaXJaHWHA B
MHOTO(YHKIMOHAJIBHBIM LEHTP CYMTAETCs NeHb Nepefadd MHOro(yHKLIHMOHATbHBIM
LEHTPOM B AJIMHHUCTPALMIO 3asBJICHHUS C TMPUIOKEHHEM TMpeayCMOTPEHHBIX
MNOANMYHKTOM 2.8 AJMHMHUCTPAaTHMBHOIO perjaMeHTa HajjiexamuMm obpa3oM
o(opMIIEeHHBIX JOKYMEHTOB.

IlepeyeHb HOpMATHBHBIX NPABOBbIX AKTOB, PeryJIHPYIOUIHX OTHOWIEHHS,

BO3HHKAIOIHE B CBSA3H ¢ NpeJoCTaBJIeHHeM MYHHIHNIAJIbHON yCJIyrH

2.7. IlepeyeHb  HOpPMAaTHBHBIX TPABOBBIX  AKTOB,  PeryJHPYIOLIUX
IPEI0CTaBIIEHHE MYHULUIIAIBHON YCIIYTH (C yKa3aHUEM UX PEeKBU3UTOB U HCTOYHUKOB
ouIManbHOro OmyONIMKOBAaHHUSA), TOMIEKUT 00s3aTeIbHOMY pa3MELICeHHUI0 Ha
oduManbHOM caliTe AIMUHUCTpaLuH, B ceTH «MHTepHeT» u Ha PITY.

HcuyepnbiBaomuii nepeyeHb JOKYMEHTOB, HEOOXOAHUMbBIX B COOTBETCTBHH
¢ HOpPMATHBHBIMH NPABOBbLIMH AKTAMH [JIsl IPEAOCTABJIEHHSI MYHHIHNIAIbHOM
YCJIYI'H H YCJIYT, KOTOpbie siBJSIOTCS He00X0AMMbIMH H 00513aTeJIbHBIMH AJIs1
npeJoCcTaBJeHHs MyHHIHNAJIBHON YCJIYTH, NOAJIEKAIMNX MPeJCTABICHHIO
3asiBHTeJIeM, Coco0bI MX NMOJIy4YeHHs 3asiBHTeJIeM, B TOM YHCJIe B 3JIeKTPOHHOI
(popme, NOpsIAOK UX NMpeacTABICHUS

2.8. McuepnipiBarommuii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C
HOPMAaTHBHBIMH IPAaBOBBIMU aKTaMHU IJIsi TPeAOCTaBIEHHUs] MyHUIUIIATBHON YCIyTH,
MOUIEXXAIIUX NTPEeICTABICHUIO 3asBUTENIEM:

2.8.1. 3asBNeHKe O NpeAOCTaBIeHHH MTOPYyOOYHOro OuieTa U (WIIK) pa3pelieHus
Ha Iepecajiky NEepeBbeB U KyCTapHUKOB 10 ¢opme, cornacHo [Ipunoxenuto Ne 1 k
HacTosAmEMY AIMUHUCTPATUBHOMY pErjlaMeHTY, OJJaHHOe B aJipec A IMHHUCTPAIINN
CIIEYIOIIMMHU CII0co0aMu:



1) B dopme nokymeHTa Ha OyMa)KHOM HOCUTENE — IIOCPEICTBOM JIMYHOI'O
oOpamenust B AJMHHHUCTpAalMIO, 4Yepe3  CTPYKTypHO€  IOJpa3JeleHHe
MHOTO(QYHKLMOHATBHOTO LeHTpa (Hanee — iu4HOe OOpalleHHe), MOCPENCTBOM
MIOYTOBOTO OTHPABJIEHHUS C OOBSIBICHHOW LEHHOCTHIO MPU €ro IEepechUIKEe, OMHUCHIO
BJIOXKEHHUS U YBEIOMJICHUEM O Bpy4Y€HHUH (Jajiee — MOYTOBOE OTIPABIICHHE);

2) myrtem 3anojHeHHs (opmbl 3ampoca uepe3 «JImunbii kabuner» PIIT'Y
(manee — oTrpaBieHHe B 3JIEKTPOHHOM hopMme);

3) myTeMm HampaBJeHHsI SJIEKTPOHHOTO HOKyMeHTa B AJIMHUHHMCTpalMIOHA
ohHUIMANBHYIO DJJIEKTPOHHYIO TMOuTy (Zajnee — MpEACTaBlIE€HHE IOCPENICTBOM
3JIEKTPOHHOM MOYTHI).

B 3asBleHMM TakXe YKa3plBaeTCs OJMH U3 CIEAYIOIMX CIOCO00B
NPeIOCTABICHUS Pe3yJIbTAaTOB MPEIOCTABICHHS MyHULIMITAIIBHON yCIIyTH:

B BHAe OymMaXHOro JOKYMEHTa, KOTOpPBIM  3asBHTENb  IIOJIYy4YaeT
HETIOCPEICTBEHHO MPHU JIMYHOM OOpaiieHu B AIMUHUCTpALUIO (Y IIOJTHOMOYEHHBIH
Opra);

B BuAe OyMaXHOro JOKyMEHTa, KOTOpbIii 3asBUTENb  II0Jy4aeT
HETOCPEACTBEHHO MPU JIMYHOM 00pallleHud B MHOTO()YHKLIMOHATIBHOM LIEHTPE;

B BHIe OyMaXHOro JOKyMEHTa, KOTOpBIH HampaBiseTcss 3asiBUTENIO
IIOCPEACTBOM ITOYTOBOT'O OTIIPABIEHUS;

B BHIE 3JIEKTPOHHOIO JOKYMEHTa, KOTODBI HampaBiseTcs 3asBUTENO B
«JInunbiii kabuner» PIIT'Y.

2.8.2. JIOKyMEHT, yIOCTOBEPSIOLIMI JINYHOCTh 3asBUTEJNIsI, NPeACTaBUTeNs (B
ciy4yae oOpalneHdsi 3a IMOJy4eHHEM MYHHIMIIAIBHOW YCIYTH IpeICcTaBUTENs),
IpeyCMOTpPEHHBIN 3aKkoHOoAaTenbcTBOM Pocculickoit Penepanyu.

2.8.3. JIoKkyMeHT, MOATBEP)KAAIOLIMI MOJTHOMOYMS I[IPEACTAaBUTENs, B Cllydae
oOpaleHus 3a MoIy4eHHeM MyHULUIAIbHON yCIIyTy IPeICTaBUTENs.

2.8.4. B cny4ae obpaieHus 3a mojydeHueMm mopybodHoro Ounera u (Wiau)
pa3pelIeHns] Ha MepecajiKy AepeBbeB M KYyCTapHUKOB IPEACTABIAIOTCS CIIEAYIOLIHE
JOKYMEHTBI:

IPaBOYCTAHABIMBAIOLIMHA JOKYMEHT Ha 3€MeJIbHbIM Y9acTOK (32 UCKIIOYEHUEM
cllydaeB, KOIZla CHOC (MepeHOC) 3e/IeHbIX HacaXK[IeHWH OCYIUECTBIIIETCS Ha 3eMIISX
0011ero MoIp30BaHMUs WK OCYILECTBIISETCS OAPSHON OpraHu3aliel, Ha OCHOBaHUH
3aKJIIOYEHHOI0  MYHHULMIIAJILHOTO  KOHTpaKTa), IIpaBa Ha  KOTOpPHIH  HE
3aperuCTpUpoBaHbl B EIWHOM rocyJapCTBEHHOM peecTpe HeABHXMMOCTH, JIH0O
IOKYMEHT, MOATBEP)KJAOLMI MPEeNOCTaBIeHHE 3€MEIbHOI0 y4YacTKa, Ha KOTOPOM
TUIaHUPYeTCs CHOC (MIEpPEeHOC) 3eeHbIX HAaCaKICHUM;

IIpaBOyCTaHABIIUBAIOIIME JOKYMEHTBHl Ha 3[laHHe, CTPOEHHE, COOpYKEHHE B
cllyyae, €Clld IpaBa Ha HEro He 3aperucTpupoBaHbl B EQMHOM rocynapcTBEHHOM
peecTpe HeAB)XKUMOCTH;

MOJIOKUTENIbHOe pelleHre o01iero cobpaHusi COOCTBEHHHKOB ITOMELICHHH
MHOTOKBApTUPHOIO JloMa Ha BBIpYOKYy U (WIM) mepecajiKy 3eJeHBIX HacCaXICHWH,
MPOBEICHHOTO B MOPSAKE, YCTAHOBIEHHOM JKHIMIIHBIM 3aKOHOJATENbCTBOM (€CIIH
3eJIeHble HaCaXIEeHWs, IMOAJexaliue BbIpyOke U (WIM) mepecajike HaXOAATCS Ha
3eMeNIbHOM y4acTKe, Ha KOTOPOM pacIiojioyKeH MHOTOKBapTHPHBIN oM). Eciu iepeso,
nojsiexaiiee BbIpyOKe, HaXOOUTCS B aBapUMHOM COCTOSIHUM, ITOJIOXKUTEIBHOTO



pemieHns oomero codpanus coGCTBEHHMKOB ITOMEIEHHIT MHOTOKBAPTHPHOTO I0Ma Ha
BBIPYOKY 3€JIeHbIX HacaXJIeHUul He TpebyeTcs;

JOKYMEHTBI, IIOATBEpXKJAole HeoOXOOUMOCTh NPOU3BOACTBA  paboT,
TpeOyrolmuX BBIpYOKH (YHUYTOXXEHHS) WIM Mepecajkd 3eJeHBIX HacaKIeHHH Ha
OIIpPEJIETIEHHOM 3€MEIbHOM y4yacTKe (Tpu HAJTM4HH);

KOIIMM pa3/ieJlIoB IIPOEKTHOW JOKyMEeHTaluu (B ciydae OCYIIeCTBIEHHUS
CTPOUTENIbCTBA, PEKOHCTPYKLUMH  OOBEKTOB  KAalMTAJIbHOIO  CTPOHMTENBCTBA,
HWH)KEHEPHBIX KOMMYHHUKaUUi) (U1 yTOYHEHUs] TPOBOAMMBIX 3€MIISTHBIX paboT);

CXeMy y4dacTKa C HaHECEHHBIMU 3eJIEHBIMH HaCa)KACHHSIMHU, TOMJIEeKAIIUMHU
BeIpyOKe M (WIM) nepecajike, C yKa3aHHEeM NPHUMEPHBIX PaCCTOSHHUMA IO OIvKalIImX
CTPOEHHUM WM APYTUX OPUEHTHPOB (32 UCKIIOYEHUEM CIIydaeB BBIPYOKU aBapUHAHBIX
JiepeBbLEB);

MPOEKT WM IUIaH Iepecajiké 3eJIeHbIX HacaXIeHUWH B Cilydae IpOBeIeHHUs
nepecagKy 3eJIeHbIX HaCa)KIeHUH.

2.8.5. JloKkyMeHTBl, IOATBEP)KJAIOLINE TIIOJyYeHHe COIJIaCUsl JIML, He
SABIIAIOIIMXCS 3asBUTENIEM, MIM HMX 3aKOHHBIX IIpeAcTaBuUTeledl Ha 00paboTkKy
NEpCOHANBHBIX JaHHBIX 10 Qopme cormacHo mpuwioxeHuro Ne 3 k
AZIMVHHCTPAaTUBHOMY pErJIAMEHTY.

HcuepnbiBalomuii nepeyeHb J0KyMeHTOB, HEOGXOAHMBIX B COOTBETCTBHH
¢ HOPMAaTHBHBIMH NPAaBOBbLIMH AKTAMH U1l PeIOCTABJIEHUS] MYHHLIHNAJIbHOMH
yCJIYIH, KOTOpble HAXOAATCS B PacCNOpsi’KeHHH IoCyAapCTBEHHBIX OPraHoB,
OPraHoOB MECTHOI0 CaMOYNpaBJ/ieHHsI H HHBIX OPraHoOB, Y4acTBYIOUIHX B
NpeJ0CTaB/JIeHHH rocyJapcTBeHHbIX HJIH MYHHIHNIAJIBHBIX YCJIYT, H KOTOpbIe
3asiBHTEJIb BIIpaBe NPeACTABHTD, 2 TAK/Ke CIIOCOOBI HX MOJTyYeHHsI
3asiBHTEJIAMH, B TOM YHcJIe B 2J1eKTPOHHOMH opMe, MOPAAOK HX NpeacTaBJIeHHS

2.9. K nokymeHTaMm, HEOOXOOWUMBIM B COOTBETCTBHH C HOPMATHBHBIMHU
[IPAaBOBBIMU aKTaMM JJIi NPEJOCTaBICHUS MYHHULUINAIBHOM YCIyIrH, KOTOpBIE
HaXOUATCS B pPacCHOpPSDKEHUM TIOCYJapCTBEHHBIX OpPraHoB, OpPraHoB MECTHOTO
CaMOyNpaBJI€HWssT Y  HHBIX OpraHoB, YYacTBYIOUIMX B  IIPeJOCTaBICHHUU
MYHHMIMIIAIBHON YCIYTd, W KOTOpble AIMHHHCTpalUs 3alpallliBaeT B IIOpPSIKE
MEXBEJOMCTBEHHOI'O B3aUMOJEHCTBYSI, OTHOCSTCS:

a) JOKYMEHT, TMOJTBeP)KIAIOUIMI  paspellleHHe Ha  CTPOUTENBCTBO,
PEKOHCTPYKLHIO 00bEKTa KaUTAJIBHOTO CTPOUTENBCTBA;

0) pa3peleHre Ha OCYILEeCTBICHHE 3eMIISTHBIX paboT;

B) BBIIMCKa W3 EIWHOrO rocyaapCTBEHHOTO peecTpa HEABHKHMOCTH 00
OCHOBHBIX XapaKT€pUCTHKaX U 3aperuCTPUPOBAHHBIX MpaBaxX U OOpeMeHEeHHsIX Ha
3eMeJIbHBIA Y4acTOK;

r) BbINIHCKAa M3 EOWHOrO rocyAapcTBEHHOrO peecTpa HEABHIKUMOCTH 00
OCHOBHBIX XapaKTePUCTUKAX 7} 3aperucTPUPOBAHHBIX npaBax
NpaBOyCTaHaBIMBAIOLINE JOKYMEHTHI Ha 3[JaHKe, CTPOSHHE, COOPYKEHUE

1) BBIMKMCKa M3 EIWHOrO rocymapCTBEHHOTO peecTpa HOPHUIMYECKHX JIMII,
BKJIKOYAIOIllas CBEEHUsI O IOCTaHOBKE IOPUAMYECKOro JIMIA Ha YYEeT B HAJIOTOBOM
Oprase o MeCTY HaXO0XXIACHHS IOPUIUYECKOTO JIUIIA;



e) BeINMCKa U3 EauMHOro rocymapcTBEHHOTO peecTpa WHIWBHIYAJIbHBIX
IpeANpuHAMAaTENEH;

) INOKYMEHT, TOATBEPXKAAIOIIMI NpeloCTaBleHHe 3eMeIbHOro ydacTka, Ha
KOTOPOM IUIaHUPYETCS CHOC (IIEPEeHOC) 3eJIeHBIX HaCaXIeHHH;

3) IpaZloCTPOMUTENIBHBIM IJIaH 3eMeNbHOr0 y4acTKa WM HPOEKT IUIaHHPOBKH
TEPPUTOPHUH B CIIy4dasX UX YTBEPKICHHS;

) pa3pellleHHe Ha pa3MelleHre 00beKTOB, KOTOPbIe MOTYT ObITh pa3MelIeHbl Ha
3eMJISIX TOCYJapCTBEHHOH MJIM MyHHULIMIIAIbHON COOCTBEHHOCTH, 6€3 IpeoCcTaBIeHUs
3eMeJIbHBIX YYaCTKOB U YCTAHOBJIEHUS! CEPBUTYTOB.

2.10. 3asgBuTens BIpaBe MpEACTaBUTh 110 COOCTBEHHOW MHHMIIMATHBE B agpec
AJIMMHUCTpPAallMM JOKYMEHTBI, yKa3aHHble B NyHKTe 2.9 AJMHHHUCTPaTHBHOIO
periaMeHTa.

Henpezacrasnenue 10KyMEHTOB, YKa3aHHBIX B IIyHKTE 2.9 A IMUHHCTPaTUBHOTO
periamMeHTa, He SBIISIETCS OCHOBaHMEM J/Jii OTKa3a B  IIpeJOCTaBICHHUU
MYHULHUIIAJIBHON yCIyTH.

Yka3zanue Ha 3anpeT TpeOOBaTh OT 3asiBUTE/IA

2.11. Ilpu npenocTaBleHUH MyHULUIAIBHOW YCIYTH 3ampeliaercs TpeboBaTh
OT 3asiBUTEJIS:

2.11.1. mpencraBneHuss DOKYMEHTOB M WH(POPMALUH WIH OCYILECTBICHUS
NEWCTBHM, IIPEACTABIEHHE WM OCYILIECTBICHHE KOTOPBIX HE IPexyCMOTPEHO
HOPMaTHBHBIMH NPABOBBIMHU aKTaMH, PETyIUPYIOIIUMU OTHOLIEHHS, BOSHUKAIOIINE B
CBSI3M C MPENOCTaBIeHUEM MYHULUIIAIIBHOMR YCIIyTH;

2.11.2. npencraBneHus: JOKyMEHTOB U MH(OpPMAIUH, KOTOPbIe B COOTBETCTBUU
C HOpPMAaTMBHBIMH IpaBOBBIMU akTamu Poccuiickoit ®@enepauuu u PecmyOnuku
bamkoprocTtad, MyHULIMIIANbHBIMUA TIPAaBOBBIMHM aKTaMH HaXOMAATCS B PAcCIOpPsSHKEHUH
OpraHoB, MPEIOCTAaBIAIOLIUX MYHULUNATBHYIO YCIYTY, TOCyAapCTBEHHBIX OPraHOB,
OpraHoOB MECTHOT'O CaMOyIIpaBJIeHHs U (UJIM) MOABEAOMCTBEHHBIX I'OCY1apCTBEHHBIM
OpraHaM M OpraHaM MECTHOIO CaMOYIIpaBlIeHUs OpraHMU3alMi, y4JacTBYIOIIUX B
NPeIOCTaBICHHHA MyHULUIIAIBHBIX YCIIYT, 32 UCKIIIOYEHHUEM JOKYMEHTOB, YKa3aHHBIX
B yacTH 6 crateu 7 @enepanbHoro 3akona ot 27 urons 2010 roma Ne 210-®3 «O6
OpraHM3aliy IPeJOCTaBIeHUs FOCYAapCTBEHHBIX U MyHULMIIAIBHBIX yCIyr» (naiee
— @enepanbHblil 3akoH Ne 210-D3);

2.11.3. mpexncraBieHUs] NOKyMEHTOB W HWH(GOpMAIMH, OTCYTCTBHE M (MIJIK)
HEIOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAIKUCh NPU NEPBOHAYAIBHOM OTKa3e B IpHEMe
JOKYMEHTOB, HEOOXOQUMBIX JJIsl MPEeAOCTaBICHUsS MYyHHIMIAIBHON YCIIyTH, JIMOO B
IPEAOCTaBJIEHHH MYHULUIIAIIBHON YCIIYTH, 32 UCKIIIOYSHUEM CIIEAYIOUINX CIIy4aeB:

U3MEHeHHe TpeOOBaHMWN HOPMATHBHBIX IIPABOBBIX aKTOB, KaCAIOIIUXCS
NPeIoCTaBIeHHs MyHULIMIIAIbHON yCIIyTH, IIOCTIe IEpBOHAYAIbHOM N0Ja41 3asBICHHUS
O MPeNOCTaBIEHUN MyHHUIUIIAJIBHOM YCIIyTH;

HalM4ue OIMOOK B 3asBICHUH O MPEAOCTABICHUM MYHHULIUIAILHOW YCIyTH U
OOKyMEHTaX, IMOJaHHBIX 3asABUTEJIEM IIOC/Ie IEepBOHAYAJIBHOIO OTKa3a B IpUeMe
JIOKYMEHTOB, HEOOXOAMMBIX Ul IPEeOCTaBIEHHs MYHHULMIIAIBHOM yCIyrH, Jubo B
NPeAOCTaBICHUH MYHHMIUIIAJIBHON YCIyTM U HE BKIIOYEHHBIX B IPECTaBJICHHBIH
paHee KOMIUIEKT JOKyMEHTOB;



HCTEYEHHE CPOKA JEHCTBHS JOKYMEHTOB WJIM MU3MEHEeHHe MH(POpMALUU MOCIe
IIEPBOHAYaAJIbHOI'O OTKAa3a B IpUEME I0OKyMEHTOB, HEOOXOIUMBIX JJIs IIPeIOCTaBICHHS
MYHHUIUIAIBHON YCIyTr'H, TM00 B IPeJOCTaBIeHUHA MyHHUILIMIIAILHOMN YCITyTH;

BBISBJIEHHME  JIOKYMEHTaJbHO  IOATBEpXAEHHOro  (akra (NpU3HAKOB)
OLIKOO0YHOrO WU NMPOTUBOINPABHOrO AecTBUs (Oe31elCTBHs) JIOJDKHOCTHOIO JIMIA
AIMUHUCTpaALIWH, MYHULUAIBHOTO CITy>Kallero, paboTHHKa
MHOTOQYHKLIMOHAIBHOTO LEHTpa, paOOTHWKA OpraHW3aldH, IMPeayCMOTPEHHOM
gacTeio 1.1 craten 16 @enepansHoro 3akona Ne 210-D3, npu nepBoHAYaIEHOM OTKa3€
B IpUEME JOKYMEHTOB, HEOOXOAUMBIX JJIS IPEAOCTABICHHS My HUIUITAIEHOM YCITyTH,
a100 B NMpPENOCTaBICHUM MYHHLMIAIBHOW YCIYI'W, O 4Y€M B IHCbMEHHOM BHJE 3a
MOJMHUCHIO PYKOBOAUTENSI AIMUHUCTPALIMH, PyKOBOAUTENSI MHOTO(MYHKIIMOHAIBHOTO
[IEHTpa NpH IEepPBOHAYAJIbHOM OTKa3e BIpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEJOCTaBIICHUs MYHHLMIAIBHON YCIyrH, JuM00 pyKOBOZUTENS OpraHu3aluH,
npeaycMoTrpeHHon 4acteio 1.1 crateu 16 @epepanbHoro 3akoHa Ne 210-P3,
yBelloMyisieTcsl 3asBUTENb, a TakXKe IPUHOCATCS W3BHHEHHS 3a JOCTaBIICHHBIE
Hey100CTBa.

2.12. Ilpu mpenocTaBIeHUHd MYHUIUIIATBHBIX YCIYT B 3JIEKTPOHHOH (opme ¢
ucrnonb3oBanuem PIIT'Y 3anperneno:

OTKa3blBaTh B IPHEME 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOOUMBIX s
IPEJOCTaBICHUs] MYHHULUIAIbHONW YCIyTW, B Clydyae €Cld 3anmpoC ¥ JAOKYMEHTHI,
HEOOXOIMMBIE Ul TpPENOCTABIEHHS MYHUIUNAIBHOW YCIyrH, IMOHaHBl B
COOTBETCTBHMH ¢ MH(OpMaLueii 0 Cpokax U MOpsiIKe MPeIOCTaBIeHHUS My HULIHITATbHOM
yciyru, onyoaukoBanHoi Ha PIITY;

OTKa3bIBaTh B [IPEIOCTABICHUH MYHUIUIIAIILHOMN YCIIYTH B ClIy4ae, eClid 3ampoc
¥ TIOKyMEHTBI, HEOOXOAUMBIE JUIsl IPeA0CTaBIeHHS MyHULUITAIBHOM YCIIyTH, I10JaHb]
B COOTBETCTBHMM C HHpOpMaLUed O CpoKax U TOpsAAKE MPedoCTaBIeHHs
MYHHIMIIAIBHOM yClIyTH, onmyOnukoBanHo# Ha PITTY;

TpebOBaTh OT 3asBUTENS COBEPLIEHHs WHBIX JEHCTBHMA, KPOME MPOXOXKIECHHUS
UICHTHQUKALUE U ayTeHTU(HUKALUK B COOTBETCTBHM C HOPMATHBHBIMH IIPABOBEIMH
akTamu Poccuiickoit @enepanun, ykasaHus Leld NprUeMa, a TakKe MpeIoCTaBIeHuUs
CBEJICHMH, HEOOXOAMMBIX MJIsl pacyeTa JUIMTENBHOCTH BPEMEHHOTO HMHTEPBAa,
KOTOPBIX HEOOXOJUMOCTH 3a0pOHUPOBATH IJIS TIpHUEMa;

TpeboBaTh OT 3afBHUTENS NPENOCTaBI€HHsS NOKYMEHTOB, IOATBEPKIAIOIIMX
BHECEHHE 3asBUTEJIEM IUIATHI 3a NPEOCTaBIEeHUEe MYHULIUIIATBHON yCIyTH.

HcyepnbiBalomuii nepeyeHb OCHOBAHMIA 1JIsl 0TKA3a B IpHeMe
JAOKYMEHTOB, HeOOXOAHMBIX /ISl IPEAOCTABIEHHS] MyHUIHNAJIbHOMH YCIyTH

2.13. OcHoBaHMSIMU [Tl OTKa3a B IPUEME K PAaCCMOTPEHHIO IOKYMEHTOB,
HEOOXOIMMBIX IS IIPeOCTABICHUS] MyHHULHUIIATBHOMN YCIYTH, ABISIOTCS:

HE TMpEeNoCTaBlIIEHHE [OOKYMEHTOB, YyKa3aHHbIX B myHkTax 2.8.2 u 2.8.3
AJIMUHUCTPATUBHOTO perjiaMeHTa.

2.14. 3asBieHue, MNojaHHOe B (GOpMe DIJIEKTPOHHOTO JOKYMEHTa C
ucriosnb3oBanreM PII'Y, k paccMOTpeHuIo He IPUHUMAETCS, ECTIH:

HEKOPPEKTHOE 3aloJIHEHHe 00s3aTeNbHbIX IMOoJiel B (OopMe HHTEPaKTHBHOI'O
3anipoca PIII'Y  (orcyrcTBHE 3amoiiHEHHs, HEJOCTOBEPHOE, HEMOJHOE MO0



HETpaBUIIBHOE, HE COOTBETCTBYIOLIEE TpeOOBaHUsM, YCTaHOBJIEHHBIM
AIMAHHCTPATUBHBIM PErIaAMEHTOM );

NpeCTaBIeHHEe 3JIEKTPOHHBIX KONUH (37I€KTPOHHBIX 00pa30B) HOKYMEHTOB, HE
MMO3BOJISIIOLIMX B IIOJHOM OOBEME NMPOYMUTATh TEKCT AOKYMEHTa W/WIIM Paclo3HaTh
PEKBU3UTHI JOKYMEHTa;

HE COOTBETCTBYIOT JAHHBIE BlaJeNblia KBATH(PHIHUPOBAHHOTO cepTU(HKATA
KJTF04a MPOBEPKH 3JIEKTPOHHOM MOANUCH JaHHBIM 3asBUTEJIs, YKa3aHHBIM B 3asIBJICHUN
0 MpeI0CTaBIeHUU MOpyOodHOro Ounera u (MIn) pa3pelleHus Ha epecanKy AepeBbEB
¥ KyCTapHHUKOB, IIOJJaHHBIM B 3JIEKTPOHHOH (opMme ¢ ucronb3oBanuem PIITY.

HcuepnbiBalomuii nepeyeHb OCHOBAHHIH /Il IPHOCTAHOBJICHHS HJIH
0TKa3a B NIPEeJ0CTABJCHUH MYHHIHNIAJILHON yCIyrd

2.15. OcHoBaHMS A1 NPUOCTAHOBIECHHS IPENOCTABICHHUS MYHUIUNAILHON
YCIIyTH HE IIPEeyCMOTPEHBL.

2.16. OcHOBaHMAMH Ui OTKa3a B MPENOCTABICHUHA MYHHIIUIAJIBHOM YCIIyrH
SBIISIIOTCS:

- HaJlM4Y¥e IPOTHBOPEYMH WM HECOOTBETCTBUE B JOKyMEHTaX U
MHOOPMALlUK, NpEeACTABICHHBIX 3asBHTEeM M (WIM) IOJyYEHHBIX B IIOPSJIKE
MEXBEZIOMCTBEHHOIO HH()OPMAIHOHHOTO B3aUMOJIEHCTBHUS;

= HETpeJCTaBlIeHUe  3asBUTENeM  JOKYMEHTOB, IPeLyCMOTPEHHBIX
myHKTOM 2.8.4;

- NOCTyIJIeHHe B AIMUHHCTpauuio (YIOJHOMOYEHHBIH OpraH) OTBETa Ha
MEXBEJIOMCTBEHHBIM 3alIpoC, CBHAETENIbCTBYIOUIMHA 00 OTCYTCTBHHM IOKYMEHTa H
(umv) uHQOpMaNMK, IPEAYCMOTPEHHOTO MYHKTOM 2.9 AJIMHHHCTPATHBHOIO
periaMeHTa, eClii COOTBETCTBYIOLIUMI JOKYMEHT He ObUI PeACTaBIIeH 3asBUTENIEM T10
COOCTBEHHOI MHULIMATHUBE;

- 0COOBI CTaTyc ApPeBECHO-KYCTAPHUKOBBIX HACAXKIEHHMH, MpeiaraeMbixX
K CHOCY, Iepecajike WX YHUYTOXEHHUIO.

Ilepeyens yciayr, KOTOpble sIBISIOTCS HEOOXOAHMBIMHE H 00513aTe/IbHBIMH
AJISl IPEIOCTABJIEHHS] MYHHIHIIAJIbHOH YCJYTrH, B TOM YHCJI€ CBEJAEHHS 0
AOKYyMeHTe (I0KyMeHTaX), BbIAaBaeMOM (BbIAaBaeMbIX) OpPraHu3alHsAMH,
Y4acTBYIOIIHMMH B NIPeJOCTABICHHH MYHHIHUNAJIBHOM YCJIyIH
2.17. Ycnyru, KOTOpble SBISIOTCS HEOOXOAUMBIMH M 00A3aTENBHBIMH IS
NpeIOCTaBlIeHHss ~ MyHHMLUIAJIBHOM  YCIYyrM, MW  JOKYMEHTBI, BBIJaBacMble
OpraHU3alMsIMH, YYacTBYIOIUMMM B IIPEJOCTAaBI€HHM MYHULHMNAIBHON YCIyIH,
HOpDMAaTHBHBIMH IpaBOBBEIMM akTamu Poccuiickoii ®epnepanuu, PecrnyOmuku
BamikoprocTaHn ¥ MyHHLUNAIBHBIMU IPABOBBIMH aKTaMH HE MPEILYCMOTPEHBI.

Ilopsizok, pasmep H OCHOBAHHS B3HMAHHS rOCYAaPCTBEHHOM MOMUIHHDI
HJIH HHOH IUIaThl, B3MMAaeMOii 32 NpeJAocTaB/IeHHe MyHHLUNAJIBHOM’ yCJAYTrH
2.18. IlpenocraBneHue MyHULUIIAIBHOMN YCIYTH OCYIIECTBIIAETCS 6€3 B3MMaHHs
rocyapCTBEHHON MOLUIAHBI WIH UHOM ILIATHL.

HOpﬂIlOK, Pa3Mep H OCHOBAHHSA B3HMAHHA IJIATHI 32 IPeA0CTaBJIeHHE
YcCiayr, KOTopbie siBJISAIOTCSH HEeOOXOAHMbIMH H 00513aTeJIbHBIMH AJIsd



npeAOCTABJIEHHS MYHHIMNAJIbHON YCJYrd, BKJII0OYasi HHGOPMALHIO 0 METOAHKE
pacyeTra pa3mMepa TAKOH MJIATHI
2.19. IInara 3a npefocTaBlIeHHE YCIYT, KOTOPBIE SBJISIOTCS HEOOXOIUMBIMH U
00s13aTeIbHBIMU AJIS TPEeJOCTABIICHUS MyHULMIIAIBHON YCIYTH, HE B3UMAETCS B CBSI3H
C OTCYTCTBHEM TAKHX YCIIYT.

MakcuMaJibHBIH CPOK OKHAAHHS B OYepeaH NMpH Nojaye 3anpoca o
NpeJoCTaBIeHHH MYHHIMNAJbHOH YCJIYrH H NPH NOJy4YeHHH pe3yJibTaTa
npeaocTaB/IeHHs MyHHIIUNAJIbHOH YCJIYrH

2.20. Ilpuem rpaxkaaH Hpu HalMYUU TEXHUYECKOH BO3MOXHOCTH BEHETCS C
MIOMOIIBIO 3JIEKTPOHHON CHUCTEMBI YIIPABIEHUSI O4epelbio, TP 3TOM YYUTHIBAIOTCS
3asBUTENIM, OCYILECTBUBILINE IpeABApUTENbHYIO 3alKch MO TenedoHy aubo depes
PILY.

MaxkcuManbHbI¥ CPOK 0XKHIAHHUS B OYepeH He IMpeBbIIaeT 15 MUHYT.

Cpoxk ¥ mopsiAoK perucTpanny 3anpoca 3asiBUTEIsI O MPeAOCTABICHHH
MYHHIHIAJIbHOH YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHO#H popme
2.21. Bce 3asBneHuss O MNpeNOCTaBICHHH IOPYyOO4YHOro Ounera u (WiH)
paspellieHUs] Ha MepecajiKy JepeBbeB M KyCTAPHUKOB, B TOM YHCJIE IOCTYIHUBIIAE B
(dopme 31eKTPOHHOTO AOKyMeHTa ¢ ucnosib3oBanueM PIITY, nu6o" momanHble yepes
MHOTO(QYHKIMOHAIBHBIN LEHTpP, NPHUHATBIE K PAacCMOTPEHUIO AIMHHHUCTpaLMei,
NOJIIEXKAT PETUCTPALUY B T€YEHUE OJTHOTO paboydero JHs.

TpebGoBanusi kK NnoMeLIeHHSIM, B KOTOPBIX NpeJ0CTaB/IsIeTCS
MYHHIHNAJbHASA YCIyra, K 3aj1y 0:KHJaHHs, MeCTaM AJIsi 3aN0JIHEHHUsl 3alIPOCOB
0 Mpe0CTaB/JIeHHH MYHHIHINIAJIbHOH YCJIyru, HHGOPMAaIHOHHBIM CTEH/IAM C
o0pa3naMH HX 3aN0JIHEHHsI M NlepeYHeM JOKYMEHTOB, He0OXOAUMBIX /IS
NpeAoCTaAB/ICHHS KaKA0i MyHHIIUNIAJIBHOMN yCJIyTH, pa3sMelleHHIO H
odopMiIeHHI0 BH3YaJIbHOH, TEKCTOBOH U MYJIbTHMeAHHON HHpOPMaALHH O
NopsiiKe NMpeJoCTaBJIeHHs TAKOH YCJIYrH, B TOM YHCJI€e K 00ecneYeHnI0
AOCTYIHOCTH JJIS1 HHBAJIHAOB YKA3aHHBIX 00bE€KTOB B COOTBETCTBHH C
3aKoHoAaTeabcTBOM Poccuiickoii @eaepanun o conuasbHOM 3auTe
HHBAJIHIOB

2.22. MecTrononoxeHne AaJMUHUCTPATUBHBIX  3JaHWW, B  KOTOPBIX
OCYLIECTBJIACTCS  IIPUEM  3asBI€HHUHA W  JOKYMEHTOB, HEOOXOIMMBIX A
NpeNOCTaBIeHHs MYHHMLMIIAIBHOMW YCIyrd, a Takke Bblaya pe3yJIbTaToOB
MYHHIHUIAIBHON YCIIyTH, NOJDKHO obecrneduBaTh yA00CTBO IUIsl IpaXkJaH C TOYKH
3pEHHS MEIIEX0HON JOCTYIIHOCTA OT OCTAaHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTA.

B ciryuae, eciiu uMeeTcs BO3MOXKHOCTh OPraHU3alliH CTOSTHKH (ITapKOBKH) BO3JIE
30aHUs  (CTPOEHMsA), B KOTOPOM pa3MeIleHO IIOMEIIeHHe I[pUeMa | BbIIa4yH
JOKYMEHTOB, OPraHU30BbIBACTCS CTOSIHKA (TTAPKOBKA) JJIsl IMYHOTO aBTOMOOMILHOTO
TPaHCIOpTa 3asBUTEIIEH. 3a 0JIb30BaHUe CTOSHKOM (ITapKOBKO#) C 3asBUTEIEH I1aTa
HE B3UMaeTcHl.

Jls TMapKOBKH CHELHATbHBIX aBTOTPAHCIIOPTHBIX CPEJACTB HMHBAIMIOB Ha
CTosIHKE (TapKoBKe) BblAessiercs He MeHee 10% mecT (HO He MeHee OJHOrO MecTa),
KOTOpBIE HE NO/DKHBI 3aHUMATh UHbIE TPAHCIIOPTHBIE CPECTRA.



B nemsix obecnevenus 6ecripensiTCTBEHHOTO JOCTYIa 3asiBUTENIEH, B TOM YHCIIE
nepeBUTaloOIUXCs Ha WHBAJIMIHBIX KOJISICKAaX, BXOJ B 3[aHHE M TOMEIIeHHUs, B
KOTOPbIX INPENOCTaBIIAETCSs MYyHHLMIAIbHAs yclyra, oOOpyAylOTcs INaHIyCaMH,
MOPYYHSIMH, TaKTHJIBHBIMA (KOHTPACTHBIMH) TPEAYNPEKAAIOIUMU 3JIEMEHTaMH,
WHBIMH  CHEHAIbHBIMH NPUCTIOCOONCHUSAMH, TO3BOJISIOIUMU  00eCreunTh
OecrnpensTCTBEHHBIA JOCTYI U TIepeiBH)KEHHE HWHBAJIUIOB, B COOTBETCTBUU C
3aKoHoJaTeNbecTBOM Poccuiickoii @enepanuu 0 COLUAIbHOM 3allUTe HHBAIU/IOB.

LleHTpaneHBI BXOJA B 3JaHHe AJIMHUHUCTpAlUMU [JOJDKEH ObITh 000pynOBaH
HHGOpPMaLMOHHOM TabIUYIKOH (BBIBECKOI), cColepKalie HHPOpMAaLIHIO:

— HaUMEHOBaHWHE;

— MECTOHaxOXIEeHHEe U IOpUAUYECKHH afpec;

— pexum paboTsl;

— rpaduk npuema;

— HoMepa TenedOHOB JUIsl CIIPaBOK.

[TomenieHus, B KOTOPBIX MPENOCTABIAETCS MyHHUIUIIAIbHAsA YCIyra, JOJDKHBI
COOTBETCTBOBaTh CAHUTAPHO-3ITUAEMHOJIOTMYECKUM MpaBUiiaM U HOPMAaTHUBAM.

[loMemenusi, B KOTOpPHIX MpPeAOCTABISETCS MYyHHULMIIAJIbHAs YyCIyra,
OCHAIL[AIOTCS:

IPOTHBOIIOXAPHOM CUCTEMOH ¥ CPeJICTBAMH M0JKAPOTY LICHHS;

CHCTEMOM OIOBEIICHUs O BOSHUKHOBEHUH YpPEe3BbIYaiHON CUTYaLlUH;

CpeACTBaMH OKa3aHUs I1EPBOY MEIULIMHCKON ITOMOLIH;

TyaJIETHBIMU KOMHATaMH JIJIs TIOCETUTEICH.

3an oxunaHus 3asBUTENed 00OpYAyeTCsl CTYJIbSIMH, CKaMbsIMH, KOJHUYECTBO
KOTOPBIX OIpefesieTcss UCXOAd U3 (aKTUUEeCKON HAarpy3Kd U BO3MOXKHOCTEH AJIs UX
pa3MelIeH!s B IOMEILeHHH, a Takke HH()OPMALMOHHBIMU CTEHIaMHU.

TekcTbl MaTepuanoB, pa3MelleHHbIX Ha UH()OPMAILMOHHOM CTEH/Ie, IIe4aTaloTCs
yZA0OHBIM 1J1 uTeHus mpudToM, 6e3 UCTpaBIeHH, C BbIZIeIeHHEeM HauboJiee BaXKHBIX
MECT MOIYKUPHBIM MIPUDTOM.

Mecta [ 3anojHEHUs 3asBICHUH OOOpPYAYIOTCS CTYJbSIMH, CTOJaMH
(croiikammu), GiaHKaMM 3asiBIICHUH, THCBMEHHBIMH MTPHUHAIE)KHOCTIMH.

Mecrta npuema 3asButeneil o00pyayrOTCS HHPOPMALMOHHBIMH TaOIMYKaMH
(BBIBECKaMH) C YKa3aHUEM:

HOMepa kabuHeTa U HAUMEHOBAaHMS OTHEeNIa;

bamMuIuK, UMEHH U OT4YecTBa (MOCiefHee - NpPU HAIUYUHK), HOJDKHOCTU
OTBETCTBEHHOTO JIMIIA 32 PUEM JIOKYMEHTOB,;

rpaduka npuema 3asiBUTENEH.

PabGouyee MecTo Ka)kJOro OTBETCTBEHHOTIO JIAL[A 32 ITPHEM JOKYMEHTOB, JOJDKHO
ObITE 00OPYZOBAaHO IMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO HOCTyNa K
HeOOXOAMMbIM HH(OPMAIMOHHBIM 0a3aM JaHHBIX, [EYaTAIOUIMM YCTPOHCTBOM
(MpUHTEPOM) M KOTIMPYIOIIUM YCTPOHCTBOM.

JIuLo, OTBETCTBEHHOE 3a INpPUEM [OKYMEHTOB, AODKHO HMMETh HACTOJBHYIO
Tab/IU4UKy C yKazaHueM (paMUIMU, UMEHH, oT4ecTBa (TIOCNeHee - MPH HATMYUU) U
JOJKHOCTH.

IIpu npenocTaBineHUy MyHUIUIATBHOM yCIyTrd MHBAJKAaM 00eCIIeYMBAIOTCS:

BO3MOXKHOCTh  OeCHpensITCTBEHHOro JocTyma K o0BekTy (3haHHIo,
MIOMEILEHHIO), B KOTOPOM IPeI0CTaBISEeTCS MyHHUIUITAJIbHAS yCIIyTa;



BO3MOJKHOCTb CaMOCTOSATEIBHOTO MEPEABIKEHUS IO TEPPUTOPUH, HAa KOTOPOM
pacIioNIOXKEHbI 3AaHUS U TTOMEIEHHUs, B KOTOPBIX NPEIOCTABISIETCS MyHHIIMIIATbHAS
yciyra, a Takyke BX0/la B TaKie OOBEKTHI ¥ BbIX0Jla U3 HUX, IOCAJKU B TPAHCIIOPTHOE
CPE/ICTBO Y BBICAJIKH U3 HEro, B TOM YHCIIe C UCIIOJIb30BaHUE KPeCIa-KOJSCKH;

COIPOBOXCHUE WHBAJINUJOB, HMEIOLIMX CTOWKHE paccTpoicTBa GYHKIUH
3pEHMS U CAaMOCTOSITENIBHOTO NIePEIBUKECHHUS;

HaJuexalee pasMelieHue o0Opy[oBaHHMsS U HOCUTeNled HHGOpMaluH,
HEeoOXOAMMBIX I obecriedeHus OeCpernsITCTBEHHOrO JOCTYNa HHBAJIUIOB 30aHUsSM
U TIOMEILEHUsIM, B KOTOPBIX IpEAOCTaBIAETCS MYHHIMIAIbHAs YycCiayra, 4 K
MYHHULUNAIBHON yCIIyre ¢ y4eTOM OTpaHUYEHHH UX XKU3HEAESTEeIbHOCTH;

oyOnupoBaHHe HEOOXOOUMOW ISl WHBAJIMIOB 3BYKOBOW M 3pHUTEIbHOMN
uHOpMaLUK, a TakXKe HaANWCeW, 3HAKOB W HWHOM TEKCTOBOH M rpaduuecKoi
uH(OpPMaIMK 3HAKAMH, BBIIIOJIHEHHBIMH pelibe()HO-TOYEeUHbIM IpudTOoM bpaiins;

JOIYCK CypAONepeBOAYUKa U TUGIOCYPAOTIEPEBOAUNKA;

JIOIyCK COOaKH-IIPOBOJHUKA Ha OOBEKTHI (34aHUs, NOMEILIEHHs), B KOTOPBIX
NPENOCTABIIAIOTCS YCIIYTH;

OKa3aHM€ WHBaJKAaM I[IOMOIIM B IPEOJOJCHHH OapbhepoB, MENIAIOLINX
NOJTy4€HHUIO UIMU yCIyT HapaBHE C APYTHUMH JIMLAMH.

IToxa3aTe/id JOCTYNHOCTH H Ka4yecTBa MYHHIHIIAJIbHOH YC/IyrH, B TOM
YHC/Ie KOJIHYeCTBO B3aHMOAEHCTBHI 3afiBHTEJIS ¢ I0KHOCTHBIMH JIMIAMH NPH
npeaocTaBJeHHH MYHHIHNIAJbHON YCJIYTH H HX NIPOJOJIKHTEILHOCTb,
BO3MOKHOCTD NOJIy4eHHs MyHHIHNIAJbHOHN YCJIYrH B MHOTO(YHKIIHOHAJIbHOM
HEeHTpe Npe0CTaB/IeHHs IOCYAAPCTBEeHHbIX H MyHHIHNIAJIbHBIX YCJIYT,
BO3MOKHOCTDb NOJIy4eHHs HHGOpMaIHH 0 X0/1e NpeIoCcTaB/IeHH
MYHHIHIAJbHOH YCJIYrH, B TOM YHCJIe ¢ HCI0J1b30BaHHeM HH(pOpMallHOHHO-
KOMMYHHKAIHOHHBIX TEXHOJIOTHH

2.23.  OcCHOBHBIMH  TIOKa3aTelssMH  JOCTYIHOCTH  NPEeAOCTaBJIEeHHUs
MYHHULMIIAIBHON YCIIyTH SBIISIFOTCS

2.23.1. Pacniono)xeHue NnoMeLIeHUH, NpeaHa3sHAYeHHbIX IJIs MPeIOCTaBIeHHUs
MYHHIUIIAIBHON YCIyTH, B 30HE JOCTYIHOCTM K OCHOBHBIM TPaHCIIOPTHBIM
MarucTpajsaM, B pezeiiax NemexXoqHoN JOCTYITHOCTH Ui 3asiBUTEIEH.

2.23.2. Hanuuue noiHOHM U MOHATHOM MH(OpPMAIIUK O MOPSIKE, CPOKaX U XOHe
NPeOCTaBIIeHUs MYHHLHUIATbHOU yCIIyTy B UH(POPMAaLHOHHO-
TEIEKOMMYHMKALIMOHHBIX CETSAX oOlero mosib3oBaHUs (B TOM 4YHCIE B CETH
WHTepHeT), cpeAcTBax MaccoOBOM HH(POPMAIUH.

2.23.3. Bo3moxHOCTb BbIOOpa 3asBUTeneM (opMbel oOpamieHus 3a
NPEIOCTaBICHUEM MYHMLMIAIBHOW YCIYrM HENMOCPEACTBEHHO B AIMHUHHUCTPALUIO
(YmonHoMoueHHBI opraH), 760 B (OpMe 3JIEKTPOHHBIX [JOKYMEHTOB C
ucnons3oBanueM PIII'Y, nu6o yepe3 MHOrOyHKIIMOHAIBHBIH LIEHTP.

2.23.4. Bo3MOXXHOCTb IOJIy4eHHS 3assBUTEIIEM YBEIOMJICHUH O IPeJOCTaBIeHUH
MYHHLIMIIAJIBHON yciyry ¢ noMompsto PITTY.

2.23.5. B03MOXHOCTh NOITy4YeHHs HH(POpMALMU O XOJAE€ TPenOCTaBICHHUS
MYHHLHIIAJIBHOM YCIyI'M, B TOM 4YHUCJIE€ C HCIOJIb30BaHUEM HHGPOPMAIIMOHHO-
KOMMYHHUKALIMOHHBIX TEXHOJIOTHH.



2.24. OCHOBHBIMHU IOKa3aTeNsIMH KayecTBa MPeJOCTABICHHS MyHHIIHIAIBLHON
YCIIyTH SBIISIOTCS:

2.24.1. CBOEBpEeMEHHOCTh MPENOCTABICHUS MYHHULIMIAIBHON YCIYyI'H B
COOTBETCTBMM  CO  CTaHOAapTOM €€  IPeJOCTaBJIeHHs, YCTaHOBJIEHHBIM
AIMUHHCTPAaTUBHBIM PErJIaMEHTOM.

2.24.2. MMHMMAaNIBHO BO3MOXKHOE KOJIMYEeCTBO B3aUMOJEHCTBUHN I'paXKlaHuHa C
JOJDKHOCTHBIMHM JIMLIaMH, YYacTBYIOIIMMH B TPEJOCTaBICHUH MYHHULMITAIBHOM
YCIyTH.

2.24.3. OrcyrcTtBHe O0OOCHOBaHHBIX Xalo0 Ha jeicTBus (Oe3neiicTBHE)
COTPYAHHUKOB U UX HEKOPPEKTHOE (HEeBHUMATEIbHOE) OTHOIIIEHHE K 3asBUTEIISIM.

2.24.4. OrcyrcTBUE HapylleHW#H YCTAaHOBJIEHHBIX CpPOKOB B Ipolecce
NpeOCTaBIeHUs] MyHULUIIAIIBHOMN YCIIyTH.

2.24.5. OrcyrcTBHe 3asBIeHUN 00 OCHapuBaHWH peLIeHHH, eHCTBHI
(Ge3nelicTBusl) AIMUHUCTpAllMM, €ro  JOJDKHOCTHBIX  JIML, TMPUHHUMAaEMBIX
(coBeplIEeHHBIX) NPU NPENOCTABICHHH MYHULMIIAIBHOW YCIYTH, IO MTOTaM
PacCMOTPEHHMS] KOTOPHIX BBIHECEHBbI pelleHHs] 00 yAOBIETBOPEHUH (YaCTHYHOM
YAOBJIIETBOPEHUH ) TpeOOBaHK 3asBUTEIIEH.

Hubie TpeGoBaHHs, B TOM YHCJ/Ie YYUTHIBAIOLIHE 0COOEHHOCTH
Npe0CTaABJIEeHHs MYHHIHIIAJIbHOH YCJYIH B MHOTO(p)YHKLIMOHAIbHBIX LEHTPax
NpeI0CTABJIEHHS rOCYAaPCTBEHHBIX H MYHHIMNIAJIbHBIX YCJIYT, 0CO0€HHOCTH
npeaocTaB/IeHUs] MyHHUHNAAbHON YCJIYTH N0 YKCTEPPUTOPHAIBLHOMY
NPHHIHIY H 0COOEHHOCTH NMpeJI0CTABJIeHUSI MYHHIMNIAJILHOM YCJIyIry B
3JIEKTPOHHO#H (hopme

2.25. IlpueM gOOKyMEHTOB M BblAaya pe3ysbTaTa MpeAOoCTaBIECHHUs
MYHHUIMIIATBHON yCIyTd MOTYT OBITH OCYILIECTBIEHBI B MHOTO(QYHKLIHOHAIBHOM
LIEHTpe.

OcobGeHHOCTH  mOAa4YW  3asBUTEJ]EM  3asBJI€HHS O  [PENOCTaBIEHUH
MYHHIUIIAIBHON YCIYTd U IIPHIIOKEHHBIX K HEMY TIOKyMEHTOB B (hopMe JOKYMEHTOB
Ha  OymaxxHoMm HOCHTEEe IIOCPEICTBOM JTUYHOTO oOpateHus B
MHOTOQYHKIIMOHAIBHBIN LEHTP YCTAHOBJEHBI COINIALIEHHEM O B3aMMOJEHCTBUH,
3aK/IIOYEHHBIM MeXAy AJIMHUHUCTpalUedd MHOTrOQYHKIMOHAJIBHBIM LIEHTPOM B
TIOpsiJIKe, YTBEPXKIEHHOM rocTaHoBieHueM [IpaButenscTBa Poccuiickoit @eneparyu
ot 27 centsiopst 2009 r. Ne 797 «O B3auMoaeliCTBIH MEX Ty MHOTO()YHKIIMOHATBHBIMH
LHEHTpaMH MPEJOCTaBIEHUs] TOCYJAapCTBEHHBIX M MYHHMLMIAIBHBIX YCIYT H
(denepanbHBIMM OpraHaMH HCIIOJHHUTENBHOW BJIACTH, OPraHAMH TOCYAapCTBEHHBIX
BHEOIO/DKETHBIX (DOHIOB, OpraHaMH TrOCYJapCTBEHHOM BjiacTH» (mamee —
IToctanoBnenue Ne 797).

2.26. IlpenocraBneHre MYHHLIMMIAIGHOW YCIYTH IO 3KCTEPPHTOPHAIBHOMY
NPHUHLUILY HE OCYILECTBIISAETC.

2.27. 3asBuTensM obecrie4uBaeTCsi BO3MOXKHOCTD IPeICTABIEH S 3asBIEHUS O
NPeNOCTaBICHNH MYHHMLMIIAIbHON YCIIyTM W NpUIaraéMblX K HEMY JOKYMEHTOB B
(bopMe dIeKTPOHHOrO JOKYMEHTA.

Ilpy nmomaye (uspUecKMM IHLOM 3asBIEHHS O  IPEIOCTABICHUU
MYHHILHUIIATIBHOM YCIYyIH B 3JIEKTpoHHOH opme mocpenctBoM PIITY ucnonbs3yercs
NpoCTast 3JEKTPOHHAs IOJANKCH IPU YCIOBUHM, YTO IPH BbIJaye KIHO4Ya IMPOCTOM



3JIEKTPOHHOM MOANUCU JIMYHOCTH (U3UYECKOro JIMIA YCTAaHOBIIEHA IPH JHYHOM
npueMe. B uMHOM ciydae 3asBiIeHHe M IpHiaraeMble JOKYMEHTHI MOTYT OBITh
npeicTaBieHsl ¢ ucnonb3oBaHueM PIIIY B Qopme 310eKTpOHHBIX JOKYMEHTOB,
NOJANMCAHHBIX  3JIEKTPOHHOW  IOANMCBIO, BHJA  KOTOPOM  MpeayCMOTpeH
3akoHozarenbcTBOM  Poccmiickoit ~ ®enepanuu, nOpu 3TOM  JOKYMEHT,
YAOCTOBEPSIOLINI JTUYHOCTD 3asiBUTENS, HE TpebyeTcs.

Ilpy nojxade  IOpUAMYECKMM  JIMUOM  WIM  (QU3UYECKHM  JIALIOM,
3aperMCTPUPOBAHHBIM B KaY€CTBE HHAUBUAYAIBHOT0 NIPEANPUHUMATENS, 3asBIEHUS O
IPEI0CTaBIIEHUH MyHHULMIIAIBHON YCIIYTH B 3JIeKTpOHHOU opme nmocpenctsom PIITY
UCIIOJIB3YETCSl  JJIEKTPOHHAasi  IOANKMCh,  BHA  KOTOpPOM  INpPeayCMOTpPEH
3aKoHoaTenbcTBOM Poccuiickoi @enepanuu.

II1. CocraB, noc/j1eq0BaTeIbHOCTH H CPOKH BbINOJIHEHHSA
aJMHHHCTPATHBHBIX NpoLeayp, TpeOOBaHHUs K MOPAAKY HX BbINOJHEHHS, B TOM
YHCJIe 0COOeHHOCTH BBINOJHEHHS AIMUHHCTPATHBHBIX MPoLeAYp B
3JIEKTPOHHOH (hopme, a TaKKe 0COOEHHOCTH BbINOJTHEHUS AIMHHHCTPATHBHBIX
npoueayp B MHOro(pyHKIHOHAJbHBIX LIEHTPax

CocTraB aAMHHHCTPATHBHBIX NpPoUeAYP NPH NPeI0OCTABICHUH
MYHHIHIAJbHOH YCJIYTH h

3.1 IlpenocraBieHne MyHULMIIAIBHON yCIyTH BKJIIOYAaeT B ce0s Cleayrollue
aJMUHHMCTPATUBHbIE NIPOLIETYPHI:

IIPUEM U PErUCTpaLys 3asBICHHUS,

paccMOTpeHuUe 3asiBIIEHUs U IPUJIOKEHHBIX K HEMY JIOKYMEHTOB;

IOPUHATHE pELIeHUs O MpeAoCTaBleHUd mnopyboyHoro Owmnera u (WiIH)
paspelleHHs Ha repecasKy AepeBbeB U KyCTapHUKOB JIMOO OTKa3 B IPeNOCTaBICHUH
nopy6ouHoro 6uiera u (WiIK) paspelieHus Ha IepecaKy AepeBbeB U KYyCTaAPHUKOB;

BbIJIaya pe3yJibTara IIPelOCTaBIeHUs] MyHUIUNAIBHON YCIIYTH 3asBUTEIIIO.

IIpnem u perucTpauus 3asiBjleHUs

3.1.1. OcHoBaHueM [y Havajga aJMUHUCTPATMBHON IpOLEAYpPHI SBISETCS
MIOCTYIIJICHHE 3asBJIEHH B afipec AqMuHucTpauuy (YIOJHOMOYEHHOIO OpraHa).

3asBlieHNE B TeUSHHE OJJHOTO paboyero JHs ¢ MOMEHTA MOAa4YH PErHCTPHPYETCS
JOO/DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a PErMCTpalMIO U INpHEM IOKYMEHTOB, B
)KypHalle PEerucTpalyd IOCTYNMBIIMX JOKyYMEHTOB W/WIM B JJIEKTPOHHON Oase
JOaHHBIX IO YYeTy NJOKYMEHTOB AMHUHKCTpauuu (Y IOTHOMOYEHHOTO opraHa) (nasiee
— CO]l). B cinyyae He mpepocTaBieHus JOKYMEHTOB, YKa3aHHBIX B IMyHKTax 2.8.2 u
2.8.3 AAMHHUCTPATUBHOI'O perjiaMeHTa B PErUCTPAL|H 3asBICHHS OTKa3bIBAETCS.

IIpy nocTynuieHun 3asiBieHHs B aapec AIMHHHUCTpAllMd 0  IOYTE
JOOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a PErMCTpallMIO U NpPUEM JOKYMEHTOB, B
T€YeHWe OAHOro pabodero MOHI C€ MOMEHTa I[IOCTYIUICHHS TIHChMa B
AIMMHHCTPALIMIOBCKPBIBAET KOHBEPT M PETHCTPHPYET 3asBI€HHE B KKypHaie
PETUCTpALH MOCTYNMUBILIUX JOKyMEeHTOB u/uiu B CO/I.

IIpu mocTynieHuy 3asBieHus B afpec AIMUHUCTPALIUH 10 3JIEKTPOHHOM [0YTE
JAOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a PErMCTPALMIO U NPUEM IOKYMEHTOB, B



TEYEHHe OAHOro pabouero OHS C MOMEHTA IOCTYIUICHUS IMMUCbMa PErHCTPUPYET
3asiBJIEHUE B )KypHaJle perHCTpalliy MOCTYIUBLINX JOKyMeHTOB u/uinu B CO/I.

3asiBneHue, nMomaHHOoe B AaMuHHUCTpaumio nocpeactBom PIITY, B TedeHue
oJHOro pabouero AHs ¢ MoMeHTa nojxadu Ha PIII'Y peructpupyercs AOHDKHOCTHBIM
JIMIOM, OTBETCTBEHHBIM 32 PpErUCTpPalMI0 WU IIpUeM JIOKYMEHTOB, B JXypHale
pEerucTpalyy MOCTYyMUBIIUX JOKYMeHTOB W/wiu B CD/I.

[Ipy nonmade  3asiBNeHWS HW  [pWIaraeéMblx  JOKYMEHTOB  4epe3
MHOTO(QYHKIMOHAIBHBIA LIEHTP HAa4YaJIoM aJIMHUHUCTPATUBHOW MpPOLIEAYphl SBISETCS
NOJIy4eHHE JOJDKHOCTHBIM JIMLIOM AJIMHUHHCTpPAI[dU, OTBETCTBEHHBIM 3a MpPUEM H
PETUCTPALIMIO 3as1BJIEHUS O NIPEAOCTABIEHUN MyHULIMIIAIBHOMN YCIIYTH U IPUJIaraeMbIX
JOKYMEHTOB B ()OpMe 3JIEKTPOHHOIO JOKYMEHTa W (HMJIM) 3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB (1aJiee — OTBETCTBEHHBII CIEIHAIMCT) 110 3aIUINEHHBIM KaHalaM CBS3H.
3asBleHHe, OCTYNUBIIee OT MHOIO(QYHKIIHOHAIBHOTO [IEHTPa B AJMUHHCTPALIUIO B
bopme 3JIEKTPOHHOTO JOKyMeHTa M (WJIM) 3JeKTPOHHBIX 00pa3oB IOKYMEHTOB,
PErMCTpUpPYETCs C yKa3aHHeM JaTbl U BPEMEHH IOJy4YeHHUs TaKuX JOKYMEHTOB C
NOCIHeAYIOIMM BHECeHHeM HH(opMaluuud O Jare TMOCTYIUIeHHS 3asBIEHHS U
[puIaraeMbix K HEMy JOKYMEHTOB B (popMe TOKyMEHTOB Ha OyMa)KHOM HOCHTEJIE.

IIpomeninee perucTpalyio 3asBlIeHUE C IpUIaraeMble K HeMy JOKYMEHTaMU B
T€YeHHe OJHOro pabouyero JHS MoOciae [JHA WX PErHCTpalld IepeaaroTcs
IOJDKHOCTHOMY JHuLly AJMHUHUCTPAaLMM, OTBETCTBEHHOMY 3a " IpeJOCTaBIEHUE
MYHHLUIAIBHON YCIIyTH.

Pe3ynpTraToM BBINIOJHEHUS AOMUHHCTPATUBHOW MPOLEAYPHl U CHOCOOOM
(Gukcanuu SBISETCS perucTpands W Iepefadya 3asBICHHS JOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 MPEJOCTaBIeHHe MyHUIIUNIATbHON YCIIyTH.

Cpokx BBINOJTHEHHUS] aJMUHUCTPATUBHOW MpOLEAYphl HE IPEBBIMIAET OAHOIO
pabouero aHs.

PaccmoTpenne 3asiBIeHHs H NPUJIOKEHHBIX K HEMY JOKYMEHTOB

3.1.2. OcHoBaHMeM nJisi Haydana aAMUHUCTPATUBHOW IpOLENYpHl SBISETCS
MOJydYeHHEe  JOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a  IIPeJOCTaBJIeHHUE
MyHHULUNATBHOMN yCITyTH, 3asIBICHUSI U MPHIaraeMbIX JOKYMEHTOB.

JIOIKHOCTHOE JMIIO, OTBETCTBEHHOE 3a IPeJOCTaBlIEHHE MYHUIMIAIbHON
YCIIyTH, IIPOBEPSIET HAIM4YKe JOKYMEHTOB Ha COOTBETCTBUE NEPEYHIO, YKa3aHHOMY B
MyHKTe 2.8 AIMUHUCTPATUBHOIO perjiaMeHTa.

B cnydae ecnu 3asBuTeneM 1o coOCTBEHHOW WHULMATHBE HE IpPEICTaBIIEHBI
JIOKYMEHTBl, YyKa3aHHble B NyHKTe 2.9 AIMHUHUCTPaTUBHOIO perjaMeHTa,
JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a INPEIOCTAaBICHHWE MYHUIMINAIBHOW YCIyTH,
OCyILECTBIISIET ()OPMUPOBAHUE U HAMpaBIeHHE MEKBEJOMCTBEHHbIX 3aIIPOCOB.

Cpok npuHATUS pelleHus O HalpaBIeHWH MeXBEJIOMCTBEHHOIO 3ampoca H
IOATOTOBKHM MPOEKTa MEXBEJIOMCTBEHHOIO 3aIIpoca COCTaBIIsIeT OJHH pabovuii IeHs.

MexBeIOMCTBEHHBIH 3alpOC HaNpaBIsAeTCs B BUJE DJIEKTPOHHOTO JOKYMEHTa
M0 KaHajlaM HH(OPMALMOHHOM CHCTEeMBl MEXBEJOMCTBEHHOIO 3JIEKTPOHHOI'O
B3auMozeiicTBus (manee — CMOB) nub6o Ha OymaXHOM HOCHTENe MO MOYTe HIIH
KypbepCKOM JOCTaBKOW B Clly4ae OTCYTCTBUS TEXHMYECKOH BO3MOXHOCTHU
(hopMHUpOBaHUs U HalnpaBlieHHs 3anpocoB nocpeacrsom CMOB.

MexBenoMCTBEHHBIN 3apoc GOPMHUPYETCs] B COOTBETCTBUU C TPeOOBAHHSAMU



crateu 7.2 ®enepanbHoro 3akona Ne 210-03.

HemnpencraBnenue (HecBOeBpeMEHHOE IIPEACTABICHHE) OpPraHoM  WIIH
opraHu3aluerl II0 MEXBEJOMCTBEHHOMY 3allpocy MIOKYMEHTOB M HH)OpMamuw,
yKa3aHHbIX B NyHKTe 2 4dacTh 1 cratbu 7 @enepanpHoro 3akoHa Ne 210-®3, B
AnmuHuCTpanuio (YIIOJIHOMOYEHHBIN OpraH), He MOXET SIBISITHCS OCHOBAaHHEM IS
OTKas3a B [IPEIOCTaBICHUH 3asBUTENIO MyHHULIUITAILHOU YCIIYTH.

Pe3ynpraToM BBINONHEHUS aIMUHHUCTPATHBHOW IIPOLEAYPbl H CHOCOOOM
bukcauuu sBiseTcs cOpMHUPOBAHHBIA KOMIUIEKT HOKYMEHTOB, HEOOXOAMMBIX IS
NPeJOCTABICHUS] MyHULIMITAIIBHON YCITyTH.

Cpox BBINONHEHWS] aJMHUHHCTPATUBHOW TMpOLEAYpbl He IpeBblmaer 6
KaJIeHIapHBIX JHEH C MOMEHTA NOCTYIUIeHUs B AIMUHUCTpaLUIO (Y TOJTHOMOYEHHBIN
OpraH) 3asiBJICHHSI U MIPUJIaraeMbIX JOKYMEHTOB.

IIpuHsiTHE pelieHHs O NPeJOCTABJIEHHH NOPYOOYHOro OnJieTa u (MIH)
paspelleHHs HAa NepecajKy JepeBbeB H KYCTAPHHKOB JIH0O0 0TKa3 B
npeaocTaBJeHHH NopyOoouHOro 6m/iera u (WJIH) pa3pelieHUsl HA NepecaiKy
AepeBbeB H KyCTAPHHKOB

3.1.3. OcHoBaHMeM /i Hayaja aJMUHUCTPATHUBHOM IpOLeIyphl SBISETCS
copMHpOBaHHBIM MakeT JOKYMEHTOB, HEOOXOAMMBIX IS TPEAOCTABICHUS
MYHULUNAIBHOMN YCITyTH. )

Ilocne mpoBepkM KOMIUIEKTHOCTH U pPAacCMOTPEHHs  IOCTYIHMBLIMX
JOKYMEHTOB, B Clly4a€ HaJW4Ms OCHOBAaHMW, YyKa3aHHbIX B IyHKTe 2.16
AJIMMHUCTPaTUBHOTO pETJIaMeHTa, 3asBUTENI0 OTKA3bIBAETCS B IPEJOCTABICHUU
MYHHIUIAIBHOHN YCIYTH, O YeM €My HaIlpaBlisieTCsl MOTUBHUPOBAaHHBINA OTKa3.

B ciydae cOOTBETCTBHS 3asBICHUS U NPUIOKEHHBIX K HEMY IOKyMEHTOB
YCTAQHOBJIEHHBIM TpeOOBAaHUSAM IPUHUMAETCS pelIeHHe O MpeJOCTaBlIeHHH
nopybouHoro 6unera u (WIK) paspelleHus Ha IepecajgKy JepeBbeB U KYCTapHHKOB
aubo OTKa3 B IpeNoCTaBIeHHUM MNopyOouHOro Owieta W (WIH) pa3pelieHds Ha
niepecasiky AepeBbeB U KyCTapHHUKOB.

JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpeNOCTaBIeHHe MYHHULUNATbHON
YCIIYTH:

OCYIIECTBIISET MOATOTOBKY IIPOEKTA PELIEHHUs O IPeJOCTaBIeHUH TOpyOOUHOro
Ounera ¥ (W1M) pa3pelleHUs] Ha NepecajKy JepeBbeB U KyCTApHUKOB JIHOO MpOeKTa
OTKa3a B NPeJOoCTaBIeHNH opyOoyHoro Omiera U (WiiHM) paspelleHus Ha IepecagKy
JEepPEBbEB U KyCTAPHUKOB B IIPEJOCTABICHUU MYHULIUIIATIBHON YCIIYTH U IIPEI0KEeHUS
10 YCTPAaHEHMIO BBISBJIICHHBIX 3aMEYaHU Ha OCHOBAHUHU MOCTYIUBILUX OT 3asBUTEIIS
JIOKYMEHTOB, MEXBEIOMCTBEHHBIX 3aIIPOCOB;

COTJIaCOBBIBAET NPOEKT PELIeHMs B IPeJOCTaBIeHUU JIUOO NMPOEKT OTKa3a B
NpPEeIOCTaBICHHH pe3yJibTaTa MYHULUIAIBHOM YCIyrM C 3auHTepeCOBaHHBIMHU
NOJUKHOCTHBIMHM JIMIIAMHM  AZIMUHUCTpALMM, HAJENeHHBIMU IIOJITHOMOYUSMHU IIO
PacCMOTPEHHIO BONPOCOB NIPEAOCTaBICHUS MyHULIUIIAIBHON YCIIyTH;

NPEACTaBJIseT COIVIACOBAHHBIM IIPOEKT pelleHUs JIMOO0 MOTHBHPOBAHHOIO
OTKa3a B NPEIOCTABJIEHUHU PE3yJIbTaTa MyHUIUIAIBHONU YCIYrd Ha PaCCMOTPEHHUE U
TIOJITUCH PYKOBOJUTETIO AMUHUCTPALINH;



nepefaeT IMOJANMCAaHHBIA MOTHBHPOBAaHHBIM OTKa3 B  IPeJOCTaBICHHH
pesyabTaTa MyHULMIIAIbHOM YCIyI'M MAOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
PETUCTPaLUIO HCXOAAIIEH KOPPECTIOHIEHIIHUH.

JIOIDKHOCTHOE  NHMIO, OTBETCTBEHHOE 3@  PETUCTPAlMI0  HUCXOMASAIIEH
KOPPECIIOH/ICHLIMM, B TE€4YEHHE OJHOro pabodero AHS PETUCTPHPYET peLIeHHe O
NPEeNOCTaBIeHUH NOopyOoUHOro 6uiera u (WiK) paspelleHus Ha IepecanKy AepeBbEB
U KyCTapHMKOB JMOO OTKa3 B NPENOCTaBICHHH IOpPyOOYHOro Ouiera u (WJIH)
paspelleHus] Ha IepecaaiKy AepeBbeB U KyCTapHUKOB.

Pe3ynbpraroM BBINONHEHWS aJMUHUCTPATUBHON NpoLeAypsl U CHocobom
GbuKcalyy sABISAETCS NPUHATOE U 3apErHCTPUPOBAHHOE pEIIeHHE O MPeJOCTaBIeHUH
nopy6o4Horo 6unera u (WIK) pa3pelleHHs Ha IepecaiKy JAepeBbeB M KYCTAPHUKOB
nubo OTKa3 B IpeJoCTaBIeHHH NOpyOouyHOro Owiera u (WiM) pa3pelieHds] Ha
nepecaiKy J€peBbeB U KyCTapHUKOB B [IPEIOCTABIEHUH MYHULUIIATHHON YCIIyTH.

Cpok BbINOJNHEHHS] AJMUHUCTPATUBHOW MpOLEAYPHl HE IMpPEBHIAeT 8
KaJeHJapHbIX OHEH C MOMEHTa MOCTYIUIeHUs B AJMHUHUCTPALMIO 3asABICHHUS H
IIPUJIaraeMbIX JTOKYMEHTOB.

Brigaya pesyjbTaTa npeocTaBjieHHs] MYHHIHNAJILHOH yCJIyrH
3asIBHTEJIIO

3.1.4. OcHoBaHueM Ui Hadana aJMHHHUCTPATHBHOM IpOLELYPhI SBISETCS
3aperMCTPUPOBAHHOE pELIeHUEe O IpeIOCTaBIeHUH MOopyOo4yHOro Owmiera u (W)
paspeleHys Ha repecajKy JepeBbeB U KyCTapHUKOB JTUOO OTKa3 B MPeOCTABIEHUH
nopy6o4Horo 6uieTa u (WiK) paspelieHus Ha Iepecaaky AepeBbeB U KYCTAPHHKOB B
NPeN0CTaBICHUU MYHULUITAIEHON YCITyTH.

ITonmucanHoe ¥ 3aperuCTpHpPOBAaHHOE pellleHHe O IpPelIOoCTaBICHUH
nopy6o4noro 6unera u (WiIK) pa3pelIeHus Ha MepecajiKy AepeBbeB U KyCTAPHHKOB
nub0 OTKa3 B NpeNOCTaBICHHH MOpyOOuHOro Omiera ¥ (WIH) paspelleHHs Ha
nepecajKy JepeBbEB M KyCTapHUKOB B INPEJOCTABICHUUM MYHHULMIIAJIBHON YyCIyru
HalpaBJIIeTCs Ha yKa3aHHBIM B 3asBICHUU [IOYTOBBIN aJpec, Ha aJpec 3JIeKTPOHHOM
TI0YTHI, B IMYHbIN KabuHeT 3asButens Ha PII'Y (ecnu HHOE HE yKa3aHO B 3asBJICHUH)
7100 BBIJAETCS INYHO B AZIMHUHUCTPALMH HIIH MHOTO(QYHKIIHOHAILHOM LIEHTPE.

PesynpraTroM aJAMHHHUCTPAaTHBHOW MpPOLEAYphl SBJISETCS  HAalpaBlIEHHE
3asBUTEJIIO Pe3yJIbTaTa Npel0CTaBIeHHs MyHHULMITATBHON YCIIYTH.

Cpok BBINOJNHEHHUS AJMUHUCTPATHBHOM TIpOLEAypbl He MpeBbimiaer 10
KaJIEHJapHBIX JHEH C MOMEHTa MOCTYIUIeHUS B AJMHMHUCTPALUIO 3asABJICHUS U
NpHUJIaraeMbIX JOKYMEHTOB.

Ilepevyennb aAMHHHCTPATHBHBIX Npoueayp (aeicTBHI) npu
NpeAOCTAB/IEHHH MYHHIHIIAJIbHOH YCIYTH YCJIYT B 3J1eKTPOHHOH hopme

3.2. OcobeHHOCTH MPeI0CTABIEHHS YCIIYTH B JJIEKTPOHHOM (hopMe.

3.2.1. Ilpn npenocTaBieHUH MYHHLMIIAIBHON YCIYI'M B 3JIEKTPOHHOM (opme
3asgBUTETIO 00ECTIeYNBAIOTCS:

nonyyeHue HMHGOpPMalMM O TOpPSAAKE U CPOKax  IPEJOCTaBJIEHUs
MYHULMIIATBHON yCIIyTH;

3allCh HAa IpHeM B AIMMHHCTPALHIO, MHOTO(YHKIHOHAJIBHBIN LEHTP s
TMIO/Ia4H 3ampoca O MpeoCTaBIeHN MyHHLIMIIANbHOM ycinyru (aanee - 3anpoc);



(hopMHUpOBaHHe 3aMpoca;

IpUEeM M perucrpanus AJMHUHUCTpaleil 3ampoca W HWHBIX JIOKYMEHTOB,
HEOOXOMUMBIX AJIS IPeIOCTaB/IEHHS] MyHUIIUIIAIBHON YCIyTH;

MOJIy4eHHe pe3ysibTaTa IIPeloOCTaBIeHHUSI MyHULUIIAIBHON YCIIyTH;

TI0JIyYEHHUE CBECHUM O XO/ie BHITIOIHEHUS 3a1poca;

OCYIIIECTBIIEHUE OLIEHKH KauecTBa MPeAOCTaBICHHS] MyHULUIIAILHOMN YCIIyTH;

nocynebHoe (BHecynebHOe) 00kanoBaHue pelleHui U qeicTBui (6e3neiicTBus)
AnmunHKcTpanuu 1160 nerictus (Oe3neicTBre) JOHKHOCTHBIX JTUL] A IMUHUCTPALHH.

3.2.2. 3anuce Ha npueM B AIMHMHHUCTPALMIO HJIM MHOTO(YHKIHOHAIBHBIN
LEHTp IS TOAa4H 3arpoca.

IIpy opraHuzanuu 3ankMcd Ha OpueM B AJIMUHUCTPALMIO WM
MHOTO(QYHKIUOHATBHBIN LIEHTP 3asIBUTENIO 00ECIIEYNBAETCS BO3MOXKHOCTb:

a) O3HaKOMJIEHMS C pacnucaHueM paboTbl AJMHUHUCTpPALlMM WU
MHOroyHKIIMOHAIBHOIO IIEHTpPa, a TAaKXe C JOCTYIHBIMU JUIs 3alCH Ha MPUEM
JaTaMy ¥ UHTepBalaMH BPEMEeHU TpueMa;

0) 3amucu B moOble CBOOOJHBIE IS MpHeMa HaTy W BpeMs B Mpeaeiax
YCTaHOBJIEHHOIO B AZJMHUHHUCTPAIMU HJIM MHOTO(YHKIHMOHAIBHOIO LIEHTpa rpadukxa
[IpyueMa 3asiBUTEIICH.

AJIMMHHUCTpaIUsi UM MHOTO(YHKIMOHANBHBINA LIEHTP He BIpaBe TpeboBaTh OT
3asBUTENISl COBEPLICHMs] MHBIX ACHCTBUN, KpOME INPOXOXKIEHUS WIACHTU(DUKALMU U
ayTeHTH(UKAL[MK B COOTBETCTBUH C HOPMAaTHUBHBIMHE IIPABOBBIMH aKkTaMu Poccuiickoit
Qenepauyu, yKasaHUs Leld @puUeMa, a TakkKe IMPEIOCTaBIECHUS CBEIeHHS,
HEOOXOZAMMBIX M pacdyéra UIMTENIBHOCTH BPEMEHHOrO HMHTEpBalia, KOTOPBIM
HEeoOXoauMo 3a6pOHUPOBATE IS IPHEMA.

3anuce Ha NpHEM MOXET OCYLIECTBISTHCS IMOCPEACTBOM HH()OPMAIMOHHOM
cucTeMbl AIMHMHUCTpAllMd WIM MHOrOQYHKLMOHAJIBHOTO LEHTpa, KOTopas
obecreynBaeT BO3MOXHOCTE HHTerpanuu ¢ PIITY.

3.2.3. ®opmupoBaHHe 3ampoca.

@opMUpOBaHME  3alpoca OCYLIECTBISETCS IOCPEACTBOM  3aIlOJHEHHs
31eKTpOHHON (opmbl 3ampoca Ha PIITY Ge3 HeoOXOOMMOCTH AOMOJHHUTEIbHOMN
TM0J1a4M 3aIpoca B KaKou-11u00 HHOH (opme.

Ha PIII'Y pa3mematotcst 00pa3siibl 3aoIHEHHs 3JIEKTPOHHOM (hOPMEI 3arpoca.

®opmaTHO-10rU4ecKas npoBepka CGOpPMUPOBAHHOTO 3aMPOCa OCYILECTBIISETCS
TI0CJIe 3aII0JIHEHMS 3asiBUTEIEM KaXK0Tr0 U3 MOJIeH 311eKTpoHHOH (hopMmel 3anpoca. [Tpu
BBISBIICHHH HEKOPPEKTHO 3allOJIHEHHOr0 TMOJsl 3JIEKTPOHHOH (opMEI 3ampoca
3asgBUTENIb yBEJIOMIISETCS O XapaKTepe BBISBIEHHOW OIIMOKM ¥ TOpPSAKE ee
YCTpaHEHHs IIOCPEeJCTBOM HH(POPMALMOHHOIO COOOIIEHHsS HEMOCPEACTBEHHO B
3NIEKTPOHHOM (opMe 3ampoca.

ITpu hopmupoBaHUY 3ampoca 3assBUTENIO 00eCIIeYMBaAETCA:

a) BO3MOJKHOCTh KOIUPOBAHHS M COXPAHEHHs 3alpoca W HHBIX JOKYMEHTOB,
yKasaHHBIX B IIyHKTe 2.8 Hacrosiero AJMHHHCTPAaTHBHOIO perjiaMeHTa,
HEOOXOZMMBIX ATl IPeAOCTaBIeHUSI MyHULIUIIATBHON YCIIYTH;

0) BO3MOXKHOCTb 3aIlOJHEHHsI HECKOIBKHUMH 3asiBUTENISIMH OIHOM 3JIEKTPOHHOM
Gopmel  3ampoca mpu  oOpalleHHH 38  MYHHLHNAIBHBIMH  YCIyraMH,
NpearnoIaraloliMi HallpaBJIeHHe COBMECTHOIO 3allpoca HECKOJIBKUMHU 3asBUTENISIMUA
(omuceIBaeTCs B Cily4ae HEOOXOAUMOCTH JOTOJIHUTENBHO);



B) BO3MOXKHOCTh IleYaTH Ha OyMa)XKHOM HOCHUTEJIe KOIHH 3JIEKTPOHHON (HOPMEI
3arpoca;

I) COXpaHEeHUe paHee BBEJIECHHBIX B 3JIEKTPOHHYIO (opMy 3ampoca 3HAYEHHil B
mo60i MOMEHT IO >XeNaHHIO MOJb30BaTeNiss, B TOM 4YHCIE IPH BO3HUKHOBEHUH
oKOOK BBOJA U BO3BpaTe JJIsi IOBTOPHOTO BBOJA 3HAYEHHI B 3JIEKTPOHHYIO (hopMy
3a1poca;

1) 3aTI0JIHEHHUE T10JIeH 3IeKTPOHHO# pOpMBI 3ampoca 0 Havasia BBOJa CBeIeHU
3asBUTEJIEM C HCIIOJIb30BAaHHEM CBEIEHHI, pa3MelleHHBIX B (peiepalbHOM cUCTeMe
«Envnas cucreMa wuaeHTUQUKALUMU U ayTeHTU(UKALMU B HUHEOPACTPYKTYype,
obecrnieynBaroLei UH(POPMALHOHHO-TEXHOJIOTHYECKOe B3aMMO/JIEHCTBUE
HMH()OPMALMOHHBIX CHCTEM, UCTIONB3YEeMBIX IS IPENOCTaBICHUS TOCY IaPCTBEHHBIX U
MYHHMLMIIAJBHBIX YCIYr B OJJIEKTPOHHOW d¢opMe» (majiee- enguHas CHCTeMa
HIeHTUUKALUK U ayTeHTU(QUKALMN ), U CBEIeHHH, OllyOinkoBaHHbIX Ha [Topranax, B
4aCTH, Kacarolleicsi CBeJIEHUH, OTCYTCTBYIOIIMX B €IMHON CUCTEMe UASHTU(UKANK
U ayTeHTU(UKALIUH;

€) BO3MOXKHOCTb BEPHYThCS Ha JIFOOOH M3 STAaroB 3alOJIHEHUS 3JIEeKTPOHHOMN
(dopmsI 3anpoca 6e3 noTepu paHee BBeJEHHOM HHGOPMALIHH;

’K) BO3MOXKHOCTb fiocTyna 3asButeiis Ha PIITY k paHee ogaHHBIM UM 3a1pocam
B TE€YEHHE HE MEHEE OJJHOTO IoJia, a TAaK)Ke YaCTUYHO C(POPMUPOBAHHEIX 3alIPOCOB — B
TE€4YEHHE HEe MeHee 3 MeCsLEB. N

CdopMupoBaHHbIi U TOANUCAHHBIN 3aMIPOC ¥ HHBIE IOKYMEHTEI, HEOOXOIUMBIE
JUIs TIPEJOCTABIIEHUs MYHUIUIIAIBHON YCIIyr'H, HalpaBISIFOTCS B AJMHHHCTPALHIO
nocpenctsom PINTY.

3.2.4 AnpmuHuCcTpanusi obecrieunBaeT MpHeM JOKYMEHTOB, HEOOXOAMMBIX MIJIs
NPENOCTaBICHUsT MYHULMIANBHOM YCIYrH, M perucTpauuio 3ampoca 0e3
HEOOXOAMMOCTU TIOBTOPHOTO IPEACTaBIEHUS 3asBUTE]EM TAaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHTeNe, €CIH HHOe He YCTaHOBIEHO (elepabHBIMH 3aKOHAMH U
NpUHAMaeMBIMH B COOTBETCTBMM ¢ HUMHM akTtamu IlpaButensctBa Poccuiickoi
Qenepanyy, 3akoHamu PecnyOnuku bamkoprocTaH W NpUHMMaeMbIMH B
COOTBETCTBMM C HMMM akTamM Pecny6muku bamkoprocraH, MyHHLHUIAJIbHBIMUA
IIPaBOBBIMHU aKTaMH.

ITpenocraBnenne ycimyru HayMHAeTCs C MOMEHTa IpHeMa M PEruCTpPalud
AJIMUHUCTpaLMeli 3JeKTPOHHBIX HOKYMEHTOB, HEOOXOOUMBIX AJIS MPeaOCTaBICHHUS
MYHMLMIIAJIBHOM  YCIyrH, €clId [JJs Hayaja M[poUeAypbl INpPeaoCTaBlIeHUs
MYHHMIMIIAIBEHON YCIyTH B COOTBETCTBUHM C 3aKOHOJATEIBCTBOM TpedyeTcs JTHYHas
sIBKa.

3.2.5. DneKTpoHHOE 3asBICHHE CTAHOBUTCS JOCTYITHBIM IS OJDKHOCTHOTO JIHIA
AJIIMMHHCTpALlMK, OTBETCTBEHHOTO 32 MPUEM M PErHCTpalMio 3asBJIeHUs (mairee —
OTBETCTBEHHBI crienuanuct), B CMOB.

OTBeTCTBEHHBIN CHEIUATHCT:

IIpOBEpSET HaAJIW4YMe 3JIEKTPOHHBIX 3asBlieHWH, nocrynuBmux c PIITY, ¢
IIEPUOIOM HE peXe JIByX pa3 B JCHbD;

M3y4aeT IOCTYNHUBLIME 3asBICHUS M IPUIOKEHHbIE 00pa3bl JOKYMEHTOB
(ZIOKyMEHTHI);

NPOM3BOAMUT JEHUCTBHAS B COOTBETCTBUM C IIYHKTOM 3.2.7 HaCTOAIIETO
AJIMUHHCTPAaTUBHOTI'O perjaMeHTa.



3.2.6. 3asBUTENIO B KayecTBe pe3ysibTaTa INpPeAOCTaBICHUS MYyHULHUIIAIBHOM
yCIyru o0ecredyrnBaeTcs 1o ero BEIOOPY BO3MOXKHOCTH IOy YEeHHUS:

a) JIEKTPOHHOTO JOKYMEHTA, IOANUCAHHOTO YIIOJIHOMOYEHHBIM JODKHOCTHBIM
TMIOM  AJMHHHCTPAIlMK C HCIOJB30BaHUEM YCHJIEHHOW KBaJIM(PHUIMPOBAHHOMN
3JIEKTPOHHOU NOAIIUCH;

0) nokymMeHTa Ha OyMa)XHOM HOCHUTeJe B MHOIO()YHKIIMOHAIBHOM LIEHTpe.

3.2.7. Tlonydyenne uH(OpMaUMU O XO0Je M pe3yibTaTe INPeNOCTaBICHUSA
MyHULUINATBHONU yciayru mnpousBogutcsi B «Jluunom kabunere» Ha PIII'Y, mpum
YCIOBUM aBTOpPU3AIMH, a TaKXKe B MOOWIBHOM IPUJIOKEHUH. 3asBUTEIb HMEET
BO3MOXKHOCTh IIPOCMATpPUBaTh CTaTyC OJJIEKTPOHHOIO 3asiBIeHHs, a Takke
HHQOpPMALMIO O JalbHEHIIUX AeHCTBUSAX B «JIMuHOM KabuHeTe» 10 MHHUIMATUBE, B
m000e BpeMsl.

[Tpu npegocTaBieHUH YCIIYTH B 3JIEKTPOHHOM (hopMe 3asiBUTEIIIO HaIllPaBIIsSeTCs:

a) YyBeJOMJIEHHE O 3alUCd Ha TMnpueM B AJMUHUCTPALUMIO WM
MHOTO(YHKIIMOHANIBHBIA LIEHTP, COAepiallee CBEICHHS O JlaTe, BPEMEHU U MecTe
npueMa;

0) yBenomieHHE O MpHUeMe U PEerucTpalyy 3ampoca U HMHBIX JOKyMEHTOB,
HEOOXOAMMBIX JIs IIPEAOCTaBIICHUS MyHUIIMITIAIIBHON YCIIyTH, COZiepIKalllee CBeIeHUs
0 (hakTe mpuema 3arnpoca U JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEJOCTABJICHUS YCIIyTH,
¥ HavaJie MpoUeAyphl IPeOCTaBIeHHUs YCIYTH, @ TaK)Ke CBEJIeHUs O JaTe U BPEMEHH
OKOHYaHUS NPeOCTaBIeHHUs yCIyTy JIM00 MOTUBUPOBAHHBIN OTKa3 B IIpUeMe 3arpoca
Y MHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPENOCTaBICHHS YCIIYTH;

B) yBEIOMJIEHUE O pe3yJIbTaTaX pacCMOTPEHUS JOKyMEHTOB, HEOOXOAMMBIX IS
NpPeNOCTaBICHUsS MYHHULMIAJIBHON YCIyrd, coaep)kailee CBEACHHS O MPHHITUU
IIOJIOKUTEIBHOIO pEeLIeHUs O MPeAOCTaBICHWH MYHULMIAIBHOW YCIYIrH H
BO3MOXHOCTH IIOJIy4YUTh pe3ysbTaT MpeJ0oCTaBIeHUs] MyHHULHUIAIBHON yCIyru 1u00
MOTHUBUPOBAHHBIN OTKa3 B PEJOCTaBICHUNA MyHULIUIIAIBHOU yCIIyTH.

3.2.9. Onenka KkauecTBa IPEJOCTaBICHHUsS YCIYIH OCYIIECTBISETCS B
coorBeTcTBUM ¢ [IpaBunamMu oneHku rpaxjaaHaMud 3¢G(GEeKTHUBHOCTH JAeATeIbHOCTH
PYKOBOJUTEJIEH TEPPUTOPUAIBHBIX OPraHOB (heiepalbHBIX OPraHOB UCIIOIHUTEIBHOM
BJIACTH (MX CTPYKTYPHBIX MOApa3JeIeHUid) C yUeTOM KauyecTBa MpeAOoCTaBIeHUs UMU
roCyZJapCTBEHHBIX YCIIYT, @ TaK)Ke MPUMEHEHHUs pe3ysIbTaTOB YKa3aHHOW OLIEHKU Kak
OCHOBaHMs JUIs TIPUHSATUS PEIIeHHH O JOCPOYHOM TMpeKpalleHUHM HCIIOTHEeHUS
COOTBETCTBYIOIIMMH  PYKOBOJIUTENIIMA CBOUX JOJDKHOCTHBIX  00sI3aHHOCTEH,
YTBEpXXIAEHHBIMH mocTaHoBiieHueM IlpaButensctBa Poccuiickoit ®enepauuu ot 12
nexadpst 2012 roga Ne 1284 «O6 onenke rpaxaanamu 3G HEeKTHBHOCTH A€ATETBHOCTH
PYKOBOJHUTENIEH TEPPUTOPUATBHBIX OPraHOB (efiepaibHbIX OPraHOB UCIIOJHUTEIBHOM
BIaCTH (WX CTPYKTYPHBIX TIOZpa3JielieHuid) M TEePPUTOPHAIBHBIX OpPraHOB
rOCyJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB (MX pEerMOHAIBHBIX OTHENIEHHH) ¢ y4ETOM
Ka4yecTBa IPEJOCTaBIEHUsI UMU TOCYyAAapCTBEHHBIX YCIYT, a TaKXe O MPUMEHEHUHU
pe3yIbTaTOB YKa3aHHOM OLIEHKU KaK OCHOBaHMSI AJIsl IPUHATHS PELLIEHUH O JOCPOYHOM
IOPEeKpallleHUd  HMCIOJIHEHHWs  COOTBETCTBYIOIUMMH  PYKOBOAUTENSIMHU  CBOMX
JOJDKHOCTHBIX 00SI3aHHOCTEN.

3.2.10.3asBuremo obecrnieuynBaeTCss BO3MOXKHOCTh HAalpaBleHHs XajloObl Ha
pelieHus, AeWcTBUsS wiau Oe3nedicTBue AJIMUHHUCTpPALMM, HOJDKHOCTHOTO JIMIIA
AJIMHHHCTpALKU MO0 MyHULUIIAIBHOTO CITY’)KaIlero B COOTBETCTBUH €O cTaThei 11.2



@enepansHoro 3akoHa Ne210-®3 u B mopsjake, YCTaHOBJIEHHOM IMOCTAHOBIIEHHEM
IIpaBurenscTBa Poccuiickoit ®@enepamuu ot 20 HosiOps 2012 roma Ne 1198 «O
(benepaibHOM TroCyIapCTBEHHOW WH(GOPMALMOHHOM CHCTeMe, obOecreyuBaroniei
npouecc aocyaedHoro, (BHecyneOHOro) oO)kaloBaHUsI peLIEeHUH U OeHCTBUMA
(Oe3melicTBHs), COBEpLUEHHBIX TIPd NPEJOCTAaBIEHUH TOCYHAapCTBEHHBIX H
MYHUIUNAIBHBIX YCIIYT».

IlepeyeHb aAMHHHCTPATHBHBIX Npoueayp (AeicTBHII) NPH NpeJ0CTaABJIeHHH
MYHHIHNAJbHOH YCJIYI'H, BHINOJHAEMbIX MHOIO(PYHKIIHOHAJIbHBIMH LIEHTPAMH
NpeAoCTaAB/IeHHS IOCyJapCTBEHHBIX H MyYHHIHNIAJAbHBIX YCJIYyT

3.3. MHOropyHKIMOHAJIBHBINM LIEHTP OCYIIECTBIISET:

uH(pOpMUpOBaHUE 3asBUTENEN O MOPSAKE MPEIOCTABICHUS MYHHUIUNATBHON
YyCIYrd B MHOTOQYyHKUMOHAJIBHOM IIEHTpe, O XOJ€ BBIINOJHEHHUS 3ampoca o
NpeOCTaBICHUM MYHUIMNAIBHOM YCIyTH, MO HHBIM BOIIPOCAM, CBS3aHHBIM C
NpefOCTaBICHUEM MyHULUIIAIBHOMN YCIYTH, a TaKXKe KOHCYJIbTHPOBaHUE 3asBUTENIECH
O TOpsAKEe TMPeNOCTaBIEHUS MYHULHUIAIBHON YCIYrM B MHOTO(YHKLHOHAIHLHOM
LIEHTpE;

IIpPHEM 3alpOCOB 3asBUTENIEH O NpPeNOCTaBICHHWH MYHHULMIIAJBHOM YCIYTd H
HHBIX JJOKYMEHTOB, HEOOXOAMMBIX IS IIPEJOCTABICHUS MyHULIUNIAIbHON YCIIYTH;

¢opmMupoBaHMEe M HampaBlIeHHE  MHOrO()YHKUHOHAJIBHBIM  LEHTPOM
IPEIOCTaBIIEHUs MEXBEJIOMCTBEHHOIO 3alpoca B OpPraHbl, IPefOCTaBISAOLIKE
rOCyJJapCTBEHHBIE YCIyT'M, B HHBIE€ OpraHbl TOCYJAapCTBEHHOW BJIACTH, OpraHsl
MECTHOIO CaMOYINpAaBJIEHUsT M OpraHMU3alliy, Y4YacTBYIOLIME B IIPEAOCTaBICHUU
MYHULUNIAIBHOMN YCITYTH;

Bbl/1a4a 3asiBUTEIIO pe3ysibTaTa IpeJoCTaBIeHHs] MyHULUIIAIbHON YCIIyTH;

00paboTKy MepCOHaNbHBIX JaHHBIX, CBS3aHHBIX C MPEJOCTaBICHUEM
MYHULUINAIBHOH yCIIyrH (IIpyd HEOOXOAUMOCTH);

IpUeM M Iepejady Ha pacCMOTpeHHe B AMUHHCTpanuio (Y IOTHOMOYEHHBIN
opras) aino0 3asBUTeeiH;

WHbIE JIeUCTBUS, IIpeycMoTpeHHble PenepanbHbIM 3akoHOM Ne 210-D3.

3.4. B cinydae npencTaBieHus 3asBUTEIEM HEMOJHOTO KOMIUIEKTA JI0KYMEHTOB
1160 HECOOTBETCTBUS IPEACTABIECHHBIX JOKYMEHTOB TPEOOBaHHUSAM, YCTAHOBIEHHBIM
myHKTOM 2.12  Hacrosimiero AJMHMHHUCTPaTMBHOTO  perjiamMeHTa, paboTHHK
CTPYKTYPHOIO IMOJpa3AeNeH!s] MHOIO(QYHKIIMOHAIBHOTO LIEHTPa, OCYIIECTBIISIOLIMMA
[IpUEM IOKyMEHTOB, Pa3bsCHAET 3asBUTENIO COACPKAHHE HEJOCTATKOB, BBISBICHHBIX
B JIOKyMEHTax, MpejanaraeT NPUHATb Mepbl 10 UX YCTPAaHEHUIO M OOpaTUThCA 3a
[IPEJ0CTaBIEHUEM MYHHLIUIIAIBHON YCIIyTH ITIOBTOPHO.

B ciy4ae ecnu 3asBUTens HacTaMBaeT Ha NpUeMe JOKYMEHTOB, CIIELUAJIUCT
MHOTO()YHKLHOHAJIBHOTO LIEHTPa OCYIIECTBIISIOIIU PHEeM JOKYMEHTOB, YBEIOMIISET
3asBUTENS O BO3MOXKHOM OTKa3e B IIPEJOCTaBIEHUH MYHULUNIAIBHOR YCIIyTH, O YeM

JieaeTcsl COOTBETCTBYIOIAs 3aUCh B Pacnuicke B mpueme TOKYMEHTOB.

IIpu omHOKpaTHOM OOpalleHHH 3asBUTENS C 3alpPOCOM O MPENOCTaBICHUU
HECKOJIBKUX roCcyJapCTBEHHBIX U (unn) MYHULUNAIBHBIX yCIyT
MHOTO()YHKLMOHAIBHBIA LIEHTP OpraHU3yeT NpeAOoCTaBIEHUE 3asBUTENIO ABYX H
Oosee rocy1apCTBEHHBIX M (MJIM) MyHHIIAIAIBHBIX YCIIYT.



[To oxoHYaHMHU TIpHeMa JOKYMEHTOB pabOTHHK CTPYKTYPHOIO IOJApa3elIeHus
MHOTOQYHKIIMOHAJIBHOTO II€HTpa BBIJAeT 3asBUTENI0 pPAcCOUCKy B IIpHEME
JOKYMEHTOB.

[IpencraBieHHble 3asBUTENEM B (popMe TOKYMEHTOB Ha OyMa)KHOM HOCHTEJE
3asBJICHHEe U TMpuUjaraeMble K HEMYy JOKYMEHThl NEepeBOAATCS CIELHAIUCTOM
MHOTO(QYHKIIMOHAJIBHOTO II€HTpa B (OpMY B3JIEKTPOHHOIO MAOKYMEHTa U (WIJIH)
3NIEKTPOHHBIX 00pa30B JOKYMEHTOB. DIIEKTPOHHBIE JOKYMEHTBI U (MJIH) 3JIEKTPOHHbBIE
00pa3bl JOKYMEHTOB, CO3JaHHbIE B COOTBETCTBUH C HACTOSIINM IIyHKTOM, 3aBEPSAIOTCS
YCUJIEHHON KBaTU(UIUPOBAHHOM 3JIEKTPOHHON MNOANKMCHIO JO/DKHOCTHOIO JIHIA
MHOTO(yHKIIHOHAIEHOTO LEHTPA, HaIPaBJISIOTCS B AIMUHHUCTpPALIUIO
(YnonHoMO4YeHHBIH opras) C UCTIOJIb30BaHUEM ABTOMAaTU3UPOBAHHOU
UHGOPMAILIMOHHOW CHCTeMbl MHOTO(YHKLHMOHAJIBHOTO LEHTpPa M 3allMIICHHBIX
KaHaJIOB CBS3M, 00ECIeUYMBAIOIIMX 3alIUTY IepeJaBaeMoil B opraH MH(OpMaLuu U
CBEIEHHI OT HENpaBOMEPHOrO  JOCTyIa, YHHYTOXEHUs, Moaudukanuy,
OJIOKMpOBaHUS, KOIIMPOBAHUS, PACIIPOCTPAHEHUSI, UHBIX HEIIPaBOMEPHBIX JeHCTBUM

Cpok nepenauu MHOrO()yHKLIMOHAJIBHBIM LIEHTPOM MPHHATHIX UM 3asIBJICHUN U
MpUJIaraeMbIX JOKYMEHTOB B (hopMe 3JIeKTPOHHOTO JOKYMEHTA U (MJIU) JIEKTPOHHBIX
00pa30oB AOKYMEHTOB B AJMHUHHUCTpauui0 (YIIOJIHOMOYEHHBIH OpraH) He J0JDKEH
IpeBHIIIATh OJUH pabOyuil 1eHb.

[Topsimox u cpokH nepepavyy MHOTOGYHKIMOHAIBHBIM LIEHTPOM IPHHSATHIX UM
3asBJICHHA M IpujiaraeMblX HJOKYMEHTOB B (opMe JOKYMEHTOB Ha OyMaKHOM
HOcHUTeNe B AJMUHUCTPALMIO OINpPEAENAIOTCS COIVIAllleHHWEM O B3aUMOECHCTBHH,
3aKJIIOYEHHBIM MEXIY MHOrO(GYHKIMOHAJIBHBIM LEHTPOM M YIIOJHOMOYEHHBIM
OpraHoM B nopsiike, yctaHoBiaeHHOM [loctanoBnenuem Ne 797.

[Ipy Hanmuuuu B 3asBICHHUH O IPEAOCTABICHUM MYHULHUIIAIBHON YCIyIH
yKa3aHHs O Bbllade pe3yJbTaTOB OKa3aHUS YCIYTH Yepe3 MHOro(yHKLHMOHAIbHbIH
LEeHTp, AJMUHHUCTpalMsi IepenaeT NOKYMEHThl B CTPYKTypHOE IOJpa3/ieleHue
MHOTOQYHKIIMOHAJIBHOTO ~ LIEHTpa JJIsi  [OCIEAYIOLIed  BbIAAYM  3asBUTEINIO
(npencraBuTemo). ITopsok U Cpoku nepenadu Y NOJHOMOYEHHBIM OPraHOM TaKHX
NOKYMEHTOB B MHOTO(YHKIMOHAJIBHBIM LIEHTP OIpPEAENAIOTCA COIJIAIEHUEM O

B3aHMO/IEHCTBUH, 3aKIIOYEHHBIM UMM B TOpsAAKe, yCTaHOBIEHHOM IlocTaHoBIEHHEM
Ne 797.

Ilopsinok HenpaB/ieHHs AONMYIIEHHbIX 0NeYaTOK H OIIHOOK B BBIAAHHBIX B

pe3yJibTaTe NpeJoCTaBJIEHHsI MyHHIHNIAJbHOH yCJIYrH J0KyMeHTaxX

3.5. B cnyvae BbISBIICHUS ONIEYaTOK U OIIKUOOK 3asiBUTENb BIpaBe 00paTUTHCS B
AIMUHHCTpALMIO, MHOTO(QYHKLMOHATIBHBIM LIEHTP C 3asBlIeHUEM 00 HCIpaBIECHUH
NIOMYIIEHHBIX OIe4aToK (pekoMeHayeMas ¢opma MpuBefieHa B NMpuiiokeHHH Ne 2 K
AMWHUCTPATUBHOMY perJIaMeHTY).

B 3asBneHun 00 ucnpaBieHNH ONEYaTOK M OMMOOK B 00s3aTEIBHOM MOPSAKE
yKa3bIBAIOTCS:

1) HammeHOBaHMe AJMHHHUCTpPALUM, MHOTO(YHKIHOHAJIBHOIO LEHTpa, B
KOTOpBIY MOAAeTCs 3asBIeHHEe 00 HCIIPaBIeHUE ONEYaToK;

2) BuA, Hdara, HOMEp BbIJA4Yu (perucTpanyy) AOKYMEHTa, BBILAHHOIO B
pe3yJibTaTe IpeJoCTaBIeHUs MyHULUNIABHOMN yCIIyTH;



3) nns IOpUOMYECKHUX JIMI — Ha3BaHHE, OpraHW3alMOHHO-NIPaBoBas (opma,
WHH, OI'PH, agpec mecra HaxoXIeHUs, (GakTHYeCKHil agpec HaxoxaeHus (mpu
HaJIM4YMH ), a[IpeC 3JIEKTPOHHOM MOUTHI (TIPH HATMYHH ), HOMEP KOHTAKTHOTO TenedoHa;

4) 1 MHAUBUAYANbHBIX NIpeaNpUHUMaTeNeil - paMuius, uMsi, 0T4eCTBO (Ipu
Hammuun), WHH, OI'PH, naHHBIE OCHOBHOTO MJOKYMEHTa, YAOCTOBEPSIOLIETO
JTUYHOCTh, afpec MecTa HaXOXIeHHs, (GaKTUYEeCKHi aapec HaxoXaeHus (mpu
HaJIMYMH), aApec 3JeKTPOHHOM MOYTHI (IIPH HAJIUYHMH ), HOMEP KOHTaKTHOTO TeleoHa;

5) nns ¢uzudeckux Jul — GamMuius, UMs, OTYeCTBO (MPU HAIUYHMH), aapec
MeCTa JKUTEJIbCTBA (MecTa peObIBaHus), aApec JIEKTPOHHON NMOYTHI (MPU HAJTUYHH),
HOMEp KOHTAKTHOIO Tele(oHa, JaHHbIE OCHOBHOI'O JOKYMEHTa, yIOCTOBEPSIOLIErO
JTUYHOCTb.

6) pexBU3UTBI JOKyMeHTa (-0B), OOOCHOBBIBAIOIIMX JOBOJBI 3asBUTENS O
HAJIMYMHU OTIEYaTKH, a TaK)Ke COZIep)KalliX MpaBHIIbHbIE CBEIEHUSI.

3.6. K 3asBneHuto nomkeH ObITh NPUIOKEH OPUTHHA JOKYMEHTA, BBIJIAHHOIO
10 pe3yJbTaTaM NpeJOoCTaBIeHUs MyHULIUIIAIBHON YCIIYTH.

B ciyyae ecniu OT MMeHM 3asBHTENs AEHCTBYET JIMLO, SBISIOIIEECS €ro
NpeCTaBUTEIEM B COOTBETCTBUHM C 3aKOHOZaTenbcTBOM Poccuiickoit ®enepauyu,
TaKXe NPEACTaBIsAeTCS AOKYMEHT, YAOCTOBEPSIOIIUNA JIMYHOCTh NPEACTaBUTENS, U
JIOKYMEHT, ITOATBEP KAAIOIINN COOTBETCTBYIOLHE IOJTHOMOYHS.

3.7. 3asBneHue 00 WHCIpaBIEHHUM ONEYATOK M OLIMOOK “TIPEACTaBIISIOTCS
ClIeyIOLIUMH crioco0amu:

— JIMYHO B A IMUHHUCTPALIHIO;

— IIOYTOBBIM OTIIPABIICHUEM;

— B MHOTO(YHKIIMOHAJIBHBIN LIEHTD;

— IyTeM 3aIoJIHeHUs PopMEI 3anpoca yepes «JIuunblit kabuner» PIITY.

3.8. OcHOBaHUsAMH IS OTKa3a B IIpreMe 3asBlIeHUs: 00 HUCIIpaBIEHUH OIeYaToOK
¥ OIIUOOK SIBJISIFOTCS:

1) mpencraBneHHbIe JOKYMEHTEHI 10 COCTaBY U COIEPIKAaHHUIO HE COOTBETCTBYIOT
TpeGOBaHUAM ITyHKTOB 3.5 1 3.6 AIMUHUCTPATUBHOTO PETJIAMEHTA;

2) 3asBUTENb He ABISETCA IOJIydaTeeM MyHULHUITAIEHON YCIyTH.

3.9. Otka3 B npueMe 3asiBleHUs 00 UCIIPAaBIEHUH OTIEYATOK M OIIMOOK IO HHBIM
OCHOBAaHMSIM He JOITyCKaeTCsl.

3asBUTEIb UMEET IPaBO IIOBTOPHO 0OPATUTHCS C 3asBIeHHEM 00 UCTIpaBIeHUN
ONeYaToOK M OMMOOK MOocie YCTpaHeHHs OCHOBaHWM Ui OTKa3a B HCIPaBIEHHH
OIIeYaToK, NMPENyCMOTPEHHBIX ITyHKTOM 3.8 AJIMUHUCTPATUBHOI'O perjaMeHTa.

3.10. OcHOBaHUSAMM AJIsl OTKA3a B UCIIPABJICHUH OMEYAaTOK U OMIMOOK SBJISIOTCS:

OTCYTCTBHE HECOOTBETCTBUI MEXAY COAEp)KaHUEM NOKYMEHTa, BEIAAHHOTO I10
pesynbTaTaM  IpeAOCTaBIEHHS MYHULUNAJBHOM YCIOYrH, M COJep)KaHHeM
JOOKYMEHTOB, IIPE/CTABJICHHBIX 3asBUTEJIEM CAMOCTOATEIbHO U (MJIH) MO COOCTBEHHOM
HHUIMATHBE, & TAKXe HaXOAAIUMXCS B pacHoOpsDKEHHMH AJMUHUCTpaUMUd U (WJIH)
3aMpOIIEHHBIX B paMKaX MEXBEJOMCTBEHHOro MHGOPMAIHOHHOTO B3aHMOJEHCTBUS
IIPY NIPEAOCTaBIEHUH 3asBUTEII0 MyHULUIIAJILHOM YCIIyTH;

JOKYMEHTBI, IpEACTaBICHHbIE 3asBHTEIEM B COOTBETCTBUU C IMYHKTOM 3.5
AJIMMHHCTPaTHBHOIO perjlaMeHTa, He Pe/ICTAaBISUIUCh PaHee 3asBUTENIEM TIPH IT01a4e
3asBJICHUS O MPENOCTaBICHUM MYHHUIMIAIBHOM YCIYrW, MPOTUBOpEYAT JaHHBIM,
HaXOJMIIHUMCS B PacHOpsDKEHUU AJIMUHHCTpAUUU U (WJIK) 3alpOLIEHHBIX B paMKax



MEKBEJIOMCTBEHHOIO HH(OPMAIMOHHOTO B3aMMOJAEWCTBUS TPH MPENOCTABICHHH
3asiBUTEIII0O MyHULIUITAJIBHON yCITyTH;

JOKYMEHTOB, YKa3aHHBIX B IOANYHKTe 6 myHKTa 3.5 AJIMHHHCTPaTHBHOI'O
periaMeHTa, HEJOCTAaTOYHO /Ui Hayajla IpoLexypbl HCIIPaBI€HUH OIEYaTOK H
OIIHUOOK.

3.11. 3asBneHue 06 HCNpPaBICHHUM ONEYATOK W OMMOOK DPETHCTPUPYETCs
AIMHHHCTpalMeH B TeYeHHE OJHOTrO pabovero AHs C MOMEHTA IIOJIyYeHH s 3asBICHHUS
00 ¥cnpaBIeHNH ONEeYaTOK U OMUOOK M JOKYMEHTOB MPUIIOKEHHBIX K HEMY.

3.12. 3asBienue 06 UCIpaBICHUH ONIEYATOK U OIIHOOK B TEYEHHUE MATH pabounx
JHEH ¢ MOMEHTA PETUCTPALMU B AZIMUHHUCTPAIIMK TAKOTO 3asiBJICHUs PACCMATPUBAETCS
AJIMUHHMCTpallieli Ha NpeaMeT COOTBETCTBHS TpeOOBAaHMAM, IPENyCMOTPEHHBIM
AIIMUHUCTPATUBHBIM PErJIaMEeHTOM.

3.13. Ilo pesynbTaTaM paccMOTpEHHs 3asBJIE€HHs 00 MCIIPABIEHUH ONEYaTOK U
omMOOK  AJMHMHUCTpaLUMSI B  CPOK  MPEAyCMOTPEHHBIM  IyHKTOM  3.12
AIMUHHUCTPATUBHOIO perjiaMeHTa:

1) B cayyae OTCYTCTBHS OCHOBaHME IS OTKa3a B UCIIPABJIECHHH OIEYaTOK M
OIIKOOK, IpPeJyCMOTPEHHbIX IyHKTOM 3.10 AJMHUHHCTPaTHBHOIO pErjaMeHTa,
NPUHMMAET pellieHre 00 UCIIPaBISHUHU ONEYaTOK U OLIHOOK;

2) B ciy4yae HaJIM4Us XOTsI OBl OHOTO U3 OCHOBAaHMH JIJIsl OTKAa3a B MCIIPaBIECHUH
OIeYaToK, MNPeayCMOTPEHHBIX ITyHKTOM 3.10 AAMHMHHCTpaTHBHOIO periameHTa,
NPUHUMAET pelIeHHe 00 OTCYTCTBUM HEOOXOJWMOCTH HCIPABIEHHS OIEYaTOK H
OLINOOK.

3.14. B cnyyae mpUHATUS penieHWs 00 OTCYTCTBUM HEOOXOAMMOCTH
UCTIPABJICHHUs OIEYaTOK W OLIMOOK AJIMUHHUCTpalueld B TedeHHe 3 pabo4Mx AHEH C
MOMEHTA MPUHATHUS PEeIIeHUs] 0OPMIISIETCS ITUCEMO 00 OTCYTCTBMM HEOOXOJMMOCTH
MCTIPaBJIEHHs ONE€YaTOK M OIIMOOK C yKa3aHHEM NIPUYHH OTCYTCTBHS HEOOXOIMMOCTH.

K mucemy 06 OTCyTCTBUM HEOOXOAMMOCTH HMCIIPABIIEHHs OIEYATOK U OLIMOOK
NPUKIBIBAETCSI OPUTHHAN JIOKYMEHTA, BBIJAHHOTO IO pe3yJibTaTaM NpeaoCTaBIeHHUs
MYHUIMIIATBHOM YCIYr'H, 3a HCKIIOYEHHeM Ciy4das Iomadd 3asBlieHUsT 00
HCIIPABJICHUH OII€YaTOK B 3JIEKTPOHHOU (opme uepe3 PITTY.

3.15 HcmpasiieHye One4aTox U OMHMOOK OCYIIECTBISAETCS AJIMHUHUCTpAlUeEl B
TeueHHe TpeX pabouux JHEeH ¢ MOMEHTa NPHHSATHS PEIUeHHs, MpPeayCMOTPEHHOIO
NOAMYHKTOM 1 myHKTa 3.13 AZMHHHUCTPATUBHOTO perjiaMeHTa.

Pe3ynsraToM HcHpaBieHHs ONEYaToOK M OIIMOOK SABISETCS IOArOTOBICHHBIH B
2-X 3K3eMILIsIpax JOKYMEHT O IPeJJOCTaBIIeHUH MyHHIUIIAILHON YCIyTH.

3.16. Ilpu ucnpaBIeHHH ONIEYaTOK U OIIMOOK HE JOITyCKAETCS:

— W3MEHEHHe COJEepXaHWs [OKYMEHTOB, SBISIOLIUXCS pPe3yJbTaTOM
NPeNOCTaBICHHUS MyHULUIIAIIBHOMN YCITYyTH;

— BHECEHHE HOBOX MH(POPMALMH, CBE/ICHU U3 BHOBB I1OJIy4YEHHBIX JOKYMEHTOB,
KOTOpble He ObUIM NpeJCTaBIeHBl IPU IOJAye 3asBJIEHUS O IPENOCTABICHUH
MYHHLMIIAIBHON YCITyTH.

3.17. JIokyMeHTsI, TpelyCMOTPEHHbIE ITyHKTOM 3.14 1 a63aieM BTOPBIM [yHKTa
3.15 AZIMMHHCTPaTHBHOIO perjaMeHTa, HAlpaBJISIOTCS 3asBUTENIO 10 MOYTe HIIH
BPYYaKOTCs JIMYHO B Te4eHHe |1 pabodero qHsS ¢ MOMEHTA UX MOANUCAHHS.

B ciy4ae nonauu 3asBiaeHus o6 UCIpaBIeHHH OIIEYaTOK B 3JIEKTPOHHON hopMe
uepe3 PII'Y, 3asBuTens B TeyeHHe OAHOTO pabo4ero AHs ¢ MOMEHTAa MPUHATHS



peleHusi, NpeayCMOTPEeHHOro moAmyHKToM | myHkra 3.13 AJQMHHUCTPATHBHOIO
periamMeHTa, WH(QOPMHpYeTCs O TNPUHITUU TAKOrOo pelIeHHs W HeoOXOAUMOCTH
npescTaBlieHUss B AJIMUHUCTpalMiO () OPUIMHAIBHOIO 3K3eMIUIIpa JOKYMEHTa O
NPENOCTaBICHUH MyHUIIMIIAIBHOM yCIIyTH, COAepIKaIlii ONeYaTKH U OMIHUOKH.

IlepBBIi  OpUIMHAIBHBIM JK3eMIUIIp JOKYMEHTa O IpeAoCTaBIeHHUU
MYHULMIAIBHOM  yCIIyTH, COAEp)Kalluidi One4aTKu W OWIMOKH, IOAJIEeIKUT
YHUYTOXEHHUIO.

Bropoii opurMHaNBHBIA  JK3EMIUIIp JOKyMEHTa O IIpPeJOCTaBlIeHHU
MyHHULMIIAIBHOM YCIIyTW, COJEep)KalllMii OInedyaTKd W OIIMOKM XpaHUTCS B
AJIMUHUCTpALIMH.

AKT yHUYTOXXEHHUS JOKYMEHTOB, COJEpXalluX OIeYyaTKd M OLIMOKH,
COCTaBJISIETCS B OOHOM 3K3EMIUISIpE M NOJIIMBAETCA K JOKyMEHTaM, Ha OCHOBaHWUHU
KOTOpBIX ObliIa MpeocTaBlieHa MyHULIMNIAIbHAS YCIIyTa.

3.18. B cinyyae BHeceHHsI HM3MEHEHMH B BBIIAHHBIA IO pe3yJibTaTam
NpeNOCTaBICHUs MyHULIUIIAIBHON YCIIyTH JOKYMEHT, HallpaBIIeHHBIX Ha UCTIPaBJIeHHE
OIIMOOK, NOMYyLIEHHBIX 1O BUHE AIMUHUCTpaUUd U (WJIM) AODKHOCTHOTO JIMLA,
MYHHUIUIAIBHOTO CIIy’)Kalllero, IuaTa ¢ 3asiBUTeNIs He B3UMAaeTCs.

IV. ®opMbI KOHTPOJIA 32 HCTIOJTHEHHEM aIMHHHCTPATHBHOIO perjiaMeHTa
Ilopsinok ocymecTB/IEHHS TEKYILEro KOHTPOJIs 3a co0/II0ieHHEM
H HCIOJIHeHHEM OTBETCTBEHHBIMH JA0/KHOCTHBIMH JIMIAMH I0JI0KEHHH
perjiaMeHTa H HHBIX HOPMATHBHBIX NPAaBOBbIX AKTOB,
yYCTaHABJIHBAOIHUX TPeOOBaHHS K NPeJI0CTABJIEHHI0 MyHHIIHNIAIbHOH
YCJIYTH, 2 TAK/Ke NPUHSATHEM HMH peleHHi

4.1. TexyIuii KOHTPOJb 3a COOJIIOIEHHEM U UCTIOJTHEHHEM AIMUHUCTPATUBHOTO
perjiiaMeHTa, UHBIX HOPMaTHBHBIX IIPABOBBIX aKTOB, YCTAHABIUBAIOLIMX TPeOOBaHUS K
NPENOCTaBICHUIO MyHHUIMITAJIbHOM YCIYTH, OCYIIECTBISETCS Ha MOCTOSIHHONH OCHOBE
NOJDKHOCTHBIMH JIMIIAMU AJZIMUHUCTpALMH, YTIOJHOMOYEHHBIMH Ha OCYIIECTBIIEHHE
KOHTpOJISA 32 NIPEAOCTaBICHUEM MYHHUIUIAIBHOM YCITYTH.

Jns  TeKkymlero - KOHTpPOJsS  MCIONB3YIOTCA ~ CBENEHHS  CIIy)KeOHOM
KOPPECTIOHICHLIUK, YCTHasT M T[HUCbMEHHas HWHPOpMAlMs CIEUUATUCTOB U
JNOJDKHOCTHBIX JIUL AIMUHUCTPALIUH.

Texymuii KOHTPOIb OCYLIECTBISAETCS IIyTEM ITPOBENEHHS TPOBEPOK:

pelieHui o npenocraBieHu (06 OTKa3e B NMPeIOCTaBICHUHM) MYHULUIAIBHOM
yCIyTH;

BBISIBJICHUS U YCTpaHEHUs HapyLIEHH MpaB rpakiaH;

pPacCMOTpPEHHUs, NPHUHATHS pPEIIeHUH M IMOArOTOBKM OTBETOB Ha OOpalleHHs
rpakfiaH, CoZieprKaliye xano0bl Ha peleHus, qeicTBus (0e3aeiicTBre) JOKHOCTHBIX
JTHLL.

ITopsaok ¥ NEPpHOAMYHOCTD OCYIEeCTB/IEHHS NJIAHOBBIX H BHENJIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4ecTBAa NPeAoCTaBJIeHH MyHHIHNAJIbHOH
YCJIYTH, B TOM YHCJIe MOPAAOK H GopMbl KOHTPOJISI 32 MOJTHOTOMH
H Ka4eCTBOM NpeA0CTABJeHHS MyYHHIIHNIAJIbHON YC/IYTH



4.2. KoHTponb 3a MOJHOTOW M Ka4eCTBOM MpPEeNOCTAaBICHHS MYHHIUIIATLHOM
YCIIyTH BKIIFOYaeT B ce0s NpoBeieHUe IUTAHOBBIX U BHETUIAHOBBIX IIPOBEPOK.

4.3. IlnaHoBbIE NMPOBEPKU OCYLIECTBISIOTCSI Ha OCHOBAaHMM T'OJOBBIX ILIAHOB
paboTel AJMUHHMCTPALlUH, YTBEpPXKJIaeMbIX PYKOBOAMUTENeM AQMHHUCTpauuu. [Ipu
TJIAHOBOM MPOBEPKE IOJIHOTHI M KayecTBa MPeJOCTaBIeHUsT MyHULIUIIAIBHON yCIIyry
KOHTPOJIIO MOJJIEXAT:

COOJIIOZIEHNE CPOKOB IPEAOCTaBICHHS MYHULIUITAIBHON YCIIYTH;

coOJII0ICHHE NOO)KEHUH HAaCTOSILIEro AZIMUHUCTPATHBHOIO PErTIAMEHTa;

NpPaBUIBHOCTE M OOOCHOBaHHOCTH IPHHATOIO pelleHHs o0 oOTKase B
IIPEIOCTaBIIEHUA MYHULIUIIAIBHON YCIIYTH.

OcHoBaHueM /15 IPOBEJICHUS BHEILUIAHOBBIX MMPOBEPOK SIBJISIOTCS:

IIOJly4€HHE OT rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBIeHHUs
UHGOpMAMM O IpeAnojaraeMbIX WIH BBISABICHHBIX HapyIIEHUSX HOPMAaTHBHBIX
npaBoBeIX akToB Pocculiickoii ®enepanuu, HOPMATUBHBIX IIPAaBOBBIX aKTOB
Pecny6nuku BamkoprocTaH ¥ HOPMAaTHBHBIX IPABOBBIX aKTOB OPraHOB MECTHOTO
caMOyIIpaBJICHHUS;

oOpaleHus rpaXKiaH ¥ IOPUANYECKHX JIMI Ha HAapyIIeHUs 3aKOHOJATEIbCTBa, B
TOM YHCJI€ Ha Ka4€CTBO MPENOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

4.4. Jlns mpoBeleHHs] NPOBEPKH CO3MaeTCsi KOMHUCCHs, B COCTaB KOTOpOM
BKJIFOYAIOTCS JOJDKHOCTHBIE JIMLA U CIIELUATUCTEl A IMUHUCTPALIAH.

ITpoBepka ocyIecTBIseTCS HA OCHOBaHMM NpUKa3a AIMHHUCTPAIIHH.

4.5. Pe3ynbraThl TNpOBepKH O(GOPMISIOTCS B BHAE CIPaBKH, B KOTOPOM
OTPaXXaIOTCs BBIABJIICHHBIE HENOCTATKA M YKa3bIBalOTCS CPOKHM HMX YCTpaHEHHS.
CnpaBka  moamuchiBaeTCs  JO/DKHOCTHBIMH — JIMUAMM M CHELHMAIMCTAMU
AIIMAHMCTpallMK, NPOBOJMBLIMMHU HpOBepKy. [IpoBepsieMble IMIa IOJ POCIHCH
3HAKOMSTCS CO CITPaBKOM.

OTBeTCTBEHHOCTD AO/KHOCTHBIX JIMII 32 PEeleHHs M AelCTBHSA
(Oe3neiicTBHE), NnpHHUMAaeMble (OCYLIECTBJIIEMbIE) HMH B X0/1€
NpeAoCTaABJIeHUS] MYHHIHNIAJIbHOH yCJIyrH

4.6. Ilo pe3ynpraTaM NpoBeJEHHBIX MPOBEPOK B CIIy4Yae BhISABJICHHUS HAPYLICHUH
TOJIOXKEHUM AJIMMHHCTPAaTUBHOIO periiaMeHTa, HOPMATHBHBIX IIPABOBBIX aKTOB
Poccuiickori ®enepaunn, Pecny6Gnuku bamkoproctaH ©W  OpraHoB MeCTHOIO
CaMOYIpaBJICHHA OCYIIECTBIISIETCS NPUBIEUYCHHEe BUHOBHBIX JIUIl K OTBETCTBEHHOCTH
B COOTBETCTBHH C 3aKOHOJaTeabcTBOM Poccuiickoii Penepanun.

IlepcoHanbHas OTBETCTBEHHOCTh O/DKHOCTHBIX JIML[ 3a IPaBHJIBHOCTh U
CBOCBPEMEHHOCTh TMPHUHATHS pELIeHHs] O IMpenocTaBieHnH (00 oOTKase B
NpPEeIOCTaBIeHHH) MYHHULUNAJIBHOM YCIYIH 3aKperuisieTcsi B HMX JOKHOCTHBIX
periaMeHTax B COOTBETCTBHH ¢ TpeOOBaHUSAMHU 3aKOHO/IATEIbCTBA.

TpebGoBanus k nopsaaKy H popMam KOHTPOJIS 32 PeJOCTABJIECHHEM
MYHHIHMNAJbHOH! YCJIYrH, B TOM YHCJI€ CO CTOPOHbI FPasKAaH,
HX 00beAMHEHHH W OpraHu3aNHii
4.7. I'paxknane, uX oObeMHEHNUS W OPTraHU3aLMK MMEIOT IPaBO OCYIIECTBIATh
KOHTPOJIb 3a TMPEAOCTaBICHHEM MYHHMLUMIAIBHOM YCIYrd IIyTeM IONy4YeHHs



MH(pOPMALIUH 0 XO/Ie IPeIOCTABICHHS MyHHLUNIATIBHOM YCIyTH, B TOM YHCIE O CPOKaX
3aBepLICHUS aJIMUHUCTPATUBHBIX ITpouenyp (aeicTBuii).

['paxxnane, ux oObEeAMHEHNS U OPraHU3alUH TAK)KE UMEIOT IIPaBo:

HalpaBJIATh 3aMEYaHUsl U IIPEJJIOKEHUsS IO YIYYIIEHHUIO IOCTYIHOCTH U
Ka4yeCcTBa MPeJIOCTaBICHUS MyHULIUIIATBHON yCITyTH;

BHOCUTH TPENJIOKEHHS] O Mepax [0 YCTpaHEHHIO HapylLIEHHWH HAaCTOSIIEro
AJIMUHHCTPaTUBHOT'O perjiaMeHTa.

4.8. Jlo;oKHOCTHBIE JIMIa AIMUHUCTPAlUU NPHHAMAIOT MEPhI K MPEKPAIIeHHIO
JONYIIEHHBIX HapyLIEHHH, YCTPAHSIOT IMPUYUHBI U YCJIOBHS, CIIOCOOCTBYIOLIHE
COBEPILEHUIO HAPYIIEHUH.

Mudopmanus o pesynbTaTax pacCMOTPEHHS 3aMEYaHWM M IpeJIoKeHHI
rpaXiaH, HMX OOBEOVMHEHHWH U OpraHu3alMii [AOBOAMTCS JO CBEICHUS JIHII,
HaIpPaBHUBIIHMX 3TH 3aMEYaHUsl U MPeIJIOKEHHS.

V. Mocynebnblii (BHecyAeOHbII) NOPSAOK 00KAJOBAHHS PelICHHH 1
aercrTBui (Oe3aelcTBHA) OpraHa, NpeJOCTABJAIOLIEr0 MyHHIMIIAJALHYIO YCJIYTY,
MHOro(pyHKIHOHAJbHOIO HEHTPA, 2 TAKIKe HX JONMKHOCTHBIX JIHII,
MYHHIHNAJbHBIX CJIYKALIHX, pA0OTHHKOB

Hudopmanus 1,151 3asBHTEIs 0 €10 NpaBe MOAATH XKaJa00y HA pelienne u (HJIH)
AericTBHe (Oe3neficTBHE) OPrana, NPeAOCTAB/ISIONIEr0 MyHHIHNIAILHYIO YCIYTY,
M (HMJIH) ero J0/’KHOCTHBIX JIHI, MyYHHIHNAJbHBIX CJIY/KAIIHX,
MHOro()YHKIHOHAIBHOIO LIEeHTPAa U (HJIH) ero paGoTHHKOB

5.1. 3asBHUTeNns MMeeT NMpaBo Ha OOXKaJOBaHWE pelleHHs W (WiaM) JeHCTBH
(6e3neicTBH) AIMUHUCTpALIUHY, JOJKHOCTHBIX JIUI] AZIMUHHUCTpALIWH,
MYHULMIAIBHBIX  CIIy)Kall¥X, MHOINO(yHKIIMOHAJIIBHOTO ILeHTpa, pPaOOTHHKOB
MHOTO(YHKIIHOHAJIBHOTO LIEHTPA, a TAK)Ke OpPraHU3all|ii, OCYLIECTBIAIOMKX QYHKIMH
N0  MNpeJOCTaBI€HHIO  IOCYJapCTBEHHBIX  WIM  MYHHLHUIAQIBHBIX  YCIYT,
NpeAyCMOTPeHHBIX 4acThio 1.1 crateu 16 @epepanbHoro 3akoHa Ne 210-D3 (nanee —
NpUBJIeKaeMas OpraHusalys), ¥ UX pabOTHUKOB B JOCyAeOHOM (BHecyneOHOM)
nopsake (aanee — xanoba).

IIpeamer :kaio0bI

5.2. Ilpenmerom nocyne6HOro (BHeCyaeOHOro) oO0KajlOBaHUsS SBISIOTCS
pelueHus u IercTBys (Oe3neiicTBre) A IMUHUCTPALIMH, a TAKXKe ee(ero) JOKHOCTHBIX
N, MYHULMNAIBHBIX CIIyXXalluX, MHOTO(YHKIMOHAIBHOTO LIEHTpPa, pabOTHUKOB
MHOTO(QYHKIHOHATIBHOTO II€HTPa, NPHUBIEKAEMBIX OpraHW3alii, WX paGOTHHKOB.
3asBuTens MOXeT OOpaTHTBCS C kano0od 10 OCHOBaHMSAM M B HOpSIKE,
yCTaHOBJIEHHBIM cTaThsaMu 11.1 u 11.2 @enepanbHoro 3akoHa Ne 210-D3, B ToM ynciie
B CJIEAYIOLUX CIyYasax:

HapylIeHHe CPOKa PErucTpalMy 3anpoca O MpeJoCTaBIeHHH MYHHIIMIAILHOMI
YCJIyTH, KOMIUIEKCHOT'O 3aIpoca, yKa3aHHOro B crathe 15.1 @enepanbHoro 3akoHa Ne
210-03;

HapylIeHHe CpoKa IpPeJOoCTaBIeHHs MyHULHUNAIbHON yciayru. B ykazaHHOM
city4ae nocynebHoe (BHecyneOHOe) 00kaloBaHUe 3asBUTEIEM PELIEHHH B AeHCTBUi
(GesneiicTBHs) MHOrO(YHKIMOHAIBHOTO LEHTPa BO3MOXHO B CIydae, €cld Ha



MHOTOQYHKLMOHANBHBIA LIEHTP, pelleHus M JaedcTBHs (Oe3aeiicTBHE) KOTOPOTro
00KaIyroTCsl, BO3JI0OXKeHa (YHKLHUS 0 MPeJOCTaBIEHUI0 MyHULIUIIAIBHONW YCIyTrH B
IIOJTHOM 00BeMe, B NOpsiaKe, onpeneneHHOM 4acTbio 1.3 ctatbu 16 @enepanbHOro
3akoHa Ne 210-D3;

TpeboBaHMe y 3asiBUTENs JOKYMEHTOB WM MH(OpMaLUH JUOO0 OCYIIeCTBICHHS
NEHCTBHH, NpPENOCTaBIEHUE WM OCYILECTBIEHHE KOTOPBIX HE IPeayCMOTPEHO
HOPMaTHUBHBIMM TNpaBOBeIMH akTamu Poccuiickoit ®Denepanuu, HOPMATHBHBIMU
npaBoBeIMH akTaMu PecnyOnuku bBamkoprocTaH, MyHHULMINAIbHBIMU IPaBOBBIMU
aKTaMH Ui NIPelIOCTaBIeHUs MyHHUIUITAJbHON yCIyTH;

OTKa3 B IpUeMe MNOKYMEHTOB, IPEJOCTaBICHHE KOTOPBIX INPEeLyCMOTPEHO
HOPMaTHBHBIMM IpaBOBbIMM akTamu Poccuiickoli @enepauyy, HOPMATHBHBIMHU
npaBoBEIMU akTaMH PecmyOnuku bamkoprocTaH, MyHULMNAIbHBIMA IPaBOBBIMU
aKTaMH IS PEAOCTABICHUS] MYyHUIIMITAIGHOM YCIIYTH, Y 3asBUTEJIS;

OTKa3 B NIPEAOCTABICHUH MYHHULUIIAJILHON YCIIYTH, €CJIM OCHOBAaHUS OTKa3a He
NpeayCMOTpeHb! (efiepalbHbIMU 3aKOHAMHM U MPUHATBIMH B COOTBETCTBHH C HUMH
WHBIMH HOPMaTHUBHBIMM IIpaBOBBIMH akTamMu PecrnyOmuku  BamxoprocTas,
MYHULUNAJIBHBIMA TPaBOBBIMM akTamMH. B yka3zaHHOM ciydae pgocypebHoe
(BHecyneOHOe) oOxxaloBaHHe 3asBUTENlEeM pelleHHd M JAedcTBUil (Oe3xeiicTBUS)
MHOTO(QYHKLMOHAIBHOIO  LIEHTPa  BO3MOXXHO B  CclIy4yae, eclIH  Ha
MHOTO(QYHKLMOHATBHBIA LEHTp, pelleHuss U JeicTBus (Oe3neitTBHe) KOTOPOro
00KalyIoTCsl, BO3JI0)KeHa (QYHKIHS [0 MPEAOCTABICHUI0 MyHHUIMITAIEHON YCIYTH B
NOJHOM 00BbeMe, B MOpsJKe, onpejaeseHHOM 4yacTeio 1.3 ctathu 16 DenepanbHOro
3akoHa Ne 210-D3;

TpeOOBaHHE BHECEHHUS 3asBHTENEM IPH MPENOCTABICHHH MYHHIUIATBHOM
YCIYyrd IUIaThl, HE MpPeJyCMOTPEHHOW HOPMAaTHUBHBIMH IIPABOBBIMH aKTaMH
Poccuiickoii ®epepanuy, HOPMAaTUBHBIMH IIPAaBOBBIMM aKTamMH PecmyOiuku
bamxkoprocraH, MyHUIIMIIATBHBIMU IPABOBBIMU aKTaMH;

0TKa3 AJIMUHUCTpALMH, JODKHOCTHOTO JIMLa AJMUHUCTPALIMU B UCTIPABICHUH
JOIIyIIEHHbIX ONeYaTOK M OMMOOK B BBIJAHHBIX B pe3yJibTaTe IpeIOoCTaBIeHHS
MYHHUIHIIAIBHOM yCIIyTH JOKyMEHTaX JU00 HapyllleHHe YCTaHOBIEHHOI'O CPOKa TaKMX
ucnpasieHui. B yka3zaHHOM ciywae pocyzaeOHoe (BHecyneOHoe) oOxanoBaHUe
3asBUTEJIEM pELIeHUN U JeicTBUll (Oe3aeicTBUS) MHOMO(YHKIIMOHAIBHOTO LIEHTPa
BO3MOJKHO B Cllyyae, eclli Ha MHOTO(YHKIMOHAJIbHBIA LEHTpP, pelleHus U JeHCTBUS
(GesnelicTBHE) KOTOPOro OO0XKANYIOTCs, BO3JTOXKEHA (YHKIHMS IO NPEIOCTABIECHHIO
MYHHLMIIAIBHON YCIyTd B MOJIHOM 00BeMe, B MOPSAAKE, ONpeeIeHHOM 4acThio 1.3
cratbu 16 @enepanpHoro 3akoHa No 210-D3;

HapylIeHHE CpOKa WJIM IIOpsAJKa BbIJAYd JOKYMEHTOB IO pe3yJibTaTaM
IPEJOCTaBICHHUS MYHULIMITAIIBHON YCIYTH;

IPUOCTAHOBJIEHUE IIPEJIOCTABIEHUS MyHULIMNIATBHOM YCIIYTH, €CJIM OCHOBAHHUS
IIPUOCTAHOBJIEHUsI HE NPELYyCMOTPEHBI (eilepalibHbIMU 3aKOHAMU U MPUHATHIMU B
COOTBETCTBMM C HHMMHU HHBIMH HOPMaTUBHBIMU IIPpaBOBBIMHU akTamu Poccuiickoi
Qenepanyy, 3aKOHAMU U MHBIMH HOPMAaTHBHBIMHM IIPaBOBBIMU akTamMH PecryOiuku
bamkoprocraH, MyHHMLMDAJIBHBIMU TPaBOBBIMH aKTaMU. B yka3aHHOM cliy4ae
nocynebHoe (BHecyneOHOe) oOXKallOBaHWE 3asBUTEEM peEIleHWHA W AeHCTBHI
(6e3nelicTBUsl) MHOrOQYHKIHOHATBHOIO IIEHTpa BO3MOXKHO B Cily4yae, €ClH Ha
MHOTO(QYHKIIMOHANIBHBIM LIEHTp, pelieHus W aeicTBus (Oe3meiicTBHE) KOTOPOTO



00KaIyroTCsl, BO3JI0OXKeHa (YHKLHUS IO MPEeIOCTABIEHHI0 MyHULIUIIAIBHOW YCIyTH B
MOJIHOM 00beMe, B MOpsiiKe, ompeaesieHHOM 4acTeio 1.3 crateu 16 denepanbHOro
3akoHa Ne 210-D3;

TpeOoBaHME Yy 3asBUTENS IPH MPEAOCTABICHUH MYHULHUIIATBHOM YCIIyrH
JIOKYMEHTOB MM WHGOpMAaIMH, OTCYTCTBHE U (UJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBaIKCh NP [IEPBOHAYAIBHOM OTKa3€ B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEJOCTABIICHUS MyHHUIUNIATBHON YCIYTH, TU0O B MIPEeAOCTaBICHUHA MyHHUIIATIATHBHON
YCIIyTH, 32 UCKIIOYEHUEM CIIy4aeB, MPeSyCMOTPEHHBIX IYHKTOM 4 4acTu 1 cTaTthu 7
®enepanbHoro 3akoHa Ne 210-O3y». B ykazanHoM ciyuyae nocynebHoe (BHecyneOHOe)
o0xaJloBaHHE 3asBUTEJIEM peleHui U IEeNCTBUM (6e3neiicTBUA)
MHOTO(QYHKLMOHAJIBHOTO LEeHTpa, pabOTHHKAa MHOTO(MYHKIHOHAIBHOIO ILEHTpa
BO3MOXXHO B Clly4ae, €ClId Ha MHOTO()YHKIIMOHAJIBHBINA LEHTP, PEeIeHUs U AeHCTBUS
(Ge3neiicTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOKE€HA (YHKIHS IO TPEIOCTaBICHHUIO
MYHMLMIIAJIBHON YCIIyId B IIOJHOM OOBEMe B MOpSAIKE, ONpeeeHHOM 4acThio 1.3
crateu 16 MenepansHoro 3akona Ne 210-D3.

Opranbsl MeCTHOro caMOyNnpaBJieHHsl, OPraHHU3alUH H
YIOJIHOMOYEeHHbIE HA PACCMOTPEeHHE Ka100bl H JO/IKHOCTHBIE JIHLA, KOTOPbIM
MOzKeT ObITh HaNpaBJIeHa Kka/1002a 3asiBHTeJIsl B Jocy1e0HOM (BHecyaeOHOM)

nopsiakKe N

5.3. XKanoba Ha pewmeHus u JeiictBus (Oe3neiicTBue) AIMHUHHUCTpALIUH,
JO/DKHOCTHOIO JIMla AJMUHUCTpAllMM, MYHHMLMIIAIBHOIO CIYyXaIlero IMOoAaeTcs
PYKOBOAMTETIO A IMUHUCTPALHH.

Xanoba Ha pemeHus U jeictBus  (Oe3neicTBHE)  PYKOBOIMTES
AMHHUCTpALIA paccMaTpuBaeTCs HeTIOCPECTBEHHO PYKOBOAMTENIEM
AJZIMUHHCTpALMU JTHOO JOIKHOCTHBIM JIUIIOM, YIIOJTHOMOYEHHBIM Ha PacCMOTPEHHE
xanoo.

Xanoba w©Ha pemenus u gedctBus  (Oe3meiicTBHE)  PYKOBOIMTEIS
AJIMUHHCTpaLMU TOAAeTCsl B COOTBETCTBYIOLIHMM OpraH MECTHOI'O CaMOYIIpaBJIeHHUS,
ABJIAIOIIUICS ydpeauTeneM AIMHUHUCTpalMM, JMOO B cCiy4yae €ero OTCYTCTBHSA
paccMaTpUBaeTCsl HEMOCPEICTBEHHO PyKOBOAUTENEM AIMUHHCTPALIUH.

Xanobsr Ha pemenums wu  jgeiictBus  (OesmeiicTBHe) — pabGoTHHKA
MHOTO(YHKIUOHATHHOTO HeHTpa MOJIAIOTCS PYKOBOJHUTEIIIO 3TOro
MHOTOo()yHKLIIMOHAIBHOTO LeHTpa. JKanmo6sl Ha pelneHus U aeicTBHs (6e3aelicTBrE)
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MOAAIOTCS YYPEJUTEN0 MHOrO(QYHKIHOHAIBHOTO
LeHTpa.

Kanobel Ha pemeHus u jAeiicTBus (Oe3nelicTBHE) PaOOTHUKOB IPUBIEKAEMBIX
OpraHM3alyi NOJAI0TCS PYKOBOJUTENSAM 3THX OpraHUu3aLui.

B AnmuHHCTpanuu, [peNOCTaBISIONIEM  MYHHLMIAIBHYIO  YCIYTY,
MHOTO(YHKLIMOHAIBHOM LEHTpe, MpHUBJIEKaeMOi OpraHM3aluy, Y4YpeaAUuTeIs
MHOrO(QYHKIIMOHAJIFHOTO LIEHTpPa ONPeIeNsIOTCS YIIOJTHOMOYEHHBIE HA PACCMOTPEHHE
Kano0 JOKHOCTHBIE JIALIA.

Ilopsigok moga4u U paccCMOTPEHHS JKAJIOObI
5.4. Xanoba nomaercs B MUCbMeHHO# (hopme Ha OyMa)KHOM HOCHTEJIE, B TOM
YHCJIE T10 TI0YTE, a TAKXKE MPH JINYHOM IIpUeMe 3asiBUTEIS, U B QJIEKTPOHHOM BHJIE.



Kanoba nomxHa coaepKaTh:

Ha¥MEHOBAHHWE OpraHa, NPeOCTABISIONIEr0 MYHHIMIAIBHYIO YCIyIy, €ro
NO/DKHOCTHOIO — JIML[@, €ro pyKOBOAUTENS, MYHHLMIIAIBHOTO  CIIy)allero,
MHOrO(QYHKIHOHAJIBHOTO IIEHTpa, €ro pykoBoauTens # (Wid) pabOTHHKA,
NPUBJIEKaEMBIX OPraHU3ALMMN, UX pyKoBoauTenei u (Win) paOOTHHUKOB, pEIECHUS H
nevictBus (Oe3elcTBIE) KOTOPBIX 00XKATYIOTCS;

bamunmio, UMs, OoT4ecTBO (TIOCHIEe[Hee — MpPU HAJIWYMHK), CBEIECHUS O MECTe
KMTEIbCTBA 3asBUTENA - (PU3NYECKOro IWIA, CBEJEHHS O MECTe HaxOXKACHHUS
3asBUTENIS — FOPUMYECKOro JIMLIA, a TaKk)ke HoMep (HoMepa) KOHTaKTHOro TenedoHa,
azpec (aapeca) 2J1€KTPOHHON NOYTHI (TIPU HAJIWYKK) U TIOYTOBBIN apec, M0 KOTOPhIM
N0JKeH OBITh HaIllpaBJIeH OTBET 3asBUTEIIO;

cBeflcHHs 00 oOkalmyeMbIX pelleHHsX H JeHCTBUsAX (Oe3neicTBHM) oOpraHa,
NPENOCTABISAIOIIEr0  MYHHLIMIAIBHYIO  YCIYry, €ro JOJDKHOCTHOIO — JIMLA,
MYHHULMIIAJIBHOTO  CIIy)Kallero, MHOTO(QYHKIMOHAJIBHOIO IIEHTpa, paboTHHUKA
MHOTO()yHKIIMOHAIBHOI'O LIEHTpa, IIPUBIIEKAaeMbIX OpPraHU3aL|M, HX pabOTHUKOB;

JOBOMBI, HA OCHOBAaHMU KOTOpBIX 3asiBUTENb HE COIJIaCeH C pelleHHEM U
neictereM (Oe3nelicTBUEM) OpraHa, MpefOCTABISIIOLIEr0 MYHUIUIIAIBHYIO YCIYTY,
ero JNOJDKHOCTHOTO nuna 6o MYHHULUIIAIBHOTO CITy’Kallero,
MHOrO(QYHKIIMOHAJIBHOTO IIeHTpa, paboTHMKa MHOro()yHKIHOHAJIBHOTO IIEHTpA,
NpPUBJIEKAEMBIX OpraHuM3aluii, wux paboTHHKOB. 3asBuUTEeNeM MOryT OBITh
MpeACTaBIeHbl JOKYMEHTHI (IIpH HaJM4YMu), MOATBEP)KAAIOIINE AOBOMIBI 3asBUTEIIS,
1100 UX KOIHUH.

B ciyyae eciu xanoba nogaercs yepes mpeACTaBUTENIs, TAKXKe IPeICTABIAETCS
JOOKYMEHT, IIOATBEPXKAAOIINN IOJTHOMOYHUS Ha OCYLIECTBIIEHHE NEHCTBHI OT UMEHH
3agBuTeNss. B KkayecTBe JOKyMeHTa, NOATBEpXJAAIOUIETO IIOJHOMOYHS Ha
OCYILECTBJICHHE JIEHCTBUI OT MMEHH 3asiBUTEISI, MOXKET OBITh IpeCTaBJIEHA:

a) odopmiIeHHas B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit
Denepanyy JOBEPEHHOCTH (A QUINYECKHUX JIHII);

0) odopmieHHas B COOTBETCTBHHM C 3aKOHOAATENLCTBOM Poccuiickoi
@enepanuyu JOBEPEHHOCTH, 3aBepeHHAs NIeYaThiO 3asBUTENs (IIPH HAJTMYKMM [1€9aTH) U
NOANKCAHHAs  PYKOBOJAUTENIEM  3asBUTENS WIM  YIIOJHOMOYEHHBIM  JTHM
PYKOBOIMTENIEM JIMLIOM (151 FOPUIUYECKUX JIHII);

B) KOIIUS pELIEHNs O Ha3HAYEeHUH WK 00 u30panuu Mo MprUKa3a 0 Ha3HaYeHUH
¢usryeckoro nuIa Ha AOKHOCTB, B COOTBETCTBUM C KOTOPHIM Takoe (hU3MyYecKoe
nuIo 001ajaeT NpaBoM AeHCTBOBATh OT HMEHH 3asABHUTENS 0e3 J0BEPEHHOCTH.

5.5. Ilpuem xanob B MUCbMEHHOHN (opMe OCYIECTBIISETCS:

5.5.1. AaMuHNCTpanueil B MecTe NpeoCTaBIeHUs] MyHULMIATLHON yeayry (B
MecTe, re 3adBHTENb MOJABajl 3allpoC HA MOJTy4YEHHEe MYHHIMIAIBHOMW YCIyIH,
HapylLIeHHe MOops/iKa KOTOpoH o0xamyercs, MO0 B MecTe, IZie 3asBUTENIEM IONyYeH
pe3y/bTaT yKa3aHHOM MyHULIUIIANIBHOM YCIIyTH).

Bpems nprema xano® MODKHO COBMAgaTh CO BpPEMEHEM IIPEeNOCTaBIEHUS
MYHHUILUINAIBHOM YCIIyTH.

JKanoba B mucbMeHHO# (hopMe MOXKeT OBITh TaK)Ke HalpaBJieHa I10 [oYTe.

B ciydae nomauu xamoObl NpU JTUYHOM IpHeMe 3asiBUTENb MPECTABISAET
JOKYMEHT, YAOCTOBEPSIOLIUN €ro JUYHOCTh, B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanmu;



5.5.2. MHOroyHKIOHAJIEHBIM [IEHTPOM WJIH IIPHBIIEKAaEMOM OpraHHU3allHeH.

IIOCTYIUIEHUM kanoObl Ha pemeHus u (wim) pneiictBus (Oe3neicTBHs)
AJZIMMHUCTpALMY, ee(ero) MODKHOCTHOIO JIMLA, MYHHULHUIAIBHOIO CIIY)Kallero,
MHOTO(YHKIMOHAJIBHBIN LEHTP WX MpHUBIEKaeMas OpraHusanus o0ecreuuBaroT ee
nepenady B AJMHMHHUCTpPAllMIO B TOpSAKE W CPOKH, KOTOpbIE YCTaHOBJIEHBI
COTJIAIIEHWEM O B3aWMOJEHCTBUM MEXIY MHOTO(QYHKIHOHAIBHBIM LEHTPOM U
AIMHHHCTpaLMed, NMPeAOCTaBIAIONIMM MYHULUIAIBHYIO YCIYry, HO HE MO3JHee
cleayromero pabo4yero AHs CO AHS MOCTYIUIEHHUS KaJTOObI.

IIpy 3TOM CpOK paccMOTpeHHMs XajoObl MCUYHCISETCS CO OHS PEerucTpaluu
kaj00bl B AqMuHUCTpauuy (Y IIOJTHOMOYEHHOM OpraHe).

5.6. B oanekTpoHHOM BuAe Xajmoba MOXET OBITh TOHaHa 3asBHUTENIEM
MIOCPECTBOM:

5.6.1. oduunmansHOro calita AJMHUHHCTpPALlMM CEJIbCKOrO  IOCEIEeHHUs
MypcallUMKHHCKHI CeNbCOBeT MYyHHUIMNAIBHOrO paiioHa CanaBaTckuii paiioH
Pecny6nuku Bamkoprocras.

5.6.2. PII'Y, a rtawke DenepanbHOil rocyaapcTBeHHOW HH(OpMAIMOHHON
CHCTEMBI, OOecreyrBaroIIUi Mpolece JocyaebHoro (BHecyaeOHOT0) 00)KaJoBaHHS
pelmieHUd U gAeWictBud  (Oe3neiicTBUS), COBEPILEHHBIX IPH IPEeJOCTaBICHUH
rocyJapCTBEHHBIX U MyHULUMNANbHBIX yeuyr (https://do.gosuslugi.ru/).

IIpu nmojade *xanoObl B 3IEKTPOHHOM BHJI€ JOKYMEHTHI, yKa3aHHbIE B ITyHKTE
5.4 Hacrosiero AJMUHHMCTPAaTUBHOTO perjaMeHTa, MOTYT OBbITh TpeACTaBJIEHBI B
GopmMe 3IEKTPOHHBIX ITOKYMEHTOB, IOIMUCAHHBIX 3JIEKTPOHHOW IOMINKMCHIO, BHJI
KOTOpOH IIPEeNyCMOTPEH 3aKoHoJaTenbcTBOM Poccuiickoit Denepauuu, npu 3TOM
JIOKYMEHT, yIOCTOBEPSIOIIUN TUYHOCTD 3asBUTENIs, HE TpeOyeTcs.

B ciydae, ecnu B KoMneTeHUMIO AJIMHUHHUCTPALIMKA, MHOTO(YHKIIHOHAIEHOTO
LIEHTpa, YYPEANUTENsE MHOTO(YHKIMOHAIBHOTO LIEHTpa, IIPUBJIEKAaEMOM OpraHU3aI|H
He BXOJMT IIPHHATHE PELICHHs M0 MOJAHHOW 3asBUTENIEM >Kalo0bl, B TEUEHHE TpeX
pabounx OHEW CO [OHS ee perucTpauud AIMHUHUCTpALMs HAlpaBiseT Xajaoly B
YTIOJIHOMOYEHHBIM Ha €€ paCCMOTPEHHE OpraH U B MUCbMEHHOH popme uHGOpMUPYET
3asiBUTEJIS O [IEPEHANPABICHUH JKaT00BI.

Cpoku paccMoTpeHus KaJI00bI

5.7. Xanoba, moctynuBmas B AJMHHHUCTpALMIO, MHOTO()YHKIIHOHAIBHBIH
LHEHTP, YYPEAUTENI0 MHOTO(QYHKIUOHAJIBHOTO IIEHTpa WM IPUBJIEKaEMYIO
OpraHU3alkIo, MOIJIEXUT PAaCCMOTPEHUIO B T€YEHHE MATHAALUATH pabodux AHEH co
IHS €e peruCTpalty.

B ciyuae o6xanoBaHus 0TKa3a AIMHUHHCTpALWH, ee(ero) J0JHKHOCTHOIO JIHIA
1u00 MYHMIHMIIAIBHOTO CITyXKAllero, MHOrO(QpyHKIHOHAJIBHOTO LIEHTPa, pabOTHUKOB
MHOTOQYHKIMOHAIFHOTO LEHTpa, MPUBJIEKAEMBIX OpraHW3alluii, UX pabOTHUKOB B
NpUeMe JOKYMEHTOB y 3asBUTENs MO0 B HCIPABICHUH JOMYIIEHHBIX ONEYaTOK M
OLIMOOK MIIK B Cllydae 00)KaJOBaHHs 3asBUTENIeM HapyIIEHHs YCTAHOBJIEHHOIO CPOKa
TaKHX HCIpaBJICHUH kanoba paccMaTpuBaeTcs B TeueHHe 5 pabovux JHEH co JHS ee
perucTpaiyu.



ITepeyenb ocHOBaHMI /15 NPHOCTAHOBJIEHHS PACCMOTPEHHS KaJ100bI B
cjiy4ae, eCJIH BO3MOKHOCTh NPHOCTAHOBJIEHHS NPeAyCMOTpPeHa
3aKoHoAaTeabcTBOM Poccuiickoit @eaepanun
5.8. OcHOBaHM# ) MPUOCTAHOBIEHUSI PACCMOTPEHUS Kal00bl HE UMEeTCsl.

Pe3yibTaT paccMoOTpeHHs KaJ100bI

59. Ilo pe3ynbraraM paccMOTpeHMs JKajloObl JOKHOCTHBIM JIHIIOM
AMUHHUCTpALIUH, MHOTO(YHKIIMOHAIBHOTO LEHTpa, y4peauTens
MHOTOQYHKIIMOHAIBHOTO LIEHTpa, NPUBIEKAaeMOW OpraHW3allud, HaJeleHHbIM
MOJTHOMOYHSIMH IO PACCMOTPEHHUIO JXKajno0, NMPUHUMAETCs OJHO HU3 CIEAYIOIIMX
pELIeHU:

kKanoba yTOBIeTBOPSAETCS, B TOM YUclie B (hOpMe OTMEHBI IIPUHATOrO peleHus,
HCTIpaBJICHUsl [JOMYILIEHHBIX OMNEeYaTOK M OIIMOOK B BBIJAHHBIX B pe3ylbTare
NpPEeJOCTAaBIIeHUs] MYHULMIAIBHON YCIyrH JOKYMEHTaX, BO3Bpara 3asBUTENIO
NEHEe)KHBIX CpeJCTB, B3MMaHHE KOTOPbIX HE NPEeIyCMOTPEHO HOPMATUBHBIMH
npaBoBbIMU akTaMu Poccuiickoii Denepanny, HOpMAaTUBHBIMU IIPABOBBIMH aKTaMU
Pecny6nuku bamkoprocraln, MyHHIMNAIEHBIMU IIPABOBBIMU aKTAMHU;

B YJIOBJIETBOPEHHH JKaJI00bl OTKa3bIBAETCA.

IIpu ynoBneTBOpeHHH XanoObl AJIMHUHHUCTPALMHM, MHOTO(QYHKIMOHAIbHBIHI
[IEHTP, y4YpeauTelb MHOro(yHKLUMOHAJIBLHOIO LIEHTpa, NpUBlieKaeMas opraHu3alus
NPUHUAMAET UCYEPIIBIBAIOLIME MEPHI 10 YCTPAHEHHUIO BBISBJICHHBIX HapyILLIEHHU, B TOM
4lCclie 10 BblJa4e 3asBUTENIO pe3ysibTaTa MyHHULMIIAJbHOW YCIyTH, He MO3AHee MATH
pabouux [gHeH cO JHSA TIPUHATHS pEUIeHHs, €CIH HHOe He YCTaHOBIIEHO
3akoHoaTenbeTBOM Poccuiickoit @enepanuu u Pecy6muku bamkoprocras.

AnMuHUCTpanus, MHOTO()YHKLIMOHAJIbHBIH LEHTp, y4peanuTeNb
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, TMpHBJIeKaeMas OpraHu3alusi OTKa3blBaeT B
yIOBJIETBOPEHHUH JKaJIOOBI B CIEAYIOIUX CIIyqasX:

a) HaJIM4yyue BCTYIIUBLIEro B 3aKOHHYIO CHITY pellleHus Cy/1a, apOUuTpakHOro cy1a
10 kanobe 0 TOM e MpeIMeTe U 10 TeM )K€ OCHOBAHHUSM;

0) nmomaua xamoObl JUIOM, [OJHOMOYHUSI KOTOPOrO HEe MOATBEPXIEHHI B
NIOpsI/IKe, YCTAaHOBIIEHHOM 3aKOHOjaTe1beTBOM Pocculickoit @enepanuy;

B) HaJM4yWe pelleHus o xayobe, MPUHATOTO paHee B OTHOLIEHUH TOIO XKe
3asBUTEIS U [10 TOMY e TMPeIMETY JKaJ00BbI.

AnMuHKCTpaIus, MHOTO(YHKIIMOHAJIbHBIH LIEHTD, y4peauTelib
MHOTO()yHKLIIMOHAIBHOTO LIEHTpa, MpHBJeKaeMas OpraHW3allusi BIIPaBe OCTABUTH
kanoby 0e3 oTBeTa MO CyIIECTBY ITOCTaBIEHHBIX B HeHl BOMPOCOB B CIIELYIOIIMUX
Cllydasx:

HaJIM4Me B )kajobe HeLEeH3YPHbIX JHOO OCKOPOUTENBHBIX BBIPAXKEHHH, Yrpo3
YKH3HH, 3JOPOBBIO ¥ UMYILIECTBY JO/DKHOCTHOTO JIMLA, @ TAK)KE YWICHOB €ro CEMbU;

OTCYTCTBHE BO3MOXXHOCTU TNPOYUTATh KaKyrO-JIMOO YacTh TEKCTa KajoOkl,
damunuoo, UMs, OoT4ecTBO (NMPU HANIW4MU) W (WIM) TOYTOBBIA aapec 3asBUTEIS,
yKa3aHHBIE B Xkaiole;

TEKCT MUCBMEHHOr0 O0pallleHHsI He O3BOJISIET ONPEEIUTD CYTh IPEIIOKEHHS,
3asBICHUS UJTH JKaJOOBI.



IMopsinok napopMupOBaHHUS 3asiBHTE/ISI O Pe3yJibTaTaXx pacCMOTpPeHHUsI
JKAT00BI

5.10. He no3nHee OaHs, cleayomero 3a JHeM NPUHSATHS pelleHHs, YKa3aHHOTO
B INyHKTe 5.9 Hacrosmero AJIMHUHUCTPATHBHOIO perjlaMeHTa, 3asBUTEN0 B
MUCBMEHHOH (popMe M IO JKeNaHUIO 3asiBUTENs B (OpMe 3JIEKTPOHHOIO JOKYMEHTa,
NOJINMCAHHOIO 3JIEKTPOHHOM HU(POBOI MOAMKMCHIO HANPABISIETCS MOTUBUPOBAHHBIM
OTBET O pe3yJbTaTax pacCMOTPEHHS JKaJIOObI.

5.11. B oTBeTe 1o pe3ysibTraTaM pacCMOTPEHUS XKalI0Obl YKa3bIBAIOTCS:

HaMMEHOBaHWE  AJMUHHCTpalMM,  MHOrO(pYHKIMOHAJIBHOIO  ILIEHTpa,
yupeauTens MHOro(QyHKIMOHANBHOTO IeHTpa, MpUBJIEKaeMOH OpraHu3aliH,
paccMOTpeBLIEro ajody, JOJDKHOCTh, (JaMHIIUs, UMs, OTYECTBO (IOCieaHee - IpH
HAJIHYHH) €T0 JOJDKHOCTHOT'O JIUI[A, IPUHSBIIETO peLIeHHe I10 Xkajooe;

HOMED, JaTa, MECTO NPUHATHS PELICHHs, BKIIOYas CBEACHHUSA O JODKHOCTHOM
ML, pelleHne WK aeicTBUe (0e31eiicTBIe) KOTOPOro 00KaIyeTcs;

Gbamunus, UMs, OoT4eCTBO (TMOCNeNHee - NMPU HAJIWYHMU) WIM HauMEHOBaHUE
3asgBUTENS,

OCHOBAHMS ISl IPUHATHUS PELISHUSI 110 Jkasiobe;

IIPUHSTOE MO0 ao0e pelieHue;

B Clly4ae, eciau jxanoba mnpu3zHaHa OOOCHOBAHHOW, — CPOKH YCTpaHEHHUS
BBISIBJICHHBIX HapylIEHWW, B TOM 4YHCIE CpPOK IpPeNOCTaBIEHUS pe3yJsibTara
MYHHULMIIAJIEHON YCIyTH;

CBEJICHHs O MopsaKe 00KaNloBaHUs MPUHATOTO IO JKajlo0e peleH s,

5.12. B cnyuae npusHaHuUs kajJo0bl MOJIEXKAIIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIIO, YKa3aHHOM B IyHKTe 5.11 AIMUHUCTPAaTHBHOIO perjiaMeHTa, JaeTcs
HHpOpMaLIUs 0 JEUCTBHUSIX, OCYLLECTBIISIEMbIX AMUHUCTpaLUEH,
MHOTO()YHKLIIMOHAIBHBIM IIEHTPOM JIMOO OpraHW3alHUel, MpeIyCMOTPEHHON YacThIO
1.1 crateu 16 @epepansHoro 3akoHa Ne 210-®3, B memsix He3aMeIJIUTENLHOIO
YCTpaHEHHUs BBISBIICHHBIX HapyLIEeHWH NpU OKa3aHUM MYHULMNAIBHOM YCIYrd, a
TaK)Xe IPHUHOCATCS W3BHHEHHS 3a JOCTaBlieHHble HeyJno0cTBa M yKa3bIBaeTcs
vHQOpManMs O JalbHEHIIMX JEeWCTBUAX, KOTOpblE HEOOXOAUMO COBEPLIHTH
3asBUTEIIIO B LIEJISAX MMOTYYSHHUS] MyHULUIAIBHOW YCITyTH.

5.13. B ciny4ae npu3HaHUs xKano0bl He MOAJIeXAIIEH yI0BIETBOPEHHIO B OTBETE
3asBUTEJIIO0, YKa3aHHOM B IyHKTe 5.11 AIMHHUCTPAaTUBHOIO perjiaMeHTa, JaloTCs
apryMEHTHPOBaHHBIE pa3bsCHEHHS O IMPUYMHAX MPHUHATOIO peIlIeHUs, a TakKKe
HH(OpMAaLHS O OpsAKe 00XKaTOBaHKS IPHHATOTO PEILIEHHs

5.14. B cnyuyae ycTaHOBJIEHMS B XOJe WIHM IO pe3yJibTaTaM PacCMOTPEHHUS
Kanobbl IPU3HAKOB COCTaBa aJMHUHHCTPATHBHOTO MpPABOHAPYLIEHHWS WM
NPECTYIUIEHHsT JOJDKHOCTHOE JUIO AJIMHHUCTpPALMM, MHOTO(QYHKIHOHAIHHOTO
[IEHTPa, YYPEAUTENs] MHOrO(QYyHKIIMOHAJIBHOTO LIEHTpa, NPUBJIEKAaeMON OpraHU3al|H,
HaJIeJIEeHHOE IIOJTHOMOYHSIMHU I10 PACCMOTPEHUIO XKajl00 B COOTBETCTBHUH C ITyHKTOM 5.3
HacTOSALIEro AJJMHUHUCTPATUBHOTO pEerjiaMeHTa, HanpaBisieT UMEIOLIHecs MaTepHabl
B OpraHsl IPOKypaTypBhl.

5.15. [lonoxxenust  Hacrosimero  AJAMUHUCTPAaTHBHOTO  perjiaMeHTa,
yCTaHaBJIMBAIOIIKE MOPANOK PaCCMOTPEHHs Kalo0 Ha HapylIeHUs NpaB rpaXKiaH M
OpraHM3allyi MpH MPeJOoCTaBIeHUH MYyHHULUIIAIBHOW YCIYTH, HE PaclpoCTPaHsIIOTCS
Ha OTHOILLIEHHs, perynupyeMble DenepanbHbiM 3aKkoHOM Ne 59-03.



IHopsiaok 06xxaoBaHHs pelIeHHs MO kKaJa00e
5.16 3asBuTenH MMEIOT NpaBO Ha 00XaJOBaHHE HENPABOMEPHBIX pEIIEHHH,
nevicTBuUM (6e31eiCTBYS) JODKHOCTHBIX JIHIL B CYAeOHOM MOPSIKE.

IIpaBo 3asBHTE ISl HA NOJy4YeHHe HHPOPMALIHH U IOKYMEHTOB, HEOOX0AHMBIX
AJIs 00OCHOBAHHUSI H PACCMOTPEHHS JKAJI00bI

5.17. 3asBUTENb UMEET IPaBO Ha MOydYeHHe HHGOPMALIMH ¥ JOKYMEHTOB JIJIs
000CHOBaHHS U PAaCCMOTPEHHS JKaJIO0BI.

JomkHocTHBIE JMIa AJMUHUCTpALMM, MHOTO(YHKLIHOHAJIBHOIO ILEHTpA,
y4penuTessi MHOrO(QyHKIHOHAIBHOTO [EHTPa, IPUBJIEKaeMON OpraHU3alii 00s3aHbI:

obecrieunTs 3asBUTENsT HMHGOpPMALMEN, HEMOCPEACTBEHHO 3aTparvBaiolleil
IpaBa ¥ 3aKOHHBIE MHTEPECHI, €CIIH UHOE He MPeyCMOTPEHO 3aKOHOM;

obecrieunTh OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PacCMOTpPEHHE
KaJIO0BI;

HalpaBUTh ITMCBMEHHBIN OTBET JIUOO B (hopMe 3IEKTPOHHOIO JOKYMEHTa II0
CYIIECTBY IIOCTaBJIEHHBIX B JKaj00€e BOIIPOCOB, 3a UCKIIIOYEHHEM CITy4aeB, YKa3aHHBIX
B IMyHKTe 5.18 HacTosmero AIMUHUCTPATUBHOTO perjiaMeHTa.

Cnoco6b1 nnopmupoBanus 3asBuTeIeii 0 NOPAAKE NOAAYH H
PaCCMOTpPeHHUs KaJ100bI

5.18. AnmuHMCTpanusi, MHOrOQYHKIMOHAIBHBIA LEHTP, MpHUBIEKaeMas
opraHu3zanus obecrne4ynBaeT:

OCHAILIEHHE MECT IpUeMa xajoo;

MH(QOPMHpPOBaHHUE 3asBUTENEH O TOpsaKe 00XKAaTOBaHKs PEeLIeHHH U JeHCTBUM
(Ge3neiicTBHS) OpPraHoOB, NPEJOCTABISIIOLUINX MYyHHIMIIAJIBHBIE  YCIyTH, MX
JOJDKHOCTHBIX JIMI[ JMOO MYHMIMNAIBHBIX CIyXallUuX, MHOTO()YHKIMOHAIEHOIO
LIEHTpa, PaOOTHMKOB MHOTO()YHKIHOHAIILHOTO LEHTPA, PUBJIEKAEMBIX OpraHU3alui
WM MX pabOTHMKOB MOCPEACTBOM pa3MelleHHss HH)OPMAIMK Ha CTEHaX B MecTax
NPeNOCTaBICHHs MyHUIUIIAIBHBIX YCIYT, Ha UX OGUIUaANBHBIX caiiTax u Ha PIIT'Y;

KOHCYJIbTUPOBaHHUE 3asBUTEIIEH O OpsiiKe 00)KaOBaHUS peLIeHUHN 1 AeHCTBHIA
(GesneiicTBHsA) OpraHoOB, MPEJOCTABIAIOMIMX MYHHULMIAILHBIE  YCIYyTH, HX
HOOJDKHOCTHBIX JIML] MO0 MYHMILMNATIBbHBIX CIY)XAalIMX, MHOTO()YHKIMOHAIEHOIO
LIeHTpa, paOOTHMKOB MHOTO(YHKIIMOHAIBHOTO LIEHTPa, IIPUBJIEKAEMbIX OpraHU3aluii
WM MX pabOTHMKOB, B TOM YHCIIE IO Tele(OHY, 3JIEKTPOHHOU M0YTe, TPU JIMYHOM
[IpUEME;

3aKIIIOYCHHUE COIJIAIEHWH O B3aUMOJCHCTBUM B YacTH OCYLIECTBIECHHS
MHOTOQYHKIMOHATBHBIMA IEHTPaMU WIH YHNOJHOMOYEHHBIMH OpraHM3aLHsAMH
npreMa Xajo0 ¥ BbIIa4H 3asBUTEIISIM Pe3yJIbTaTOB PACCMOTPEHHMS KaJo6.



